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1. OKUL VE AMACLARI

1.1. GiRIS

Bliylk Kolej 1951 yilinda Bliylik Dershane ile egitim diinyasina adim attiktan sonra, 1986-1987 6gretim
yilinda ilk ve orta kismini agmistir. Daha sonra agilan lise bélim ile 1990 yilindan bu yana basarih
ogrenciler yetistiren Blyuk Kolej, 1996 yilinda faaliyete giren ek binasiyla okul 6ncesi ve birinci siniflara
hizmet vermektedir. Blyilk Kolej, fen alaninda Ustiin yetenekleri saptanmis 6grencilerin yeteneklerini
gelistirmek ve tlim diinya icin gerekli olan arastirmacilarin yetistirilmesine katkida bulunmak amaciyla
2011 yihinda biinyesine dahil ettigi Fen Lisesi ile Turkiye’de bilimin 6ncisii olmaya kararhdir.

Blylik Kolejde, bilgisayar laboratuvarlari, kapal spor salonu, yari olimpik kapali ylizme havuzu, saghkl
yasam merkezi, acik spor alanlari, fen laboratuvarlari, bale ve jimnastik salonu, drama salonu, resim ve
seramik atdlyeleri, satrang odasi, mizik odalari, kiitiphane ve medya merkezi, revir, oyun parki, trafik
parkuru, toplanti salonu, masa tenisi salonu, kulip odasi, kantin, kirtasiye ve oOgrencilere okul
diyetisyenimiz tarafindan hazirlanan se¢meli yemek menisi ile hizmet veren yemekhane ve
kafeteryalar bulunmaktadir. Ayrica siniflarda, teknoloji destekli egitime olanak saglayan bilgisayar ve
projeksiyon donanimlari yer almaktadir.

Saghkh yasam merkezi kullanilmamaktadir. Bale ve jimnastik salonu ile drama salonlar
kullanilmaktadir. Buralara matematik lab-akil oyunlari lab ya da diizenlenerek bale-jimnastik salonu

olarak aktif kullanilabilir.

Ozel Biiyiik Kolej okul &ncesi, ilkokul, ortaokul, lise ve fen lisesi olmak (izere bes birimden
olusmaktadir.

Blylik Kolej 2000 yilindan beri ECIS Gyesidir ve 2006’dan beri CIS tarafindan akredite edilmistir.

1.2. ViZYON VE MiSYON

Vizyonumuz:

Blyik Kolej, mutlu, basarili ve yenilik¢i diinya vatandaslarinin, karsilikli saygi ve hosgori

icerisinde yetistirildigi 6rnek bir egitim kurumudur.

Misyonumuz:

Bu vizyon dogrultusunda Biytik Kolej:

Evrensel etik degerlerin 1s18inda saygili, duyarli; kaliteli, cagdas egitim anlayisiyla 6grenmeye
istekli; bireysel farkhliklarin gozetildigi, glivenlive esitlikgi bir egitim ortaminda 6grenim

goren bireyler yetistirir.




BIZLER:

e Kendimize, baskasina ve ¢evremize saygili

e Kendimizi glivende hisseden

e Basarabilecegimize inanan ve yapabileceginin en iyisini yapmaya galisan
e Hedefleri konusunda kararl ve tutkulu

e Hem llkesiyle hem de diinya ile ilgilenen

e Guglli yabanci dilimizle diinya standartlarinda egitim veren
e Cokyonla

e Herkesin esit sartlara sahip oldugu

e Topluma ve dogaya karsi duyarli

e Ulusal ve Uluslararasi sinavlarda basarih

e Kaliteli 6grenmeyi hedef edinen

BUYUK BIR AILEYiz...

1.3. BUYUK KOLEJ AYRIMCILIK YAPMAMA iLKESi

Blylik Kolej yas, irk, renk, cinsiyet, din, inang, etnik ya da ulusal kdken konusunda kisilerin ise alim,
Ogrenci kayit ve egitim politikasinin yonetimi konusunda hig bir sekilde ayrimcilik yapmaz. Buna karsin,
yonetim kurulu, ciddi anlamda bilissel, duyussal ya da fiziksel yetersizlikleri olan ya da 6grenme gli¢ligi
ceken 6grencilerin egitim ihtiyaglarina hizmet etmek icin okul olanaklarinin yeterli olmadigini kabul
eder. Okula 6grenci kayit kabuli ilgili midir yardimcilariyla is birligi icinde g¢alisan midurlerin
sorumlulugundadir.

Blyuk Kolej 6grenci adaylarinin veya kaydina son verilecek 6grencilerin ailesi/velisinin geliri ya da
varligi konusunda ayrimcilik yapmaz. Buna karsin, Blyik Kolej ailesi okul Ucretini tam olarak

odeyebilecek 6grencileri okula cekmek konusunda 6zglrdiir.

2. YONETIM VE iDARE

2.1. iDARE

Bliylik Kolej Yonetim Kurulu bir genel midir, bir genel midir yardimcisi ve bir yénetim kurulu
Uyesinden olusur. Bliyuk Kolej'in kurucusu ve genel midiri C. Rumi Dogay’dir. Genel midirin, genel
midir yardimcisinin ve yobnetim kurulu Gyesinin yetki ve sorumluluklar goérev tanimlarinda
listelenmistir. Bliylk Kolej'in idare slrecinde, tiim yonetim kurulu Gyeleri birbirlerine destek olurlar ve

denetlerler.




Biyik ilkokulu Midirii Arzu Gir ve Ortaokul-Lise-Fen Lisesi Mudiirii Nafi Aykdse egitimle ilgili
kararlarin alinacagi bitlin yonetim kurulu toplantilarina katilirlar. Okul muddrleri 6ncelikle okul igin
akademik kararlar almak ve bu kararlari uygulamaktan sorumludurlar.

Yénetim kurulu tyelerinin, ilkokul Midirii Arzu Giir ve Ortaokul-Lise-Fen Lisesi Midiirii Nafi Aykose
yetki ve sorumluluklari gérev tanimlarinda agik bir sekilde belirtilmistir (bkz. 2.4). Buna ek olarak, Biyuk
Kolej'deki her bir birimin idareyle nasil baglantili oldugunu gésteren organizasyon semasi mevcuttur
(bkz. 2.5).

Blyilik Kolej Yonetim Kurulu karar verme ve okulu idare siirecinde okul vizyon ve misyonunu dikkate
alr.

Yonetim kurulu Gyelerine ve okul midirlerine mesleki gelisim firsatlari taninir ve masraflar okul
tarafindan karsilanir.

Her akademik yilin basinda, okul politikalari gerekli diizenlemeler ve degisiklikler icin yonetim kurulu

Gyeleri tarafindan degerlendirilir.

2.2. YONETIM KURULUNUN GOREVLERI

Yonetim Kurulunun baslica gorevi, okulun isleyisini vizyon ve misyonu ile tutarlihgini saglarken asagida
belirtilen unsurlar dogrultusunda okulun gelecegini korumak ve diizenlemektir:

Okula stratejik yonetim saglamak

Okulun finansal ve kanuni zorunluluklari karsiladigindan emin olmak

Mudirlerle iliskiler

o 0N = »r

Temsil ve iletisim

Yonetim Kurulu:
e Okulun degerlerini koruyarak okulun vizyon ve misyonunu destekleyen politikalar gelistirir.
e  Gelismeleri strdirir ve denetler ayrica okulun stratejik planini gbzden gegirir.
e Finansal hesaplari ve kurumun yillik bltcesini dizenler.
e Finansal hareketleri kontrol eder ve gerekli diizeltici 6nlemler alir.
o Okul tcretlerini belirler.
e Maas baremlerini, barem olarak belirlenmeyen maaslari ve maas baremindeki sapmalari onaylar.
e Mdiddrlerin atamasini yapar.
e Muddirlerin performans degerlendirmesini yapar.
e Yonetim kurulunun yapisini, stirekliligini ve etkinligini yonetir.
o Okul paydaslari ile etkili iletisim kurar.

e Okulun ¢evresindeki kurumlarla isleyisi yonetir.




2.3. YONETiM KURULU TOPLANTILARI

Yonetim Kurulu toplantilari her donemde en az 4 kere, gerekirse daha siklikla yapilir. Yonetim Kurulu

Uyeleri, mudurler ve miidiir yardimcilari ydonetim kurulu toplantilarina katilir.

Toplanti glindemi Genel Midir Yardimcisi ilepaylasilir. Midirler giindeme eklenecek basliklar talep

edebilirler. Yonetim Kurulu toplanti tutanagi tutulur.

2.4. GOREV TANIMLARI

2.4.1. Genel Miidiir -RUMi DOGAY

Genel Mudur

1.
2.

10.

11.

12.

13.

14.

Yonetim Kurulu Baskanidir.

Genel Mudur, kurumlarin yonetiminden, egitim-6gretim faaliyetlerinin planlanmasindan ve en iyi
sekilde yuratilmesinden bakanhga karsi sorumludur. Diger idari kadrolardan kendisine ulasan
raporlari inceler ve gereginin yapilmasini saglar.

Turkiye Ozel Okullar Birligi Dernegi toplantilarina kurucu olarak katilir.

Okulda gorevli yonetici, 6gretmen, uzman Ogretici, usta 6gretici, memur ve diger personelin bilim,
teknik ve egitim alanlarindaki gelismeleri takip edebilmeleri igin gerekli tedbirleri alir ve mesleki
gelisimlerine katki saglayacak etkinliklere katilimlarini tesvik eder.

Guncel gelismeleri ve yeni teknolojileri takip ederek okulda egitim-6gretim ve yonetim alanlarina
adapte edilmesine 6nciiliik eder.

Mevzuata uygun olarak akademik ve destek personelin licretlerinin belirler ve revize eder.

Milli Egitim Bakanligina Bagh Ozel Ogretim Kurumlar Yénetmeligi’nin ilgili hiikiimlerine gére,
kurucu ve middrle birlikte yilda bir defa mali raporun hazirlanmasini ve Bakanliga gonderilmesini
saglar.

Kayit-kabul politikasini olusturur.

ilgili birimler tarafindan secilen akademik personelin géreve baslatiimasi, devami ve ilisiginin
kesilmesi gibi konularda okul idaresi ile ishirliginde bulunur.

Destek personelin géreve baslatilmasi, devami ve ilisiginin kesilmesi gibi konularda personelin bagli
bulundugu birimle ortak kararlar alr.

Yonetim Kurulu Uyeleri ile birlikte Performans Degerlendirme Sistemini her yil gézden gegirip
uygulanmasini saglar ve izler.

Okul burs politikasini yonetim kurulu UGyeleri ile birlikte olusturur. Dizenli araliklarla burs
politikasini gézden gegirir.

Stratejik plan komitesi tarafindan hazirlanan okulun stratejik planinin her akademik yilin sonunda
revizyonuna katilir.

Okulun ilgili birimlerince talep olarak iletilen her tiir malzemenin alimini diizenler.
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15.

Diger yonetim kurulu Uyeleriyle birlikte kurumun isleyisi ve gelecegi konusunda koordineli olarak

gerekli her turli calismayi yapar.

2.4.2. Genel Midiir Yardimcisi -TANSEL SAATCIOGLU

Genel Midir Yardimcisi;

1.
2.
3.

10.

11.

12.
13.

14.

15.

Genel Midur Yardimcisidir ve yonetim kurulu Gyesidir.

Yénetim Kurulu Uyesi olarak toplantilara katilir.

Genel Midirin olmadigl durumlarda, kurumlarin yénetiminden, egitim-6gretim faaliyetlerinin
planlanmasindan ve en iyi sekilde yiiriitilmesinden bakanliga karsi sorumludur.

Mevzuata uygun olarak akademik ve destek personelin (cretlerinin belirlenmesinde ve revize
edilmesinde genel middire eslik eder.

Kayit-kabul politikasini olusturur.

ilgili birimler tarafindan secilen akademik personelin géreve baslatiimasi, devami ve ilisiginin
kesilmesi gibi konularda okul idarisi ile isbirliginde bulunur.

Destek personelin géreve baslatilmasi, devami ve ilisiginin kesilmesi gibi konularda personelin bagli
bulundugu birimle ortak kararlar alir.

Yonetim Kurulu lyeleri ile birlikte Performans Degerlendirme Sistemini her yil gézden gegirip
uygulanmasini saglar ve takibini yapar.

Okul burs politikasini yonetim kurulu UGyeleri ile birlikte olusturur. Dizenli araliklarla burs
politikasini gbzden gegirir.

Stratejik plan komitesi tarafindan hazirlanan okulun stratejik planinin her akademik yilin sonunda
revizyonuna katilr.

Hukuk Musavirligi, Mali isler Miidiirligi, Beslenme ve Yemekhane Birimi, Halkla iliskiler Birimi,
Bilgisayar ve Teknoloji Birimi ve idari Amirlik kendisine baghdir.

Okul olanaklarinin gbzden gecirilmesinden ve ihtiyaglara gére uyarlanmasindan sorumludur.
Blylik Kolej tarafindan diizenlenen Haftasonu Etkiliklerini ve Yaz Okulu programlarini koordine
eder.

Okulun sosyal faaliyetlerinin ilgili birimlerce sunulan talep veya taslaklarini degerlendirir, biitgeleri
diizenler ve takibini yapar.

Okulun ilgili birimlerince talep olarak iletilen her tiir malzemenin alimini diizenler

2.4.3. Yonetim Kurulu Uyesi-TANSU DOGAY

Yénetim Kurulu Uyesi;

1.

Genel Midir ve Genel Mudir Yardimcisi kurumda bulunmadigli zamanlarda genel midurin

yetkisini tasir.




N o v M e N

10.

11.

12.

13.

14.
15.

16.

Yénetim Kurulu Uyesi olarak toplantilara katilir.

Okulun ilgili birimlerince talep olarak iletilen her tiir malzemenin alimini diizenler.

Calisma ve Sosyal Giivenlik Bakanliginin hazirladigi is ve isci Saghgi Kuruluna baskanlk eder.
Bliyik Kolej Spor Kullibii etkinliklerini organize etmekten sorumludur.

Okul muddrlerinin takip ve sorumlulugunda bulunan Okul Tasima Hizmetlerinin denetimini yapar.
Blylik Kolej tarafindan diizenlenen Haftasonu Etkinliklerini ve Yaz Okulu Programlarini koordine
eder.

Stratejik Plan Komitesi tarafindan hazirlanan okulun stratejik planinin her akademik yilin sonunda
revizyonuna katilr.

Kurum Doktoru ile gerektiginde ortak calismalar yapar ve yapilan calismalari diizenli arahklarla
denetler.

Okulun hizmet kalitesini gelistirmek adina projeleri takip eder ve ylrirlGglini saglar. Son yillarda
baslatilip devam eden Yavru Tema, Beyaz Bayrak ve Yesil Bayrak projelerini ylritdr.

Okulun sosyal sorumluluk projelerini gelistirir ve ylrirlige koyar.

Okulun resmi Dis Hekimidir.

Okul burs politikasini yonetim kurulu Uyeleri ile birlikte olusturur. Dizenli araliklarla burs
politikasini gézden gegirir.

Nedime Egitim Vakfinin (NEV) ¢alismalarini yGratir.

ilgili birimler tarafindan secilen akademik personelin géreve baslatiimasi, devami ve ilisiginin
kesilmesi gibi konularda okul idarisi ile isbirliginde bulunur.

Destek personelin géreve baslatilmasi, devami ve ilisiginin kesilmesi gibi konularda personelin bagli

bulundugu birimle ortak kararlar alr.

2.4.4. MUDURLER

Mudir;

1. Okulile ilgili kararlarin alindigi yénetim kurulu toplantilarina katilir.

2. Okulun akademik kararlarini almakta tam yetkilidir.

3. Okul Mudird; biriminin yonetiminden, egitim-6gretim faaliyetlerinin ve rehberlik hizmetlerinin
planlanmasindan ve yiritilmesinden genel midire, resmi makamlara ve bakanliga karsi
sorumludur.

4. Midir bu sorumlulugunu yerine getirmek icin dengi resmi okul mevzuatinda belirtilen gorevlerle

birlikte;
a) Bu yonetmelikte ve dengi resmi okul yonetmeliklerinde aksi belirtilmedikce bitiin kurullara

ve c¢esitli amaclarla yapilacak toplantilara baskanlik eder.




b) Diger yonetim kadrolarindan kendisine ulasan raporlari inceleyerek gereginin yapilmasini
saglar.

c) Her 6gretim yili basindan en az bir ay dnce yeni 6gretim yilina ait gerekli hazirliklari yapar,
egitim-6gretim faaliyetlerinin planlanmasini saglar, faaliyetlerin yapilmasi ile ilgili gorev
taksimini yapar ve izin alinarak yirirlige konulmasi gereken faaliyetler igin gerekli izinleri
alr.

d) Egitim, 6gretim ve yonetim faaliyetleriicin gerekli olan defter, dosya ve kayitlarin tutulmasini,
yazismalarin gecikmeye meydan vermeden usuliine gore yapilmasini saglar.

e) Okulda gorevli diger yonetici personelle 6gretmen, uzman, usta 6gretici, memur, hizmetli ve
digerlerinin yetismeleri, ilim, teknik ve egitim alanindaki gelismeleri takip edebilmeleri icin
gerekli tedbirleri alr.

f) Egitim-0gretim icin gerekli olan arag-gerecleri kontrol eder, kullanmaya hazir hale getirerek
eksikliklerin tespiti ve tamamlanmasi i¢cin genel mudir/kurucu nezdinde tesebbuslerde
bulunur.

g) Ogretmen, uzman usta dgreticilerle diger yonetim gorevlilerinin faaliyetlerini planh olarak
yapmalarini saglar.

h) Kayit-kabul politikasini olusturur.

Yonetim Kurulu lyeleri ile birlikte Performans Degerlendirme Sistemini her yil gézden gegirip
uygulanmasini saglar ve takibini yapar.

Okul burs politikasini yonetim kurulu UGyeleri ile birlikte olusturur. Dizenli araliklarla burs
politikasini gézden gegirir.

Stratejik Plan Komitesi tarafindan hazirlanan okulun stratejik planinin her akademik yilin sonunda
yonetim kurulu tyeleri ile birlikte revizyonuna katilir.

Okulda gorevlendirilecek yonetici, 6gretmen, uzman Ogretici, usta 6gretici ve diger personelin
¢alisma izni onaylarinin zamaninda alinmasi icin gerekli tedbirleri alir.

ilgili birimler tarafindan segilen akademik personelin géreve baslatiimasi, devami ve ilisiginin

kesilmesi gibi konularda yonetim kurulu ile isbirliginde bulunur.
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HIKMET DOGAY KUTUPHANE VE
MEDYA MERKEZi




3. PERSONEL
3.1. iSTIHDAM HEDEFLERI
Yonetim Kurulu galisanlarina mesleki becerilerini gelistirmeleri icin uygun kaynak ve ¢evre saglamayi

ve bu dogrultuda yardimsever, isine bagli, caliskan ve yetenekli personel ¢alistirmayi amac edinmistir.

3.2. PERFORMANS DEGERLENDIRME SISTEMi
Performans degerlendirmesi ¢alisanlarin is tanimlarinda ve is analizlerinde saptanan standartlara ne

Olclide yaklastigina iliskin geri besleme saglayarak gelisimlerine destek olmak amaciyla yapilir.

1) Oz degerlendirme: Calisanlardan beklenen hedef davranislar ve calismalar galisanlara 6gretmen el
kitabinda “Goérev Tanimlari” adi altinda belirtilir. Bu gérev tanimlarindan yola ¢ikarak 6gretmenler
kendilerini degerlendirerek beklenen davranislari karsilayip karsilamadigini gbzden gecirirler. Gugli ve
zayif yonlerinin farkina vararak kendilerini gelistirmeye yonelik hedefler belirlerler. Bu hedefleri zimre

baskanina veya midir yardimcisina ileterek onlari bilgilendirirler.

2) Akran Degerlendirmesi: Ogretmenler birbirlerinin derslerine girerek sinif yénetimi, ders planlamasi

gibi konularda bilgi alisverisinde bulunurlar.

3) Ogretmen ders gézlemleri: Zimre Baskanlar veya midiirler 6gretmenlerin derslerine girerek
o0gretmenin sinif ile olan etkilesimi gdzlemleme firsati bulurlar. Gézlem sonrasi 6gretmenlerine geri

bildirim verirler.

4) Ogrenci memnuniyet anketi sonugclari: Ogrencilerin okul, ders isleyis, genel tutumlar hakkinda genel
memnuniyetini anketler yoluyla 6lgme firsati buluruz. Bu anket sonuglarina gére genel 6gretmen profili
ve Ogrenci Uzerindeki etkisi hakkinda bilgi sahibi oluruz. Bu sonuglar 6gretmenlerle paylasilarak her

o0gretmenin sonuclardan kendine bir pay almasini saglariz.
5) Okul midiri ve mudir yardimcilar degerlendirmesi: Ogretmenler arge ve rehberlik servisi okul
midirini ve mudir yardimcilarini formlar aracihigl ile degerlendirir. Yonetim kurulu da okul

m{ddrlerini yine formlar araciligi ile degerlendirir. Degerlendirme sonuglari idarecilerle paylasilir.

6) Mudir yardimcisi, Ar-Ge ve Rehberlik gorisleri
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Performans degerlendirmesi, yoneticilerin ¢alisanlari tanimasinin, onlara énerilerde bulunup énderlik
etmesinin ve organizasyonun daha etkili bir sekilde islemesi icin onlarla omuz omuza ¢alismasinin bir

yoludur.

3.3. MESLEKI GELISIM
istihdam hedefleri dogrultusunda (3.1.), okul personelinin mesleki gelisimine biiyiik 6nem verir.
Mesleki gelisimin finansal 6denekleri, kisi basi 6gretmene disen miktar goz 6niline alinarak pay
edilmez, belirlenen ihtiyaglarin yansimasi dogrultusunda dagitimi yapilir.
Baslica tahmin edilen mesleki gelisim harcamalari;

e Miifredata iliskin kurslar veya atolye ¢alismalari

e Kisisel mesleki gelisim alanlari

e Ulusal ve uluslararasi 6grenci katilimli projeler

Mesleki gelisim aktiviteleri sunlari igerebilir:
e Bireyin gok ¢esitli 6gretim uygulama ve yaklasimlarinin gelistiriimesi
e Ogrenci 6grenme sonuglarinin gelistiriimesi
e Bireyin sahip oldugu alaninda ileri diizey sertifika veya derece edinebilmesi
e Yeniroller/ gorevler Gstlenmesi
e Bireyin kisisel, iletisimsel ve organizasyon becerilerini gelistirmesi
e Bireyin meslektaslarindan gézlem, toplanti ve 6g§renme yetilerini edinmesi
e Bir diger okulu ziyaret amaciyla seyahat etme ya da ilgili bir mesleki egitim etkinligine katilmasi

e Proje yuritmesi

3.4. PERSONEL EL KiTABI
Mudurler her yil akademik kadro calisanlarina Blyilk Kolejin tiim kurallarini, prosedurlerini ve diger
bilgilerini iceren bir Personel El Kitabi verilmesini saglar. Middrler ve midurlerin belirledigi komisyon

Uyeleri okul yili boyunca bu el kitabini glincellemekten sorumludurlar.

3.5. iSTIHDAM (iSE ALIM) POLITIKASI

Okul, gelisen ve bliylyen egitim programinin ihtiyaglarini karsilamak icin en nitelikli kadroyu
olusturarak sirdirmeyi amacglar. Yonetim kurulunun ayrimcilik yapmama ilkesine uygun olarak tim
pozisyonlarda bitin adaylara esit is olanaklari saglanir. Genel Midiir Yardimcisi ve Middirler okulun

ihtiyaglari ve 6gretmenlerin tercih, 6zellik ve tecriibeleri dogrultusunda gérevlendirme yaparlar.
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Tirk Milli Egitim Bakanligl kanunlarina gore bir 6gretmen en az lniversite mezunu veya daha yliksek

egitim derecesine sahip olmalidir.

3.5.1. PERSONEL SEGiM SURECI

1. Segim siirecinin adil ve seffaf oldugundan emin olmak igin, okul tiim adaylardan bir basvuru formu
doldurmasini ister. Ozgecmisler basvuru formuyla beraber kabul edilir.

2. Tamamlanmis basvurular Blyuk Kolej vizyon ve misyonu, adayin mesleki beceri ve deneyimleri
g6z 6ninde bulundurulmak kaydiyla ilgili zimre baskani tarafindan degerlendirmeye alinir.

Not: Biitiin adaylarin adli sicil kaydi alinir. Sicil kaydi temiz olmayan adaylarin basvurusu gegersiz
sayilir.

3. llgili zimre baskani adaylarla miilakat icin planlama yapar. Eger aday Ankara disinda ise miilakat
telefonla ya da Skype tizerinden yapilir.

Not: Miilakat siireci 6rnek ders sunumlari, yazi érnekleri veya dederlendirme sinavi icerebilir.

4. Eger ilgili zimre baskaniyla ilk gbrisme basarili olursa, aday okul midiriyle baska bir milakata
alinmak tzere tanistirilir.

5. Eger okul midiri adayin basvurusunu onaylarsa ve okul tatilde degilse, adaydan bir ka¢ giin
icerisinde ornek ders anlatimi istenir. Adaya, ders hakkinda gerekli bilgilendirme ve materyaller
saglanir.

6. llgili zimre bagkani érnek ders anlatimini gézlemler ve bir sinif gézlem raporu doldurur.

7. Eger 6rnek ders anlatimi basariliysa, zimre baskani midiri bilgilendirir.

8. Daha sonra aday genel mudire tanitilir. Eger genel mudur/ genel midir yardimcisi basvuruyu

onaylarsa, aday s6zlesme imzalar.

4. OGRENCILER

4.1. KAYIT KABUL POLITIKASI

Bliyuk Kolejde 6grenciler ve calisanlar arasinda din, dil, irk, renk, cinsiyet etnik ve sosyal koken ve diger
statliler nedeniyle hicbir ayrim gozetilmez. Bununla birlikte, Yonetim Kurulumuz, ileri derecede akli,
duygusal ve fiziksel 6zri olan ve ileri derecede 6grenme gicligi bulunan 6grencilerin bitiin (fiziksel)
ihtiyaclarina cevap verebilecek okul olanaklarimiz olmadigini kabul eder. Bu tiir durumdaki 6grencilerin
okula kabul veya reddedilmesi, cocugun en yiksek yarari ilkesi (bestinterest of the child) gbz 6niinde

bulundurularak, yonetim kurulu, ilgili okul midirleri ve midur yardimcilarinin ortak karari ile alinir.

Okula kayit yaptirdiktan sonra fark edilmis ve MEB yonetmelikleri dogrultusunda ilgili resmi birimlerce
belirlenmis olan 6grencilere BEP (Bireysel Egitim Programi) uygulanir. Okul olanaklarinin elverdigi

Oiciide engeli olan ve BEP belgesine sahip bir 6grenci herhangi bir ara sinifa kayit igin
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basvurdugunda, ancak Biiyiik Kolej Diizey Belirleme sinavindan gecerli notu almasi halinde okula

kayit olabilir.

4.1.1. OKUL ONCESi VE iLKOKUL KAYIT KABUL POLITIKASI

Okul 6ncesi bolimiine kayit yaptirmak isteyen velilerin 6grenciyle birlikte ilgili midir yardimcisindan
randevu almalari gerekmektedir. Okul 6ncesi midir yardimcisi, veliile 6grenciyi tanimamizi saglayacak
soru- cevap seklinde bir 6n gériisme yapar. Ayni zamanda PDR Uzmani 6grenci ile bireysel gériisme
yaparak 6grenci hakkinda bilgi edinir. Olumlu sonuclanan gériisme sonrasinda kontenjan dahilinde

kayit islemi gercgeklestirilir.

ilkokul 1. 2. 3. ve 4. sinifa 6grencilerimiz &n goriisme ile kabul edilir.

1. sinifa kayit yaptiracak velilerin ilgili midir yardimcisindan randevu alarak 6grenci ile birlikte
gorismeye gelmesi gerekmektedir. Okul PDR Uzmani tarafindan 6grencinin Okul Olgunluk Dizeyini
belirlemek amaciyla Marmara Okul Olgunlugu Olcegi uygulanir. Uygun olgunluk dizeyindeki

ogrencilerin kontenjan dahilinde kayit islemi gergeklestirilir.

2. 3. ve 4. sinif 6grencilerinin kayit islemleri, dncelikle 6n gérisme igin ilgili midir yardimcisindan
randevu alinarak gergeklestirilir. Veli ile soru-cevap seklinde bir 6n goriisme yapilir. PDR Uzmani
tarafindan 6grencinin psiko-sosyal diizeyi hakkinda, Olcme Degerlendirme Uzmanlarimiz tarafindan da
bilissel diizeyi hakkinda bilgi edinilir. Uygun sartlardaki 6grencinin kontenjan dahilinde kayit islemi

gergeklestirilir.

Kayit islemleri igin istenen "Kayit Belgeleri”, veliler tarafindan tamamlandiktan sonra kayit islemi

gerceklestirilir. “Kayit Belgeleri” ile ilgili bilgilendirme, midur yardimcilari tarafindan verilir.

Gerekli Belgeler:

e Ogrencinin Niifus Clizdani Fotokopi (Vatandaslik Numarali)

e Annenin Nifus Clizdani Fotokopi (Vatandashk Numarali)

e Babanin Nifus Clizdani Fotokopisi(Vatandaslik Numarali)

e ikametgah Belgesi

e Asi karti fotokopisi

e Fotograf (6 adet)

e Karne (sadece ara siniflar igin)

e Yurtdisindan gelen 6grenciler icin MEB denklik belgesi (sadece ara siniflar igin)

e Ana Sinifi ve 1. Siniflar i¢in anne-baba fotograf (ler adet)
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4.1.2. ORTAOKULA KAYIT KABUL POLITIKASI

Ortaokul 5. Sinif igin “Ogrenci Seviye Tespit ve Kabul Sinavi” ile 6grenci alimi gerceklestirilir. Okulun
belirleyecegi tarih ve zamanda yapilan bu sinav sonucunda belli bir basariya sahip olan 6grencilere burs
verilir. Bu burs egitim bursunu kapsamakla birlikte ortaokul bitimine kadar bursluluk sartlarini
karsilamak kosuluyla devam eder.

6. 7. ve 8. sinif kayitlari, okulumuza basvurmasi halinde 6grencimize uygulanan “Diizey Belirleme
Sinavl” sonucunda gerceklestirilir. Aday 6grencilerimizin mevcut 6grencilerimizin dizeyleri ile ne
derece uyumlu oldugu gozlemlenir.

Akademik sinavdan sonra PDR Servisi objektif kriterli 6lcekleriyle ve gbzlem teknikleriyle veli ve 6grenci
ile goriisme yapar.

Gerekli Belgeler:

e Ogrencinin Niifus Ciizdani Fotokopisi (Vatandashk Numarali)
e Fotograf (2 adet)
e Karne (sadece ara siniflar igin)

e Yurtdisindan gelen 6grenciler icin MEB denklik belgesi

4.1.3. LISE KAYIT KABUL POLITIKASI

9. Sinifa Kayit Kosullari: “Ogrenci Seviye Tespit ve Kabul Sinavi” sonucunda gergeklestirilir. Okulun
belirleyecegi tarih ve zamanda yapilan bu sinav sonucunda belli bir basariya sahip olan 6grencilere bu
sinav sonucuna gore burs verilir. Bu burs egitim bursunu kapsamakla birlikte lise bitimine kadar
bursluluk sartlarini karsilamak kosuluyla devam eder. Akademik sinavdan sonra PDR Servisi objektif
kriterli 6lgekleriyle ve gozlem teknikleriyle veli ve 6grenci ile goriisme yapar. Ayrica (lke genelinde
yapilan Liselere Gegis Sinavi(LGS) puanina gbére de 6grenci alinir ve ilan edilen oranlarda basarili

Ogrencilere burs verilir.

Ara Siniflara (10-11-12) Kayit Kosullari: Her 6grenci ingilizce Diizey Belirleme Sinavi ve Ogrenci Alim
sinavina alinir. Aday 6grencilerimizin mevcut 6grencilerimizin dizeyleri ile ne derece uyumlu oldugu

gozlemlenir. Sinavlarda basarili olan 6grenciler kayit hakki kazanir.

Akademik sinavdan sonra PDR Servisi objektif kriterli 6lcekleriyle ve gbzlem teknikleriyle veli ve 6grenci
ile gbriisme yapar.

Gerekli Belgeler:

e Ogrencinin Niifus Clizdani Fotokopisi(Vatandaslik Numarali)
e Fotograf (2 adet)

e Karne (sadece ara siniflar igin)

e Yurtdisindan gelen 6grenciler icin MEB denklik belgesi
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4.1.4. FEN LIiSESI KAYIT KABUL POLITIKASI

“Ogrenci Alim ve Bursluluk Sinavi” sonucunda gergeklestirilir. Okulun belirleyecegi tarih ve zamanda
yapilan bu sinav sonucunda belli bir basariya sahip olan 6grencilere bu sinav sonucuna gore burs verilir.
Bu burs egitim bursunu kapsamakla birlikte lise bitimine kadar bursluluk sartlarini karsilamak kosuluyla
devam eder. Akademik sinavdan sonra PDR Servisi objektif kriterli 6lgekleriyle ve gézlem teknikleriyle
veli ve 6grenci ile gbriisme yapar. Ayrica llke genelinde yapilan Liselere Gegis Sinavi(LGS) puanina gére
de 6grenci alinir ve ilan edilen oranlarda basarili 6grencilere burs verilir.

Gerekli Belgeler:

e Ogrencinin Niifus Clizdani Fotokopisi(Vatandaslik Numarali)
e Fotograf (2 adet)
e Karne (sadece ara siniflar igin)

e Yurtdisindan gelen 6grenciler icin MEB denklik belgesi

4.1.5. YURT DISINDAN KAYIT KABUL POLITIKASI

Yurt disindan kayit yaptirmak isteyen 6grenciler, Milli Egitim Bakanligi Talim Terbiye Kurulundan veya
bulunduklari Glkedeki Egitim Ataseliginden alacaklari Denklik Belgesi ve okulumuz tarafindan yapilacak
olan “Blylk Kolej Alim Sinavi” sonucuna gore, kendileriyle PDR uzmani tarafindan yapilacak olan 6n

gorisme ile kayit yaptirabilirler.

4.1.6. OKULDAN AYRILMA
Okuldan ayrilmak isteyen 6grencilerin ilgili miadar yardimcisiyla gortsip okuldan ayrilma sirecini

tamamlamasi gerekmektedir.

4.2. BURS POLITIKASI

BURSUN DAYANAGI: 07 Nisan 2011 Tarih Ve 27898 Sayili Resmi Gazetede Yayinlanan “Ozel Ogretim

Kurumlarinda Ucretsiz veya Burslu Okutulacak Ogrenci Ve Kursiyerler Hakkinda Yénetmelik”

BURSUN BURSUN MIKTARI = BURSUN SURESi | BURS VERILECEK BURSUN HANGI
SARTLARI: OGRENCI SAYISI DURUMDA KESILECEGi

%100 ile %10 Ogrenim

1- Bursluluk ve . siresince basaril Yilsonu basari notunun

Alim sinavi arasinda  degisen ve oljmlu ortaokulda 75ten lisede

sonuglarina gére oranlarda burs davranislar 20 70’ten asagl dismesi veya

(5. ve 9. Sinif icin = verilir. 3 o davranis notunun diismesi
devam ettigi 3

ayri ayri) siirece durumunda burs kesilir.
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1.

%100 ile %10 | Ogrenim

Yilsonu basari notunun
Si suresince basarili .
2- Bakanlik¢a arasinda  degisen ve oljmlu ortaokulda 75’ten lisede

yapilan LGS | oranlarda burs 20 70’ten asagl dismesi veya

. - davranislari i .
sonucuna goére verilir. davranis notunun dismesi
devam ettigi I
. durumunda burs kesilir.
sirece,

3- Spor alaninda mili olan 6grencilere %50 egitim bursu verilir.

4-Biiyiik Kolejde ©6grenim goren o6grenciler icin yilsonu basari notunun diismesi veya davranis notunun
ortaokulda 75, lisede 70’in altina diismesi durumunda burs kesilir.

5-Okulumuza yeni kayit yaptirmayi diisiinenler i¢in kurumun yaptigi Ogrenci Alm ve Bursluluk sinavinda
basarili olmak kaydiyla gesitli oranlarda (%100, %90, %80, %70, %60, %50, %40, %30, %20 ve %10) burs verilir
ve yilsonu basari notunun ortaokulda 75, lisede 70’in altina diismesi veya davranis notunun diismesi
durumunda burs kesilir.

6-Ulusal yarismalarda derece alip Tiirkiye’yi uluslararasi alanda temsil etmeye hak kazanan 6grenciler %50 burs
almaya hak kazanir. Yilsonu basari notunu ortaokulda 75, lisede 70’in altina diismesi veya davranis notunun
diismesi durumunda burs kesilir.

7-Ozel Ogretim Kurumlarinda licretsiz veya burslu okutulacak 6grenci ve kursiyerler hakkinda yonetmelik
geregi sehit ve gazi ¢cocuklarina ve bakima muhtag ¢ocuklara kontenjan dahilinde burs verilir.

8-Kardes indirimi her 6grenci igin %5, mezun gocuguna her 6grenci igin % 20 yapilir.

9- Ogrencinin herhangi bir sebepten dolayi okuldan ayrilmasi halinde burs hakki sonlanir.

10- Ogrenim bursu onay tarihinden itibaren yiiriirliige girer.

11- Ogrencinin Yil Sonu Basari Notunun ortaokulda 75, lisede 70’in altinda olmasi durumunda, aile, dgrenci ve
okul idaresi bir araya gelir, gerekli uyarilar yapilir ve burs 1 seneligine tekrar yenilenir. Ogrencinin akademik
basarisi yiikselmezse burs iptal edilir.

Aciklama: Okul yonetimi, burs verilecek 6grenci sayisini yukarida belirtilen miktarin ii¢ katina kadar

arttirabilir.

4.3. OGRENCI HIZMETLERI
4.3.1 YEMEK HiZMETLERI
Esit istihdam Firsati: Biiyiik Kolej Ayrimcilik Yapmama ilkesi dogrultusunda okulun isleyisinde irk, renk,

din, etnik koken ve cinsiyet konularinda ayrimcilik yapilmaz.

Okul yemek hizmetlerinin saglikli, glivenli ve etkin olarak yapilmasi gerektigine inanir.

Bliylk Kolej yemek hizmetlerinin amaglari:

Ogrencilerin yemekten hoslanacag lezzetli, kaliteli, besleyici yemekler saglamak
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2. Besin ve icecek tiketiminde; hazirlamasindan servisine kadar her dizeyde giivenlik, hijyen, besin
degerlerine dikkat etmek
3. Saglikh beslenmeyi tesvik etmek ve egitim programinin bir parcasi olarak beslenme programi

hazirlamak.

Blyuk Kolej; yemekhane, kafeterya, kantin ve pide firini seklinde 4 grup yemek hizmeti sunar.
Yemekleri okul bilinyesinde bulunan mutfakta, 6grencilerin yas gruplarina gore hazirlar. Yemekhane
bolliminde ¢oktan se¢cmeli yemek sistemi uygulanir. Boylece 6grenciler, birkac cesit sicak ve soguk
yemek ile salata, meyve ve tatlidan olusan, glinliik hazirlanan genis meni igerisinden tercih yapar.
Diyetisyen tarafindan diizenlenen meniiler, mevsim kosullarina gore belirlenir ve 6grencilerin almalari

gereken enerji ve besin 6gesi ihtiyaclarini karsilar.

Bliylk Kolej, yiyeceklerin satin alma asamasindan servisine kadar her basamaginda kalite ve hijyen
kurallarina uyar. Yemekleri yliksek teknolojik standartlarda mutfakta hazirlar ve yemekhanede servis
eder. Yiyeceklerin 6n hazirlik asamasinda paslanmaz celik ve polietilen arag-gerec kullanir. Yiyecekleri
mevcut olan -18°C sok ve + 4°C deki sogutucu dolaplarda uygun kosullarda saklar. Sterilizasyonu, il
Saglik Midurliklerinin belirledigi olgltler g¢ercevesinde yapar. Yemek numunelerini numune

posetlerinde sogutucu dolapta 72 saat saklar.

Blyuk Kolej yemekhane personel alimini, kurumun ihtiyaglari ve elemanlarin verimliligine gére yapar.
Yemekhane ve kantinlerde galisan personelinin hepsi; Hijyen Egitimi Yonetmeligi kapsaminda almalari
zorunlu olan hijyen egitim sertifikasina sahiptir. Hijyen Egitim sertifikalarinin asil niishalari personel

0zlik dosyalarinda saklanmaktadir.

Okul 6ncesi ile 1. 2. 3. ve 4. siniflarin okul yemekhanesinde 6gretmen esliginde sinifca yemek yemesi
zorunludur. 5. sinif itibariyle yemekhanede yemek yemeyi tercih etmeyen 6grenciler, okul icerisindeki
kafeterya, kantin ve pide firlnindan faydalanabilir.

Bliylk Kolej, okul dncesi ve birinci siniflarda yemek hizmetinden faydalanan 6grencilere sabah ve ikindi
kahvaltisi; 2.,3. ve 4. siniflara ise yalnizca ikindi kahvaltisi verir. Ayrica etlide kalan 6grencilere de
aksam saatinde bir ara 6glin verir. 2019-2020 6gretim yilinda; okul dncesi ve 1. Siniflarin sabah
kahvaltisi, 6gle yemegi ve ikindi kahvaltilarini bulunduklari binada tiiketebilmeleri amaciyla Biyik Kolej

Ek Binasinda yeni bir yemekhane yapilmistir.
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Okul diyetisyeni:

1. Okul politikasi ve kurallari dogrultusunda okul yemek hizmetleri programini planlar, diizenler
yonetir ve kontrol eder,

2.  Yemek hizmetleri programinin finansal durumunu gdzden gegirir ve raporlarin hazirlanmasini
yOnetir,

3. Mutfak, yemekhane ve ambar hizmetlerinin diizenli ve verimli bir sekilde yiritilmesinden

sorumludur.

4. Ogrenci ve personelin saglkli beslenebilmesi icin, besin 6geleri yéniinden yeterli ve dengeli

mendiler olusturur.

5. Olusturulan meniler dogrultusunda, yemek uretim recetelerinin iase gorevlisi tarafindan

hazirlanmasini denetler ve onaylar.
6. Mutfak ve mutfaga bagh birimlerin temizlik ve diizenini denetler.

7. Yiyeceklerin sagliga uygunluk kurallarina ve gerekli talimatlara uygun olarak hazirlanmasini; lezzet

ve besin degerleri yoniinden kayba ugramadan pisirilip servis edilmesini saglar ve denetler.
8. Satin alinan malzemenin kalite kontroliind, ascibasi ve depo sorumlusu ile birlikte yapar.

9. Hazirlanmis ve c¢ig yiyeceklerin hijyen kosullarina ve depolama talimatlarina uygun olarak

saklanmasini saglar ve denetler.
10. Yemek iretim recetelerini gerektiginde giiniin kosullarina uygun olarak diizenler.
11. ise alinacak mutfak personelini secer ve okul yénetiminin onayina sunar.

12. Ascibasi tarafindan belirlenen eksik ve yipranmis malzemelerin temini ile ilgili satinalma

sorumlusu ve yonetimi bilgilendir
13. Satinalmadan baslayarak tiim siirecte denetimi saglamakla yukimludur.

14. GiinlGk hazirlanan tim yiyeceklerden sahit numunelerin alinip 72 saat boyunca soguk hava

deposunda muhafaza edilmesini saglar.

15. Okul tarafindan diizenlenen kokteyl ve ikramlarin organizasyonunu ascibasi ile birlikte yapar.
16. Satis birimlerinde liretimi yapilarak satisa sunulacak yiyecekleri belirler ve denetimini yapar.
17. Mutfak personelinin yillik izin ve mesailerini dlizenle

18. Glinlik yemek yiyecek kisi sayisina gore yemek lretimini organize eder.
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19. Satinalma mudurd ile birlikte aylik mutfak blitcesini planlayarak maliyet kontrollinii yapar.

20. Muddirlerle is birligi yapar,
21. Beslenme ve beslenme egitimi programinin amaclarini belirlemede dnderlik eder,
22. Okulun diger personeli ve egitim kuruluslari ile isbirligi yaparak akreditasyon calismalarini
strdardr,
23. Beslenme programinda olusan problemler hakkinda okul gérevlilerine danisir ve 6nerilerde
bulunur,
24. Okul beslenme hizmetleri programinin egitimsel gelisimi icin 6gretmenlerle ve middrlerle
beraber calisir,
25. Mutfak personeline yemek depolama, hazirlama ve servisi konusunda 6nderlik yapar,
26. Personel icin egitim ve liderlik saglar,
27. Malzeme temininin gelistiriimesine ve malzeme alimina yardimci olur,
28. Standartlari gelistirmek icin muddrlerle isbirligi icinde calisir ve standartlari uygulamayi ve

sirdirmeyi amaclar.

4.3.2. TEMIZLIK VE BAKIM HiZMETLERI
Bliylk Kolej Bakim Onarim Birimi (BOB) 6grenciler ve personel icin glivenli, emniyetli ve dizgiin bir
fiziksel ¢evre saglamaylr amaclar. Bu birim bakim, temizlik, tamir ve okul tesisatinin emniyetli

¢alismasindan sorumludur.

Okul binasini korumak ve isleyisini slirdlirmek icin, Bakim Onarim Biriminde bir idari amir, dort hizmet
personeli, bir teknisyen, bir danisma gorevlisi ve onbes hademe olmak lizere 22 personel calismaktadir.
Bakim Onarim Biriminin baslica gorevi bitin okul olanaklarinin bakimini ve bakim projelerini
planlamak, yonetmek ve kontrol etmektir. Okul olanaklarinin ve bélgenin tesisatlarinin diizenli olarak
bakiminin yapildigini garantilemenin yanisira, bu birim bitin okul binalarindan sorumludur. Bakim

Onarim Birimi 6nceliklerine gore biitin ¢alisma talimatlarinin yerine getirilmesini saglar.

Bakim Onarim Birimi tiim okul binalarinda marangozluk, sihhi tesisatcilik, elektrik isleri, ¢ilingir,
badana-boya ve 1sitma gibi tamir hizmetlerini yerine getirir. Hizmetler okulun nitelikli bakim onarim
personeli veya disaridan bayiler tarafindan saglanir. Bu tarz islerin gérevlendirmesi isin kapsamina gore

Bakim Onarim Birminin karari dogrultusunda yapilir.
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Bakim Onarim Birimi, yemek hizmetleri tarafindan kullanilip yemek personeli tarafindan temizlenen
yemek alanlari harig, ofislerin, siniflarin ve tim binalardaki diger i¢c mekanlarin temizliginden

sorumludur.

Bakim Onarim Personeli bir veya iki binadan olusan belli bir calisma boélgesinde gorevlendirilir. Fakat
bazi durumlar yeniden gorevlendirme gerektirdiginde calisanlar gecici olarak farkli calisma
bolgelerinde gorev alabilirler. Her iki binanin da resmi tatil glinleri disinda gtinlik temizligi yapilir. Kot
hava sartlari sebeiyle olusabilecek, kar kireme gibi veya diger acil temizlik durumlarinda ya da

binalardan herhangi birinin kullanim disi oldugunda personele gérevlendirme yapilabilir.

idari Amir personeli denetlemekten ve bakim onarim isleri igin gerekli biitceyi planlamaktan ve
olusabilecek problemleri ¢ozmekten sorumludur. Ekipman ve temizlik malzemeleri idari amir

tarafindan stoklanip dagitilir.

Kat Gorevlileri igin Ofis Protokolii

1. Kat gorevlisii tarafindan ihtiyac duyulan her tirli malzeme idare amirinden talep edilmelidir.

2. Temizlenen bolgedeki telefonlar kat gorevlileri tarafindan sadece bir aciliyet durumunda ya da bir
amire ulasmak amaciyla kullanilmalidir. Telefonu kullanmak gerektiginde eger temizlenen bolimdeki
calisanlar yerlerindeyse, gorevlii telefonu kullanmak igin izin istemelidir. Bagka higbir durumda bir
gorevli bir baska ¢alisanin masasina oturarak telefonunu kullanmaya izinli degildir.

3. Kat gorevlileri temizlik bolgelerinde bulunan bilgisayarlari ya da diger ofis ve labarotuar
ekipmanlarini kullanmaya izinli degildirler.

4. Uzerlerinde ¢alisma materyalleri bulunan masalarin tstiinii ve diger yiizeylerini temizlemeden énce,
gorevli s6z konusu materyalleri kaldirmak icin o ofise bagli calisanlara danismalidirlar.

5. Temizligi yapilan ofisteki bitln raporlar ve belgeler gizli ve 6zel olarak nitelendirilmeli ve calisma
bolgesindeki gorevliler tarafindan okunmamali, kopya edilmemeli ya da kaldiriilmamahdir.

6. Departmanin milkii olan dolaplarin, masalarin, dosya dolaplarinin ve diger ofis esyalarinin
karistirilmasi yasaktir.

7. Bir baska calisanin, 6grencinin ya da okul sinirlari icerisindeki bir ziyaretginin kisisel milkiine erisim

yasaktir.

4.3.3. TASIMA HiZMETLERI
Ogrencilerimizin okul ile ev arasindaki ulasimlarini giivenli ve dakik bir sekilde yapilmasini saglamak
amaci ile en az yedi 6grenci ile her semtten servis hizmeti sunulmaktadir. Bu hizmet okulumuzun

anlasmali oldugu sirket tarafindan yapiimaktadir.
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Velilerimize daha iyi ve birebir hizmet verebilmek igin firma yetkilileri okulumuzun -2. katta bulunan

servis irtibat birosunda, mesai saatleri icerisinde hizmet vermektedirler. Okul 6ncesi, 1. ve 2. sinif

ogrencileri servis rehberleri aracihg ile siniflarindan alinarak servis araglarina givenli bir sekilde

gotirilmektedir.

Ogrencilerimizin servis siiresi icerisinde,

e Emniyet kemerlerini takmalari ve oturarak seyahat etmeleri,

e Siriclntn dikkatini dagitacak ve arkadaslarini rahatsiz edecek ses tonunda ve davranislarda
bulunmamalari,

e Aragigerisinde yiyecek-icecek bulundurmamalari ve araci temiz tutmalari,

e Servis hizmetinin aksamamasi igin servis araglarini bekletmemeleri ve verilen saat ve yerde

hazir bulunmalari gerekmektedir.

Ogrenci velisi, cocugunu okula servis ile ggndermeyecegi veya okuldan kendi alacagi zaman, bu durumu

firma yetkilisine veya servis siricisline bildirmeleri glivenlik agisindan gereklidir.

Servis araglari:

1.
2.

Her koltukta emniyet kemeri vardir ve zorunlu koltuk sigortasi mevcuttur.

Surticti disinda 6grencilerin araca inme ve binmelerini saglayan, arag icinde 6grencilere yardimci
olan ve disiplini saglayan bir yardimci personel bulunur.

Kapinin agihp kapanmasi yalnizca suriclnin kontroliinde olup tamamen otomatiktir. Camlar

Ogrencilerin emniyetini saglayacak sekilde kiigiik ve korumalidir.

Siriicii ve personel:

1. Firma servis araci siirlicti ve personelini, ehliyet, SRC ve adli sicil kayitlari kontrol edilip uygun olan
ayrica trafik bilincine sahip, ¢ocuklari seven sayan ve onlarla iyi anlasan hosgorili ve anlayish
olanlar arasindan secer

2. Servis slirlici ve personelinin, servis esnasinda koti oOrnek olabilecek davranislarda hal ve
hareketlerde bulunmalari ve servis siresi icinde sigara kullanmalari kesinlikle yasaktir. Firma, servis
esnasinda 6grencilere uygun mizik ¢alinmasini saglar.

Giizergah:

1. Servis kendi glizergah planini saat ve siralamasini kendi yapar. (Trafik ve yol kosullari, cadde ve

sokagin durumu, yakit verimliligi ve evin konumuna gore uzaktan yakina ve yakindan uzaga dogru

planlar.)
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2. Uzakhk mesafesine gore okulun giris saatine 20 dakika 6nce olacak sekilde en fazla 70 dakikayi

gecmeyecek slirede 6grenciyi okuluna getirir ve okulundan evine birakir.

Servis ve Ogrencinin ilgili yere ulagim:

1. Servis, 6grencilerini evlerinden belirtilen saatte alip okula getirdikten sonra O giin gorevli olan
O0gretmen veya okul personeline teslim eder ve sorumlulugu biter.

2. Okul ¢ikis saatinde de rehberler Okul 6ncesi, 1. ve 2. Sinif 6grencilerini siniflarindan teslim alir ve
kendi servislerine gotlirtr. Gorevli personel 6grencilerin emniyet kemerlerini baglamasini saglar ve
diger 6grencilerin gelmesini bekler. Eger 6grenci emniyet kemerini takmak istemezse ilgi personel onu
zorlayamaz, bu konu hakkinda velisine ve firma sorumlusuna bilgi verir.

3. Hava sartlari, Yol kosullari ve Trafik misait oldugu takdirde servis, 6grenciyi her sabah verdigi saatte
adresinden alir ve okul ¢ikisinda da mutlaka alindiklari yere beklenilen saatinde birakir. Disi bir
uygulama ancak firma ve veli bilgisi dogrultusunda olur.

4. Servis 6zel nedenlerle bekletilemez veya sonradan gelip 6grenciyi alamaz. Servis gilzergahini
degistiremez, terkedemez.

5. Servis verilen saatten dnce gelmis ise saatin dolmasini bekler, saati dolunca 6grencinin gelmemesi
durumunda ilgili personel alinis noktasina kadar gider ve Ogrencinin gelip gelmedigini son bir kez
kontrol eder. ilgili personel araca déndiigiinde arac hareket eder.

6. Servis siricusi ve ilgili personel veliye telefon agarak, klakson ¢alarak veya evinin zilini calarak aracin
geldigini haber vermez, 6grenciyi dairesine ¢ikarmazlar. Boyle bir gorevi, sorumlulugu ve yetkisi yoktur.
Servis slirlictisl servis aracini terk edemez.

7. Velisi veya bakicisi tarafindan, servise bindirilebilecek en uygun yere getirilen 6grencileri ilgili
personel teslim alir ve doniste 6grenciyi muhakkak velisi veya bakicisina teslim eder. (Okul 6ncesi,1.
ve 2. Sinif 6grencileri) Eger veli bu uygulamay! istemiyor ise bu istegini yazili ve imzali olarak firma
sorumlusuna veya okul idaresine bildirmek zorundadir.

8. Servis aracina 6grenci ve 6gretmen haricinde liste disi ek yolcu alinmaz.

9. Servis, tasimacilik hizmetinin aksamamasi, diizenli ve dakik olabilmesi icin ilk 6grenci ile son 6grenci
arasinda her 6grenciyi verdigi saatte almakla ylkimltdir. Bunun igin her 6grencinin kendisine verilen
zamandan 5 dakika dnce belirtilen alis noktasinda olmasi gerekir.

10. Ogrencilerden biri geg kaldiginda veya arag beklettiginde aksaklik olacagindan, bu olumsuz durum
sonraki Ogrencilere de yansiyacaktir. Bu tip olumsuzluklarin yasanmamasi igin velinin 6grenciyi
zamaninda hazirlamasi gerekir.

11. Herhangi bir ariza durumunda servisin devamliligi icin servis siirliclisi ve personeli basinda olmasi

kosuluyla servisin taksi ve benzeri araglar ile devamlihgi saglanir.
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12. Ogrenci baska bir adrese birakilacaksa bu durum veli tarafindan firma sorumlusuna yazili olarak
bildirilir.

Tim 6grenciler ve hareket saati geldiginde servis strtclsi yoklamasini yapar; arag hareket eder.
Siricl, aracinda eksik 6grenci var ise ve velide herhangi bir bilgi vermemis ise bu durumu firma
sorumlusuna bildirir. Firma sorumlusu 6grencinin bagh oldugu midiir yardimcisini arayarak bilgi alir ve
aldigi bilgi dogrultusunda servisi yonlendirir.

Olumsuzluk yasanmamasi icin, okula gitmeyecek veya servis kullanmayacak 6grenci icin velisi bunu

servis strlcusiine bildirmek zorundadir.

Serviste disiplin:
Serviste uyulacak kurallar ilgili firma ve okul yonetimi tarafindan veliye yazili olarak bildirilir. Bu

kurallara uymayan 6grencilere yonelik gerekli uygulamalar ilgili yonetmeliklere gore yapilr.

Servis hostesinden beklenenler sunlardir:
1. Ogrencilere okul servisinden siniflarina kadar eslik etmek
2. Serviste givenlikten emin olmak igin siriciyle uygun bir disiplin icinde ¢alismak
3. Oturma dizenine yardimci olmak
4. Serviste sirlicliyle beraber bulunmak
5

Gerektiginde acil yardim yapmak

Velilerin Sorumluluklan:

1. Eger 68renci gecikirse ya da servisi bekletirse, bu bir diger 6grenciyi etkiler. Veli, béyle bir soruna
yol agmamak adina 6grencinin hazir olmasina yardimci olmak zorundadir.

2. Eger Ogrenci baska bir adrese teslim edilecekse, yazili olarak veli servis gorevlisine durumu
bildirmelidir.

3. Gelmeyen 6grenci olmasi durumunda ve veli konuyu servis sirketine bildirmediyse, sofér bu
durumu ilgili gérevliye bildirir. Gorevli kisi daha sonra, 6grenciden sorumlu midir yardmcisini arar
ve durumu bildirir.

4. Veli, o6grenci okula gelmeyecekse ya da servis aracini kullanmayacaksa, servis soforiini

bilgilendirmelidir.

4.4. OGRENCI DIiSiPLIN POLITIKASI
Bliylk Kolej bitlin 6grencilerinin glivenli ve disiplinli bir egitim ortamda egitim 6gretim gérmesini
saglayacagini garanti eder. Kaliteli 6grenme olanaklari saglayacagini garanti eder.

Okul biitlin 6grencilerinin dirist, nazik, sorumluluk sahibi ve kendine hakim olmasini bekler.
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Bu beklentiler yonetim kurulunun koydugu egitimsel hedefler dogrultusunda 6grencilerin
davranislarinin sorumlulugunu ve dogabilecek sonuglarini kabul etmelerini 6grenmelerini saglamak
icindir.

Dirustlik, nezaket, sorumluluk ve 6zdenetim sahibi olmak glivenli bir 6grenim ortaminin saglanmasi
acisindan ayrica 6nemlidir.

Tim Ogrencilerin asagidaki standartlara uygun sekilde Okul Davranis Kurallarina uymasi
beklenmektedir. Kurallari ihlal eden &grenciler Tirkiye Milli Egitim Bakanhigi Odil ve Disiplin

Yonetmeligine gore cezalandirilir.

Okulun bitln Gyelerinden kurallara uygun, etik, gvenli, sorumluluk sahibi ve digerlerinin haklarina

saygl duyacak davranislar sergilemesi beklenir.

Ogrencilerden sunlar beklenmektedir:

e okul egitim programinda etkin bir sekilde katilmalari

¢ kendi davranislarinda sorumlu olmalari

¢ kendilerine, okulun diger tyelere ve okul ¢gevresine saygili olmalari

e digerlerinin haklarina (6grenme haklari dahil) saygili sekilde hareket etmeleri

e idari kadro ve okulun diger ¢alisanlariyla isbirligi yapmasi

Velilerden sunlar beklenmektedir:

® Cocuklarinin devamsizligina ve gelisimine ilgili olmasi

® Cogugu icin en iyi sonucu elde edebilmek icin okul ile ishirligi yapmasi

¢ Biitlin 6grenciler icin glivenli ve saygili bir ortam saglanmasi icin okul ¢alisanlarini desteklemesi

e Cocugunun 6grenmesi, iyiligi ve davranislari icin okul calisanlari ile yapici iletisim ve iliskiler kurmasi

e Cocugunu ilgilendiren davranis destekleme planlarina olumlu katkida bulunmasi

4.5. VELi OGRENCI EL KiTABI

Okul kurallarini ve uygulamalarini anlatan, okulun 6grenci ve velilerden beklentilerini ve ayrica
okul hakkinda diger bilgileri de iceren bir el kitabi okul tarafindan 6grenci ve velilerine temin edilir.
Okul madara her yil bu el kitabinin elden gegirilmesini, glincellenmesini saglar, icerigini onaylar.
Midir veya midiriin yetkilendirdigi kisiler el kitabinin okul, veli ve 6grencilere tanitilmasini

saglar.
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4.6. OKUL GEZILERI
Bliylk Kolej Egitim programi amaglarinin bir bolimi olarak spor, ders disi aktiviteler veya bir kullip

projesi olarak 6grenci gezileri dizenler.

Bliylk Kolej'in okul gezileri okulun icinde bulundugu bolgedeki muzeleri, fabrikalari, yakinlardaki oyun
alanlarini, hayvanat bahcelerini, bilim merkezlerini kapsar. Okul ayrica sehir disina ve tlke disina da

geziler diizenleyerek sinifin disinda da 6grencilerine nitelikli 6grenim olanaklari saglamaktir.

Blyuk Kolej sinif disindaki bu terciibelerin 6grencilerin glinliik hayattaki sorgulama, deger analizi ve

problem ¢6zme becerilerini arttirdigina inanmaktadir.
Bliylik Kolej okul gezilerinin amaglari:

« Ogrencilerde kalici 6grenimi saglamak amaciyla sinif disinda da egitim olanaklari saglamak
o Sinif disinda 6gretme ve 6grenme icin gerekli olan risk ydnetimi, organizasyon ve planlama
becerilerini gelistirmek

o Sinif disinda 6gretme ve 6grenme icin uygun stratejiler belirlemek

Gezi dizenlemekten sorumlu akadmik kadro gezi dizenlerken asagidaki maddelerin yerine

getirilmesini saglar:
A. Ogrencilerin giivenligi ve iyiligi,
B. Veliden 6grencinin geziye katilmasina onay verdigini gosteren izin kagidi,

C. Her gezi 6zenle planlanir, egitim programina vyerlestirilir, degerlendirilir ve faydalarini

artiracak uygun aktivitelerle desteklenir;
D. Okul gezisinin etkinligi, sunulan 6grenme ciktilariyla degerlendirilir;
E. Her gezi 6zenle gozlenir ve denetlenir;

F.  Ogrenciler okul gezisi boyunca okul tarafindan belirlenmis Ogrenci Davranis Kurallari’nda
gecen butin kural, tedbir ve prosediirlere uyacaktir.
NOT: Okul servislerindeki seyahat ile ilgili davranis kurallari Ogrenci-Veli kitapciginda

mevcuttur.
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5.EGITIM PROGRAMI

5.1. EGITiM POLITIKASI

Biiyiik Kolej Okul Oncesi, ilkokul, Ortaokul, Lise ve Fen Lisesi Programlari Milli Egitim Bakanhg Ogretim
Programitemel alinmak kaydiyla, Blylik Kolej'in sundugu ekstra olanaklar ile 6gretmen ve yoneticilerin
egitim tecribeleri goz oniinde bulundurularak Blyilk Kolej Vizyon ve Misyonu dogrultusunda
olusturulmustur. Ogretim Programlari dgrencilerin genis bir bilgi altyapisina sahip olmalarini
saglamanin yani sira, elestirel, yaratici ve pozitif dislinme, problem ¢6zme, iletisim, arastirma,

sorgulayarak karar verme ve bilgi teknolojilerini kullanma becerilerini gelistirmeyi amaglamaktadir.

Ogrencilere, egitici, destekleyici ve tesvik edici bir 6grenme ortami saglanmaktadir. Tim 6grencilerin
duygusal, sosyal ve akademik potansiyellerine ulasmalarina yardim edilir. Biyik Kolej’'de 6grencilerin
kendilerini giivende hissetmeleri ¢ok 6nemlidir. Kendini glivende hisseden 6grenci kaliteli egitim
almaya acik hale gelir. Ogrencilerden beklenenler acik ve net bicimde dgrencilere anlatilir. Sinirlarini

bilen 6grenci kendini glivende hisseder. Her 6grenci 6zeldir ve farkliliklar zenginligimizdir.

Ogrencilere bireysel ilgi alanlarini kesfetmeleri ve bu alanlara ydnelebilmeleri igin farkli kuliipler vardir.
Ogrenciler, ulusal ve uluslararasi sinavlara, projelere, yarismalara ve etkinliklere katiimaya tesvik edilir.
Egitim siirecinde karsilastigi problemlerle basa cikabilmesi 6nemlidir. Ogrencilerle problemlerine dair
yakindan ilgilenilir ancak ¢6ziimii konusunda daha ¢ok kendisinin caba gdstermesi desteklenir. iletisim
ve is birligi becerilerinin gelismesi icin farkli gruplar icinde yer almasi saglanir. Kullp siniflari, 2.yabanci
dil siniflari, ingilizce ve matematik kur siniflari ile farkh 6grenci gruplariyla iletisime gecmesi ve isbirligi
icinde olmasi desteklenir. Basari kriterleri ve beklentiler, gerek 6gretmenler ve veliler gerekse

ogrenciler igin net ve anlamlidir. Olgme, 6grenmeye etkin bir sekilde etki eder.

Okulun mevcut yabanci 6grenci ve 6gretmen profili ile bunun getirdigi kiltirel cesitlilikten
faydalaniimaktadir. Farkli Glkelerin 6zel giinler, kiltlr, gelenek ve aliskanliklari 6gretilir. Ayrica, okulun
bulundugu sehir de programin olusturulmasinda etkendir. Ankara’nin baskent olusu dolayisiyla sahip
oldugu olanaklar vasitasiyla program zenginlestirilir. Ayrica kendi kiltlriint ve baska kultirleri taniyip

saygl duyan bireyler yetistirmeyi amaclar.

Programin en iyi sekilde uygulanabilmesi icin 6gretmenler, ARGE birimi, psikolojik danisman ve rehber
o0gretmenler, yoneticiler ve destek hizmet personeli siniflardaki her bir 6grencinin gelisimsel

ihtiyaglarina cevap verebilmek icin isbirligi icerisinde cahsirlar.

Derslikler, teknolojinin gerektirdigi sekilde bilgisayar ve projeksiyon cihazlariyla donatiimistir. Hikmet

Dogay Kitiuphane ve Medya Merkezi, bilgisayar ve fen bilimleri laboratuarlari, spor salonu, trafik
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parkuru ve diger tim fiziksel olanaklar etkili 6grenme ortamlari olarak diizenlenmistir ve aktif olarak

kullanilir. Ogrencilerimizin toplumda katilimci, paylasimci ve donanimh bireyler olarak yerlerini

alabilmeleri icin, etkinlikler yapiimaktadir.

5.2. YUKSEK KALITELi OGRENME POLIiKASI

Biiylik Kolej olarak dgrencilerimize verdigimiz egitime biiyiik &nem veriyoruz. Ogrencilerimize nitelikli
bir egitim saglamanin yani sira, onlari iyi birer kiresel vatandas olarak yetistirmek icin gerekli olan
becerileri edindirmeyi hedefliyoruz. Mifredat ve materyalin 6gretildigi yontemler, hayati olmasina
ragmen, ylksek kaliteli bir 6grenme ortami saglamanin yalnizca bir parcasidir. Okul toplumu, ytksek
kaliteli 6grenmenin nasil olmasi gerektigine dair tanimimizi kapsayan 6 temel faktor belirlemistir. Bu 6
faktor asagida yer almaktadir.
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Ogrencilere, soru sorduklari ve cevrelerindeki diinyayi kesfetmek icin 6zgiir olduklari bir ortam
saglanir. Ogrenme ortami; merak duygusunu her zaman canli tutan, hayal kirabilecekleri ve
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yiksek hedefler belirleyebilecekleri bir yerdir. Ogrenciler, kesfetmeye, arastirmaya ve
sorularinin yanitlarini bulmaya tesvik edilir.

GUVENLI OGRENME ORTAMI

Ogrenciler kendilerini giivende hissettikleri, kabul gérdiikleri ve kesfetmekte ve soru sormakta
0zglir hissettikleri bir ortamda 6grenirler. Glivenli 6grenme ortami; kendilerini ifade etme ve
etrafindakilere giivenme 6zgiirligiini hissettikleri yerdir. Ogrencilerin fiziksel giivenliginin yani
sira zihinsel ve duygusal olarak da glivende hissetmeleri dnemlidir.

HAYATBOYU OGRENME

Egitim, kitap bilgisinden daha fazlasidir. Ogrenciler, sinifta 6grendiklerini alip gercek hayata
uygulama yeteneklerini gelistirirler. Ogrenme, bilginin yansitildigi ve daha iyi secimler yapmak
icin kullanildigl, yasam boyu siiren bir slregtir. Yiksek kaliteli 6grenme, problem ¢ézme
becerileri gelistiren, analitik dlstinebilen, sorgulayan, arastiran, 6grendikleri bilgileri hayatta
uygulayabilen ve yasamlarinda karsilastiklari zorluklarin Gstesinden gelebilecek bireyler
yetistirmeyi hedefler.

BIREYSELLESTIRILMIiS OGRETIM

Her ¢ocuk benzersiz ve 6zeldir. Her 6grencinin ihtiyaglarini ve becerilerini anlamak, yliksek
kaliteli 6grenmenin saglanmasinda hayati 6nem tasir. Ogrencilerin tam potansiyellerine
ulasabilmeleri icin bu farkliliklar dikkate alinir. Ogretmenler, farkh 6grenme stillerine gére farkli
yontemler kullanarak dersleri etkili bir sekilde planlar. Ogrencilerle isbirligi icinde zengin bir
O0grenme ortami saglarlar, boylece 6grenciler kendilerini kesfedebilir ve igerigi kiltlrel ve
sosyal olarak yasamlariyla iliskilendirebilirler.

ETKIiLi GERI BILDIRIM

Bir 6grencinin performansinin 6lctldigu ve degerlendirildigi ve bu sonuglarin 6grencilere
iletildigi etkili geri bildirim olmadan yiiksek kaliteli 6grenme imkansizdir. Amag, 6grencinin
yasam boyu hedeflerine en iyi sekilde nasil ulasabilecegi konusunda daha kapsamli bir anlayisa
ulasmasidir. Etkili geri bildirim sayesinde, 6grenciler enerjilerini ve ¢abalarini dogru yone en iyi
sekilde nasil ydnlendireceklerini kesfederler. Ogrenciler kendini kesfetme ve kendini gelistirme
icin ihtiya¢c duydugu bilgileri saglarlar.

AKTiF OGRENME

Bliyik Kolej’de egitim ve Ogretim silireclerinde 6grenciler pasif dinleyiciler degildirler.
Ogrencilerin derslere aktif olarak katimini saglamak, yiiksek kaliteli bir 6grenme ortami
yaratmanin onemli bir pargasidir. Ogrenciler kendi 6grenme hedefleri ve ciktilari igin
sorumluluk alirlar. Ogrenciler nerede olduklarinin ve istedikleri yere ulasmak igin ne yapmalari
gerektiginin farkindadir. Ogretmenler, 6grenmenin ve disiinmenin tesvik edicileridir ve
ogrencilerin ihtiyaglarinin farkinda olarak gelisebilecekleri yeniliklere agik bir ortam hazirlarlar.
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5.3. BIREYSELLESTiRiLMiS EGiTiM PROGRAMI-BEP

Bliyik Kolej Bireysellestirilmis Egitim Programi BEP 6grencisine, akademik olarak normal okul
kiiltinine olabildigince katilma sansi vermeyi amaglar. Bireysellestirilmis Egitim Programi sadece
gerektiginde uzmanlasmis yardim saglar. Boylece, BEP 6grencileri 6zglir bir sekilde yasitlari ve diger

insanlarla iletisim kurabilir ve onlarla ayni etkinliklere katilabilir.

Bliylk Kolej'in 6zel egitime yonelik politikasi 6grenci profilinde sik¢a rastlanan ihtiyacglarin analizi
dogrultusunda belirlenmistir. Ozel egitime ihtiya¢g duyan &grencilerin tanilanmasi igin, 6grencilerin
derslerine giren 6gretmenler ve sorumlu rehber 6gretmenlerin gozlemleri dogrultusunda RAM(
Rehberlik Arastirma Merkezi) ve ya hastanelerin ilgili bolimlerine yonlendirme yapilir. Teshis

konulmasi halinde, 6grenci okul icerisinde takibe alinir ve uzmaniyla dizenli gériismeler saglanir.

Okulumuz rehber 6gretmeni (Psikolojik Danisman) kurumdaki rehberlik ve psikolojik danisma
hizmetlerinin yaninda 6zel egitime ait asagidaki gorevleri de yapar:

a) Ozel egitime ihtiyaci olan 6grencilerin ailelerine yonelik aile egitimi hizmetlerini planlamak,
yuritmek ve gerektiginde ilgili kisi, kurum ve kuruluslarla is birligi yapmak.

b) Ozel egitime ihtiyaci olan 6grencilerin bireysel gelisimini degerlendirmek (izere formlar
hazirlanmasinda BEP gelistirme birimiyle, 6gretmenler ve ilgili personel ile is birligi yapmak.

c) Ogretmenler ve ailelerle is birligi yaparak égrenciler icin bireysel gelisim raporu diizenlemek.

¢) Ogrencilerin egitim ihtiyaglarinin karsilanmasi amaciyla rehberlik ve danisma hizmetleri yiiriitme
komisyonu, BEP gelistirme birimi, izleme ve yoneltme kurulu ile 6gretmenlerle is birligi yapmak.

Okul 6gretmenleri bu konuda egitim aldiklarindan, rehberlik servisi 6gretmenlere gerekli bildirimleri
yapar ve danismanlik hizmeti saglar. Ayrica, tanilanmis 6zel egitim ihtiyaci olan bu 6grenciler Milli
Egitim Bakanhgi’'nin ilgili ydbnetmeligi geregince Kaynastirma Egitimi kapsamina alinir ve Bireysel Egitim
Plani uygulanir.

Diger 6grencilere gore daha dustk performans sergileyen 6grenciler icin, ilkokul 6gretmenleri ek
¢alisma programlari hazirlayarak destek olurlar. Genel akademik basarisi diisiik 6grencilere daha fazla
konu tekrari ve pratik yapmalarini saglayacak bir etiit programi uygulanir.

ileri diizeydeki &grenciler de (ilkokuldan lise son sinifa kadar) kapasitelerini tst diizeye tasimayi
amaclayan ek calismalara katilirlar. Olusturulan 6zel ¢alisma gruplari ile Ulusal ve Uluslararasi proje ve
olimpiyat yarismalarina hazirlanir ve gerekli destegi alirlar.

Tim bu faaliyetler, rehberlik servisinin danismanligi altinda 6grencilerin derslerine giren 6gretmenlerin
koordinasyonu saglanarak gerceklestirilir.

5.4. YABANCI DiLLER POLITiKASI
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Yabanci diller zimresinin genel amaci 6grencilerin hayat boyu 6grenen olabilmeleri icin okul vizyon ve

misyonuna bagl kalarak bilgi ve beceriyle donanimli hale getirmeyi ve mikemmeli amaglar.

Blyuk Kolej yabanci dil 6greniminin 6grencilere degerli egitimsel, sosyal ve kiltirel deneyim
kazandirdigina inanir. Yabanci dil 6grenmek 6grencilerin dinleme ve konusma gibi anahtar becerileri
de iceren iletisim yeteneklerini gelistirir ve dilin nasil isledigini 6grenmelerine yardimci olur. Ayrica
hayat boyu slirecek dil 6grenimine karsi olumlu yaklasim gelistirmelerine yardimci olacak heyecani
saglar. Dil 6grenmek, 6grencileri kendi kiilturlerini ve diger insanlarin kiltirlerini anlamaya tesvik
ederek diinya hakkinda yeni bir bakis agisi kazanmalarini saglar. Diller ve diger egitim programlari

arasindaki dogal baglar 6gretim ve 6grenme deneyimini zenginlestirir.

Bliylk Kolejde okul dncesinden 12. sinifin sonuna kadar tiim 6grencilere dil 6grenme firsati verilir.
Zaman igerisinde ingilizce ve Modern Diller Zumresi (iMDZ) yabanci dil olarak sadece ingilizce degil,
buna ek olarak Fransizca, Almanca ve ispanyolca dillerini de greten bir béliim olmustur. ingilizce okul
oncesinden 12. Sinifin sonuna kadar sorunlu ders olarak okutulur. Ogrencilerin, Biyiik Kolejden mezun
olduktan sonra yurticinde ve yurtdisinda ingilizce egitim yapan tiniversitelerde okumaya yetecek akici
bir ingilizceye sahip olabilmeleri icin ingilizce diger dillere gére daha agirlkli 6gretilir. Bu sebeple
ingilizce ve Modern Diller Ziimresinin en énemli amaglarindan biri de dgrencilerinin mezun olduktan
sonra Univesitelerin hazirlik siniflarindan muaf olmalarini saglamaktir. Avrupa Dilleri Ortak Cergeve
Programina gore (CEFR) 6grencileri 12. sinifin sonunda ingilizceden en az B2- C1 seviyesine ulasmalari

beklenir. Ayrica 6grenciler yurt disi kaynakli sinavlara girmeye tesvik edilir.

Biiyiik Kolejde ingilizcenin yani sira ikinci yabanci dil olarak Almanca, Fransizca ve ispanyolca dilleri
secmeli olarak dgretilir. Ogrenciler okul dncesine kayit yaparken ikinci yabanci dil secme hakki taninir.
Tercih ettikleri ikinci yabanci dil lise 12. sinifin sonuna kadar haftada en az iki saat olmak tizere 6gretilir.

Liseden 6grencilerin ikinci yabanci dilde (CEFR) B1 seviyesi ile mezun olmalari beklenir.

5.5. OLCME VE DEGERLENDIRME POLITiKASI
OLCME DEGERLENDIRMENIN AMACI

Egitimde, programlarin istenilen basariyl gosterip gostermedigi, 6grencilerden kazanmalari beklenen
bilgi, beceri, tutum ve davranislarin gelisip gelismedigi 6lcme ve degerlendirme yoluyla tespit edilir.
Olgme ve degerlendirme ile egitim ve 6gretim siirecinin siirekli izlenmesi, her asamada ortaya ¢ikan

sorunlari tespit ve dlizenleme imkani verir.
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Olcme ve degerlendirme ile temel amac, 6grenme siirecine dair geri bildirimde bulunmaktir.

Ogrenci performansina dair bilgiler toplanir ve analiz edilir. Ogrencilerin égrenme siirecinin farkli
asamalarinda ne bildikleri, ne anladiklari, neler yapabilecekleri ve nasil hissettikleri belirlenir. Elestirel
disinme ve 6z degerlendirme becerilerinin gelistirilmesi icin 6grenci gelisiminin degerlendirilmesi

dgrencilerle birlikte yapilir. Ogrenci ve 6gretmenin kendini degerlendirmesi son derece dnemlidir.

OLCME-DEGERLENDIRME iLKELERI

Okulumuzda 6grencinin 6grenmesini desteklemek ve eksiklerini belirleyebilmek, neleri bildigini ortaya
citkarmak amaciyla cesitli 6lcme araclari kullanilmaktadir. Bunlardan hicbiri tek basina yeterli degildir.
Clinku her 6grencinin kendini ifade edis sekli birbirinden farklidir. Bu nedenle farkli 6lgme araglari ile
degerlendirilir. Genel degerlerimiz igerisinde bulunan “Cok yonli yeterlilik ve sorumluluk” ve “Bireysel
farkhliklar” ilkeleri dogrultusunda hafta ici ve hafta sonu calisma kagitlari, gézlemler, 6devler, projeler
ve benzeri araglara yer verilir. Tum degerlendirme calismalari basinda, sirecinde ve sonunda

o0gretmen-6grenci-veli ve idareciler 6grenci durumlariile ilgili bilgilendirilirler.

Ogrencinin basarisini belirlemek amaciyla hazirlanan élgme araglarinda; sadece bilginin dlgiilmesine
degil kavrama, kendini ifade edebilme, yorumlayabilme, uygulama, analiz-sentez ve degerlendirme

diizeyinde edindikleri davranislarin da dlcilmesine agirlik verilir.

Her 6grenci kendi potansiyeli dogrultusunda ulasabilecegi en st noktaya ulastirilmaya calisilir. Bu
ilkeden yola c¢ikarak farkli sekil ve dlizeydeki 6grenme becerileri olan tim 6grencilere esit egitim
olanagi sunulur. Ozel egitime ihtiyaci oldugu tespit edilen &grencilere de bireysel egitim programi

tasarlanarak 6lcme degerlendirme ¢alismalarinda bu degisikliklere yer verilmektedir.

Okulumuzun 6nemli ilkelerinden bir tanesi de 0Ogrencilerin, hayata ¢ok yonlii hazirlanmalarina
profesyonel destek vermektir. Tum okul binyesindeki 6grenciler, ulusal ve uluslararasi sinavlara

hazirlanir.

OLCME —DEGERLENDIRME UYGULAMALARI

Degerlendirme, 6grencilerin 6n bilgilerinin yoklanmasi, 6grenme siireci devam ederken siirecin nasil
ilerlediginin yoklanmasi ve tema sonunda 6grenilen bilgiler 1siginda ortaya c¢ikan Urinin, ¢alismanin

veya performansin degerlendirilmesi seklinde 3 asamada gerceklestirilir.
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Ogrencilerin daha 6énce edinmis olduklari bilgi ve deneyimlerinin (hazir bulunusluklarinin) &lcilip
degerlendirilmesi amaciyla beyin firtinasi, zihin haritasi olusturma, konu ile ilgili bilinen kavramlarin
kagitlara yazilmasi, sorulan sorulara cevap aranmasi, ¢alisma kagitlari verilmesi, izlettirilen bir film,
belgesel veya video, okunan bir hikdye veya bir gezi sonrasi sorulan sorulara verilen cevaplar ile

Ogrencilerin 6n bilgileri yoklanarak 6n degerlendirme yapilir.

Ogrenme siireciicinde diizenli ve sik araliklarla yapilan degerlendirmelerle, tema/iinite/konu bitmeden
ogrencilerin, eksik ya da yanlis bilgilerinin tamamlanmasi saglanir. Ulagilmasi beklenen kazanim, hedef,
ana fikir, tutum ve becerilere ulasma silirecinde 6gretmen net olgiitlerle, 6grencileri slirece katar,
arkadaslarini ve kendilerini degerlendirmelerine olanak tanir, 6dev verir ve takip eder, ders igi
etkinliklere katilimlarini gézlemler, 6rnek teskil edecek 6grenci calismalarini belirler, testler uygular ve
gbzlem yaparak 6grencilerin 6grenme sireclerine dair kanit toplayarak ve kaydini tutar. Sireg
icerisinde yapilan bu degerlendirmeler Sireg¢ degerlendirmelerdir.

Sonug Degerlendirmesi, Ogretim ve 6grenme siirecinin son noktasidir. Ogrencilere dgrenilen seyleri
sergileme firsati verir ve 68rencinin 6grenme sirecine dair bilgiler sunar; ana fikrin/konunun/nitenin
anlasiimasiyla ilgili 6lciimler yapar ve de &grencileri eyleme yénlendirir. Ogrencilere ana
fikir/konu/unite ile ilgili performanslarini sergileyebilecekleri bir gérev veya gérevler verilir ve 6lgltlere
gore gerceklestirmesi beklenir. Uriin olarak ortaya cikan gorevler varsa sergilenir. Ayrica temel
derslerle ilgili agik uglu veya genel degerlendirme testleri yer alir. Yapilan degerlendirmelerin sonuglari
Google Classroom Uzerinden velilere bildirilir.

C)LCME-DEGERLENDiRMEDE KULLANILAN ARAC VE STRATEJILER

Ogretmenin, bir 6grencinin dgrenmesiyle ilgili bilgi toplarken kullandigi yéntemler stratejilerimizi

olusturur. Bunlar:

Gozlemler, ¢cocuklarin davranislarini anlamak, 6grenme siireci ve gelisimleri hakkinda dogrudan bilgi
edinmek icin kullanilabilecek yéntemlerden biridir. Ogretmen &grencilerin: Soru ve dnerilerine verilen
cevaplarini, sinif ici tartismalarda katilimlarini, grup calismalarinda ve tartismalarinda katilimlarini,

ogrenmeyle ilgili yaptig1 gorevler ve materyallere 6grencinin gosterdigi tepkiyi gbzlemler.

Performans Degerlendirme, 6grencilerin bireysel farkliliklarini dikkate alarak, onlarin bilgi ve
becerilerini eyleme donustlirmelerini, gercek yasama aktarmalarini saglayacak durum ve 6devler
araciligiyla degerlendirmedir. Ogrencilerin derslerde kazandirilmasi hedeflenen (ist diizey becerilerdeki

gelisimlerini glinliik yasamla iliskilendirerek gostermeleri beklenmektedir.

Projeler, Ogrencilerin grup halinde veya bireysel olarak, istedikleri bir alanda/konuda inceleme,
arastirma ve yorum yapma, goris gelistirme, yeni bilgilere ulasma, 6zglin dlsiince lretme ve

¢ikarimlarda bulunma amaciyla ders 6gretmeni rehberliginde yapacaklari calismalardir.
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S6zIG uygulamalar, 6grenciye veya Ogrencilere konusma dilinde sorular sorulmasi ve bu sorularin

cevaplarini diistinlip bularak sézli bigimde ifade edilmesidir. Bireysel ya da grupga yapilabilir.
Test uygulamalari, Ogrenmelerin izlenmesi veya diizey belirleme amaciyla yapilr.

Acik uglu uygulamalar, uzun veya kisa cevapli yazili degerlendirmelerdir. Ogrencinin kendisine yazili
olarak yoneltilen sorunun cevabini disiinip bulmasi ve cevabi diizenli bir bicimde organize ederek

yazmasidir.

Bu stratejiler asagidaki 6lcme—degerlendirme araglari kullanilarak uygulamaya sokulur.

ARACLAR:

Rubrikler, 6grenci performansinin degerlendirilmesi amaciyla gelistirilmis puanlama yénergeleridir.

Kontrol listeleri, 6zel davranislarin gozlenip gbézlenmedigini belirlemek amaciyla kullanilan yazili

listelerdir. Bir davranisin gozlemlenecek bireyde olup olmadigi hakkinda bilgi verir.

Oz degerlendirmeler, belli bir konuda dgrencinin kendi kendisini degerlendirmesidir. Ogrencinin kendi

yeteneklerini kendilerinin kesfetmesine yardimci olur.

Akran degerlendirmeler, 6grenci tarafindan hazirlanan 6dev, arastirma ve projenin arkadaslari

tarafindan degerlendirilmesidir.

Grup degerlendirmeler, grup calismasi gerektiren etkinliklerde 6grencilerin gurup calismasinda

gbstermis olduklari performansi degerlendirmelerdir.
Kisa gozlem kayitlari, 6grencilerin gézlemlerini temel alan yazili kisa notlardir.

Grafik ve baremler, 6grencilerin sinavlarda gostermis olduklari performanslarla ilgili gérsel bilgi

verirler.
Testler, dogru-yanlis, coktan se¢cmeli, eslestirmeli, bosluk tamamlamali, agik uclu sorulardan olusur.

Envanterler, 6grencilerin daha cok ilgi, tutum, ihtiyac ve belli bir konuda durumlarini belirlemeye

olanak saglayan olgeklerdir.
Odevler ve calisma kagitlari, siirec devam ederken 6grencilerin grenme diizeyi ile ilgili bilgi verir.

Porfolyolar(6grenci riin dosyasi), 6grencilerin dénem veya yil boyunca yaptiklari ¢alismalarin belli
standartlara gore organize edilmis sistemli, amacli, anlamli bir koleksiyonudur. Portfolyolarla 6grenci
dislinceleri, 6z-degerlendirme ve akran-degerlendirmesi calismalarindan 6rnekler bulunur.

BELGELEME:
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Videolar, isitsel malzemeler, fotograflar, grafikler, yazili kayitlar(test sonuglari, etkinlik cikis kartlari,
odevler, calisma kagitlari vb..) calismalara disilen notlar ve portfolyolarla yapilir. Degerlendirmelerle

ilgili sonuglar Google Classroomda yayinlanir.
OKUL ONCESiI

Okul 6ncesi siniflarinda 6lgme ve degerlendirme, 6grencilerin neleri bildigini anlamaya ¢alismaktir.
Ogrencilerin bilissel, duyussal, sosyal ve psiko-motor &dzellikleri bir biitiin olarak ele alinir. Ogrenci
gelisimlerini 6lgmek icin, etkinlik slirecindeki gézlemler, etkinlik calisma sayfalari, projeler, etkinlik

sayfalari ve projelerin bulundugu Griin dosyasi ile okula hazirlik testleri kullaniimaktadir.

Ogrencilerin bilissel, sosyal, duygusal, bedensel, 6z bakim ve dil becerileri tim ders 6gretmenleri ve
PDR Uzmanlari tarafindan degerlendirilerek gelisimleri 1.donem ve 2.dénem sonu verilen gelisim

raporu ve gozlem formlari ile yansitiimaktadir.

ILKOKUL

ilkokulda 6grenciler siralama gerektiren testler yerine, kisisel gelisimleri dogrultusundaki cabalara gére
degerlendirilir. Coktan se¢meli test uygulamalari yerine, cevabi kendi ciimleleriyle yazabildikleri agik
uclu degerlendirmelere tabi tutulur. Ogrencilerin bir konu hakkinda yorum yapabilmesi, dgrenilen bilgi

ve becerilerin giinliik hayatta eyleme gegirilmesine 6nem verilir.

ilkokul 1, 2 ve 3. siniflarda égrencilerin basarisi; gelisim diizeyleri dikkate alinarak &gretmen
rehberliginde gergeklestirilen ders etkinliklerine katilimlari ile 6gretim programlarinda belirtilen 6lgme
ve degerlendirme ilkelerine gére tespit edilir. Karnede “Cok lyi”, “lyi” ve “Gelistiriimeli” seklinde

gosterilir.

ilkokul 4. Sinifta 6grenci basarisi; sinavlar ile ders etkinliklerine katilim ¢alismalarindan alinan puanlara
gore degerlendirilir. ilkokul 4. Sinif ddnem puani, yilsonu puani ve yilsonu basari puani 100 tam puan

Gzerinden belirlenir.

4.Sinifta her dersten donemde iki zlimre sinavi yapilir. Gorsel sanatlar, Miizik ve Beden Egitimi dersinde
Ogrencinin galisma stireci ve yapilan Urinler notla degerlendirilir. Sinav ve 6grencinin performansina
yonelik ¢calismalar 100 tam puan Gzerinden degerlendirilir. Degerlendirme sonuglari, 6gretmen not

cizelgelerine puan olarak yazilir.

Bir dersin yilsonu puani, birinci ve ikinci donem puanlarinin aritmetik ortalamasidir. D6nem puanlarinin
aritmetik ortalamasi hesaplanirken bolme islemi, virglilden sonra dort basamak yuratalir. Yilsonu notu

hesaplanirken yarim ve yarimdan biiytk kesirler tama yukseltilir.
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ilkokul 4. Sinif puan ortalamasi Tiirkce dersinden 55.00, diger derslerin her birinden 45.00 puandan
asagl olmamak sarti ile tim derslerin doénem agirhkli  puan ortalamasi 70.00-84.99

olanlar “Tesekkir”, 85.00 puan ve yukari olanlar “Takdir” belgesi ile 6dillendirilir.

ilkégretim kurumlarinin tiim siniflarinda derslerindeki basari durumuna bakilmaksizin;

a) Ulusal ve uluslararasi yarismalara katilarak ilk bes dereceye giren,

b) Cesitli sosyal, kiiltiirel ve sanatsal etkinliklerde (istiin basari gésteren égrenciler “iftihar Belgesi” ile

odullendirilir.

c) iftihar Belgesi, ilkokullarda sinif gretmeninin teklifi ve okul yénetiminin karari dogrultusunda verilir.

Olgme ve Degerlendirme Uygulamalari

Tema basinda 6grencilerin 6n bilgileri yoklanarak tema ile ilgili merak ettikleri kavramlari arastirmalari
istenir. Tema baslarinda ARGE Biriminin hazirladigi Tema Degerlendirme Kitap¢igl dagitilir. Tema
icindeki gerekli bazi degerlendirmeler icin bu kitapcik kullanilir. Tema sonunda velilere génderilerek
incelemeleri istenir. Unite siireci boyunca égrencilerin kendilerini ve arkadaslarini degerlendirmelerine
firsat verilir.(akran ve 6z degerlendirmelerle)

Verilen konu ve kavramlarla ilgili 6grencilerin degerlendirilmesi icin ders ¢ikis kartlari kullanilir. Tema
sonunda yapilan degerlendirme sonuclari ile tema siirecinde kazanilmasi gereken davranis, tutum ve
becerilerin ne derecede gelistigini gdsteren rubrikler tema sonu raporlarinda gosterilir. Her bir 6grenci
icin ayri ayri olusturulan bu raporlarda 6grencinin eylem durumu, derse katihmi, édev yapimi, sinif
diizenine katkisi, derse ilgisi, arkadaslarina saygisi ve iliskileri gibi konular da ayrica belirtilir. Bu raporlar
Google Classroom (zerinden velilere tema bitiminde gonderilir.

Ogrencilerin ders degerlendirmeleri gelisiyor, iyi, cok iyi seklinde degerlendirilir. iyi ve gelisiyor
maddelerine yonelik bilgilendirici agiklamalar yapilir ve eksik tamamlamak ve pekistirmek izere yapilan
calismalar hakkinda veli bilgilendirilir. Veli toplantilarinda veya gorismelerinde veliler ile bu raporlar

Uzerinden bilgilendirme yapilir.

e 3.ve 4. Siniflara 2. hafta hazir bulunusluk sinavi yapilir, sinavin kisa zamanda okunabilmesi igin sinav
formati coktan segmeli soru maddelerinden olusur.

e 2. ve 3. Siniflara agik uglu soru formatinda tema degerlendirmeler yapilir ve sonuglari tema sonu
degerlendirme raporunda ailelere bildirilir.

e 4.Siniflar SEBIT V CLOUD portalini takip ederek Tiirkiye geneli degerlendirme sinavlarina,

gerektiginde Okulistik sinavlarina da katilirlar.
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e 1.Siniflar Mart, Nisan ve Mayis aylarinda tema degerlendirmelere katilirlar.

e Tum siniflar (1-4.sinif) coktan segcmeli yilsonu degerlendirme sinavina katilirlar.

e 4.Siniflar bir hafta Tiirk¢ce-Fen ve bir hafta Matematik-Sosyal seklinde konu tarama sinavi olur.

e 2.Siniftan itibaren Tirk Zeka Vakfi, Kanguru, Tales, Mat-Beg, Fen-Beg, Okuma Becerileri sinavlari
gibi 6grencilerin farkli dlistinlis ve becerilerini yoklayan sinavlara katilimi desteklenir.

e Okul 6ncesi siniflarinda 6gretmenler 6grencileri gézlemleyerek gézlem formu doldurur ve rehberlik

O0gretmeni ile paylasirlar.

Ogrenci basarisi, derslerin dzelliklerine gére yazili ve uygulamali sinavlar, projelerden alinan
notlar, ders ici etkinliklere katimi yani 6gretim etkinliklerine aktif katilimi, soru sorma, alistirma
yapma, calisma kagitlarini doldurma, gorisleriyle tartismalara katilma, sorumluluklarini yerine
getirme, edindigi bilgi ve bulgulari paylasabilme, verilen gorevi isteyerek zamaninda yapma gibi
davranislara bakilarak tespit edilir. Ogrencilere biitiin derslerden her dénemde en az bir ders ve

etkinliklere katilim puani verilir.
ORTAOKUL

5, 6, 7 ve 8.siniflarda donemde iki zimre sinavi yapilir. Gorsel Sanatlar, Beden Egitimi ve Miizik dersinde
0grencinin ¢alisma siireci ve yapilan triinler notla degerlendirilir. Ders saati 3 ve 3’ten fazla olan dersler

g ders igi etkinlik puani verirler.

Ogretmenler, dlcme ve degerlendirmenin genel esaslarini, derslerin égretim programlarinda yer alan
genel amaglar ile kazanimlari dikkate alarak 6grencilere sinav uygular, proje ve performansini

belirlemeye yonelik ¢alismalari yaptirir.

Sinav ve 06grencinin performansina yonelik g¢alismalar 100 tam puan (zerinden degerlendirilir.

Degerlendirme sonuglari, 6gretmen not ¢gizelgelerine puan olarak yazilir.

Bir dersin yilsonu puani, birinci ve ikinci donem puanlarinin aritmetik ortalamasidir. D6nem puanlarinin
aritmetik ortalamasi hesaplanirken bélme islemi, virglilden sonra iki basamak yurdtdlir. Yilsonu notu

hesaplanirken yarim ve yarimdan biiyik kesirler tama yukseltilir.

Ortaokul batin siniflarinda  puan ortalamasi Tiirkce dersinden 55.00, diger derslerin her
birinden 45.00 puandan asagl olmamak sarti ile tim derslerin donem agirlikli puan ortalamasi 70.00-

84.99 olanlar “Tesekkiir”, 85.00 puan ve yukari olanlar “Takdir” belgesi ile 6dillendirilir.

Derslerindeki basari durumuna bakilmaksizin;
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a) Ulusal ve uluslararasi yarismalara katilarak ilk bes dereceye giren,

b) Cesitli sosyal, kiiltiirel ve sanatsal etkinliklerde {istiin basari gdsteren 6grenciler “iftihar Belgesi” ile

odullendirilir.

c) iftihar Belgesi 6grenci davranislarini degerlendirme kurulunca verilir

Okul yasamini ilgilendiren tiim bilgiler okul internet sitesinde yayinlanir. Ogrencilerin devam
devamsizlik durumunun ve notlarinin, donem sonunda karne verilmesi beklenmeden, e-okul veli

bilgilendirme sisteminden diizenli olarak takip edilmesi 6nemlidir.

LISE-FEN LISESI

9, 10, 11 ve 12. siniflarda, Milli Egitim Bakanhgi ortadgretim sinif gegme ve sinav yonetmeligine gore
ogrencilerin basarisi; 6gretim programi 6grenme kazanimlari esas alinarak dersin 6zelligine gore yazili

sinavlar, uygulamali sinavlar, performans calismalari ve projelerden alinan puanlara gore tespit edilir.

Haftalik ders saati sayisina bakilmaksizin her dersten en az iki yazili sinav yapilmasi esastir. Ogrenciler,
her donemde tiim derslerden en az bir performans ¢alismasi, her ders yilinda en az bir dersten proje
hazirlama goérevini yerine getirirler. Ogrencilerin hangi dersten/derslerden proje hazirlayacaklari sinif
rehber 6gretmenleri tarafindan okul yonetimine bildirilir. Her dénemde tiim derslerden iki performans
puani verilir. Performans galismasi, proje ve diger calismalar ile ilgili degerlendirme 6lgekleri ziimre
kararlariyla belirlenir. Bunlardan birisi yapilan performans calismasina, digeri ise 6grencinin derse

hazirhk, devam, aktif katilim ve 6rnek davranislarina gore verilir.

Ogrencinin, ders yili sonunda herhangi bir dersten basarili sayilabilmesi icin; iki dénem puaninin
aritmetik ortalamasinin en az 50 veya birinci donem puani ne olursa olsun ikinci ddnem puaninin en az
70 olmasi gerekir. Ders yili sonunda her bir dersten iki ddnem puani bulunmak kaydiyla; tim derslerden
basarili olan, basarisiz dersi/dersleri olanlardan, yilsonu basari puani en az 50 olan 6grenciler dogrudan
sinif geger. Yilsonu basari puaniyla basarili sayillamayacak derslerden basarisiz olan 6grenciler, o

dersten/derslerden sorumlu geger.
Ders yili sonunda her bir dersten iki donem puani bulunmak kaydiyla dogrudan sinifini gegemeyen

ogrencilerden; bir sinifta basarisiz ders sayisi en fazla 3 ders olanlar sorumlu olarak siniflarini geger.

Ancak alt siniflar da dahil toplam 6 dersten fazla basarisiz dersi bulunanlar sinif tekrar eder.
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Sorumluluk sinavlari, ders yili icerisinde yapilan yazili ve/veya uygulamali sinav esaslarina gére birinci
ve ikinci donemin ilk haftasi icerisinde yapilir. Bir dersin sorumlulugu, o dersin sorumluluk sinavinda

basarili olunmasi halinde kalkar.

Dogrudan, yilsonu basari puaniyla veya sorumlu olarak sinif gecemeyenlerle devamsizlik nedeniyle

basarisiz sayilanlar sinif tekrar eder.

Ortadgretim  okullarinin  her  sinifi  igcin  6grencilerin  basarilari  asagida  verilen
puanlara gore degerlendirilir.

Sinav, performans calismasi, proje ve uygulamalar 100 tam puan Uzerinden degerlendirilir.
Degerlendirme sonuglari e-Okul sistemine islenir. Puan degerleri ve dereceleri asagidaki gibidir.

Puan Derece

85,00-100 Pekiyi

70,00-84,99 lyi

60,00-69,99  Orta

50,00-59,99 Geger

0-49,99 Gegmez

Bir dersin yilsonu puani, birinci ve ikinci ddnem puanlarinin aritmetik ortalamasidir. D6nem puanlarinin

aritmetik ortalamasi hesaplanirken bolme islemi virglilden sonra iki basamak yrGtalur.

Ogrencilerin devam devamsizlik durumunun ve notlarinin, dénem sonunda karne verilmesi
beklenmeden, e-okul veli bilgilendirme sisteminden takip edilir. MEB gerekliligi olarak tim yazili sinav

notlari bir hafta icerisinde e-okul sistemi Gizerinden girilmelidir.

Ayni seviye ders veren 6gretmenler sinavlari ortak bir sekilde hazirlarlar. Sinav kagitlarini birlikte
puanlandirirlar. Yazili sinav sonuglari duyuruldugunda hatalarini gérebilmeleri icin sinav kagitlari bir
hafta icinde 6grencilere teslim edilir. Yazili sinavlar sonrasinda her ders 6gretmeni yazili sinav analizi

yapar. Ortalamalar alinir yapilamayan sorular belirlenir ve konu tekrarlari yapilir.

Yazili sinavlar, s6zIli sunumlar, grup ¢alismasi, gézlem ve performans dédevleri dahil olmak zere farkh
degerlendirme yontemleri kullanilir. Ayrica 6grencilerin 6grendiklerini pekistirebilmeleri adina ayrintili

bir Odev Politikasi bulunmaktadir.

Yazili sinavlarin disinda 6grenciler, yabanci dil ve ikinci yabanci dil seviyelerini 6lgmek i¢cin Cambridge

University English Exams (CEE), Teaching of English as a Foreign Language (TOEFL) ve International
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English Language (IELTS) gibi standartlastirilmis sinavlara ve Almanca, Fransizca ve ispanyolca testlere
girmeye tesvik edilir. Bu sinavlarda 6grenciler oldukga ylksek sinav sonuglari elde ederler.

Yeni egitim 6gretim donemine ge¢cmeden 6nce Ogrencilerimizin bir dnceki egitim-6gretim yilina ait
hatirladiklarini belirlemek amaciyla Hazirbulunusluk sinavlari uygulanir. Sinav sonuglarini gére eksik
kazanimlar belirlenir ve yeni egitim-6gretim dénemine bir dnceki yilin konularinin tekrari yapilarak
baslanir.

Konunun yogunluguna gore her konu bitiminde konu ile ilgili yaprak testler ve birka¢ konudan olusan
Unite Degerlendirme Sinavlari “UDS” yapilir. Bu ¢alismada amac daha sik aralarla degerlendirme
yaparak eksik ve yanlis 6grenmelerin daha cabuk tespit edilebilmesidir.

Lise ogrencileri 12.sinifta tilkemizde gerceklestirilen Yiiksek Ogretim Kurumlari Sinavina girerek
Universite okuma hakkini elde ederler. Bu nedenle 11.siniftan itibaren Tirkiye geneli deneme sinavlari
uygulanir. Her yil glincellenmek tizere 11.siniflara yilda 16 adet, 12.siniflara ise en az 46 adet periyodik
olarak deneme sinavi uygulanir. 9 ve 10. siniflara ise 6grenme eksikliklerini belirlemek amaciyla
donemde 3 yilda 6 adet deneme sinavi uygulanir.

Sinav sonuglarina internet Gzerinden veli ve 6grenciler ulasabilir. Sinav sonug karnelerinde eksik
kazanimlar ve Tirkiye geneli siralamalar mevcuttur. Ogretmenlere sonuglar ve analizler ARGE birimi
tarafindan iletilir. Her zimre, sonuglari kendi zimre toplantisinda degerlendirir. Ayni zamanda haftada
bir gergeklestirilen zimre baskanlari toplantisinda sonuglar tartisihr.

Rehberlik Servisi sinav sonuglarina gore sinav sonuglari basarisiz ¢ikan 6grencilerle goriisme yapilr,
takip edilir

Sinav sorulari 11 ve 12.siniflar igin soru ¢6ziim saatlerinde ve derslerde, 9 ve 10.siniflar igin ders
saatlerinde ¢6ziliir. Analizlere gore sinif genelinde anlasilamayan konular tekrar edilir.

Ogrenciler test ve sinavlarin sonuglarini ciddiye alir ve bunlardan kendini gelistirme rehberi olarak
yararlanirlar.

UYGULAMADA YAPTIKLARIMIZ

Marmara Okul Olgunlugu Testi: Ogrencilerin okula, okulun gerektirdigi kurallara ve 6grenmeye hazir
olup olmadigini saptamak amaciyla yapilan bir testtir. Okula hazirlanirken olmasi gereken fizyolojik,
cevresel ve zihinsel faktorleri degerlendirmekte kullanilir. Testin sonucunda, 6grencinin okul igin
gereken olgunluga ne olgide hazir oldugu ve dizeyiyle ilgili saghkli veriler elde edilir. 1.sinifa

baslayacak 6grencilere uygulanir.

Okul Oncesi Proje Sunumu: Cocuklarin ilgi ve merak duyduklari konularin 6gretmen énderliginde, grup
calismasi ile incelenir. Ogrencilerimiz, 6grendikleri ve ortaya cikardiklari gorsel calismalari, ailelerine

sunum yaparak paylasirlar.
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Okuléncesi Uriin Dosyasi Paylasimi: Okuldncesi dgrencilerinin yapmis olduklari calismalari ailesine

aktardigi toplantilardir.

Uriin Dosyasi (Portfolyo) Paylasim Toplantilari: 2-3 ve 4. Sinif 8grencilerin, her ddnemde bir kez dénem
icerisinde yaptigi calismalardan 6gretmenlerinin destegiyle secerek olusturdugu Girtin dosyasini, velisi

ve 0gretmeni ile paylastigl toplantilar diizenlenir.

Unite Sonu Degerlendirme Raporu: Okul éncesi ve ilkokul diizeyinde her sorgulama {initesinin ardindan
Unite sonu degerlendirme raporu hazirlanir. Ogrencilerimizin tinite boyunca gosterdikleri eylemler,
o0grenen profili, tutumlar ve beceriler agisindan gelisimlerinin gézlemlenerek 6lgeklere aktariimasi

isidir. Ogretmen gorisleri kisminda 6grencilerle ilgili geri donitler bulunur.

Tema Degerlendirme Uygulamalari: ilkokul diizeyinde, &grencilerimizin gelisim siirecini ortaya
¢tkarmak icin her linite sonunda yapilan acik uglu degerlendirmelerdir. Degerlendirmelerde lnitede
kazandiriimasi planlanan konular ve 6grenen profillerine uygun sorularla 6grenmeler ve beceriler
yoklanmaktadir. Ogretmenler tarafindan yazilan raporlar Google Classroom iizerinden velilere

gonderilir.

Hafta ici ve Sonu Calisma Kagitlari: Ogrencilerimizin 6grenmelerini pekistirmek amaciyla hafta ici ve
sonu calisma kagitlari 6grencilerimize ddev olarak verilir. Ogrencilerimizin zorlandiklari konular
Uzerinde tekrar bir yogunlasma saglanir. Ayrica takip edilen kitaplardan 6grencilerin soru ¢ézmeleri

istenir.

Ogrenci Seviye Tespit ve Okula Kabul Sinavlari: Okulumuzda 6grenim gérmeyi hedefleyen aday
dgrencilerimize uygulanir. Ogrencilerin hazir bulunusluk diizeyleri gézden gegirilerek aday égrencilerin

okulumuza kayit ve bursluluk stirecine karar verilir.

Hazir Bulunusluk Uygulamasi: Yeni egitim 6gretim donemine ge¢meden dnce 6grencilerimizin bir
onceki egitim-6gretim yilina ait hatirladiklari, tim derslerden ¢oktan se¢cmeli test seklinde yapilarak

belirlenir. Yeni egitim-6gretim donemine bir dnceki yilin konularinin tekrari yapilarak baslanir.

Unite Degerlendirme Sinavlari ve yaprak testler: Konunun yogunluguna gére her konu bitiminde ya da
iki konu bittikten sonra genel bir izleme sinavi uygulanir. Bu c¢alismada amag¢ daha sik aralarda

degerlendirme yaparak eksik ve yanlis 6grenmelerin daha ¢abuk tespit edilebilmesidir.

Zamre Sinavlari: 4.siniftan 12.sinifa kadar sinif diizeylerinde, yonetmeliklere uygun olarak egitim

O0gretim yili basinda belirlenen tarihlerde 6grenci basarisini degerlendirme ve notlandirma esasina
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dayanilarak uygulanir. Sinav tarihleri dénem baslarinda web sitesinde yayinlanir. Sonuglar ise e-okul

bilgilendirme sisteminden takip edilir.

Dénem igi ve Sonu Degerlendirme Uygulamalari: Ortaokul ve Lise diizeyinde 6grencilerimizin gelisim
slrecini ortaya gikarmak icin donem ortasinda ve donem sonunda degerlendirme sinavlari uygulanir.
Ayrica 6grencilerimizin kendilerini okul disindaki 6grenciler arasinda yerlerini gérmeleri agisindan genis

katilimh sinavlara katilmalari saglanir.

LGS-YKS Denemeleri: 8 ve 12. Siniflar icin, Ortadgretime ve Yiiksek Ogretime Gegis sisteminin 6lcme
araci olan LGS-YKS uygulamasina hazirlik olmasi amaciyla 6grencilerimize periyodik olarak Deneme
Sinavlari uygulanir. Ayrica 6grencilerimizin sinav deneyimleri kazanmalari agisindan tarafsiz kurumlarca

yapilan deneme sinavlarina yonlendirilir.

ingilizce Dénem i¢i Konusma Sinavlari: Ogrencilerimizi Cambridge sinavlarina hazirlamak amaciyla

ilkokul ve ortaokul diizeyinde ingilizce konusma sinavi yapilir.

ULUSLARARASI SINAVLARA KATILIM

Ogrencilerimizin dil becerilerini uluslararasi sinavlarla da tespit edebilmek icin CAMBRIDGE sinavlarina
katilmaktayiz. Ayrica yilda iki kez 5, 6, 7 ve 8. siniflara Cambridge sinavlari konusma deneme sinavi

yapilmaktadir. ilkokul 6grencilerine de yilda iki kez Starters ve Movers konusma deneme sinavlari

yapilir.

Yabanc dil derslerinde hedeflenen yeterlik diizeyi Avrupa Birligi Yabanci Dil Cergeve Programindaki
diizeyleri (CEF) esas alinir. Bu nedenle, 6grenciler yabanci dil yeterlilik dlzeylerini 6lcmek igin
uluslararasi sinavlara yonlendirilirler.

Siniflara gore yonlendirilen Cambridge Sinavlari

2. siniflar: Starters
3. Siniflar: Movers

4. Siniflar: Movers

5. siniflar: Flyers

6. ve 7. Siniflar: KET

8. siniflar: PET

Lise diizeyinde FCE IELTS ve TOEFL sinavlarina, 2. yabanci dil becerilerini 8lcmek amaciyla ispanyolca
DELE, Almanca Telc A1, A2, B1 VE B2, Fransizca DELF prim gibi uluslararasi gecerliligi olan sinavlara

katilmalari saglanir.
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OGRENCI BASARI TAKIBI, ETUT ve OGRENCI-VELI BILGILENDIRME

Yilda iki kez olmak tizere her donemin ortasinda tiim velilerin katiimina olanak saglayan veli toplantilari
diizenlenerek velilere 6grenciler ve genel isleyisle ilgili bilgi verilir. Ayrica ¢ocugunun gelisimi
konusunda daha detayh bilgi almak isteyen veliler i¢cin de 6gretmenin ders dagilim programina goére
belirlenen giin ve saatlerde 6gretmenleri ile goriisebilirler. Ogrenci basari takibinin kolaylastirilmasi
amaci ile 6grencilerin sinav sonuglari, davranislari ve édevleri konusunda bilgi almak icin her veli ve

dgrencinin kullanimina agik olan e-okul, OKULSIS ve GOOGLE CLASSROOM kullanilir.

Okul yasamini ilgilendiren bilgiler okul internet sitesinde ve “GOOGLE CLASSROOM’DA”
yayinlanmaktadir. Ogrencilerin devam devamsizlik durumunun ve notlarinin, dénem sonunda karne
verilmesi beklenmeden, e-okul veli bilgilendirme sisteminden veya veli sifresiyle egitim portalimizdan

dizenli olarak takip edilmesi dnemlidir.

Sinav sonuglarina ve 6gretmen gorislerine gore 6grencilere ihtiyaci olan derslerde ek ders calismasi

yapilarak eksikliklerin giderilmesi hedeflenir.

5.6. ODEV POLITiKASI

Okulumuz, 6grencilerimizi hizla ilerleyen dilinyada arastiran, sorgulayan, elestirel ve duyarli
disinebilen elde ettigi bilgiyi dogru kullanip problemini ¢6zebilen bireyler olarak yetistirmeyi
hedeflemektedir. Bu hedef dogrultusunda edindikleri bilgilerin 6grencilerimizde kalici ve kullanilabilir
olmasi amaciyla verilen 6dev ve projelerin 6nemi bliytktir.

Odevler, dncelikle okulda 6grenilen bilgi ve yasantilarin kaliciigini saglamak veya bu bilgi ve yasantilari
genisletmek amaciyla 6grencilere verilen calisma gérevidir. Odevler, egitim siirecinde biiyiik 6neme
sahiptir. Ogrenmenin sadece okulda gerceklesmediginin, okul disinda da devam ettiginin ve 6grencinin
kendi 6grenmesinden sorumlu oldugunun bir gostergesidir.

Odev:

* Ogrencilerin, bilgi ve yeteneklerinin farkina varmalarini ve gelistirmelerini,

* Eksik yonlerini tamamlamalarini,

* Sabirli olmaysi,

* Bagimsiz ve diizenli ders ¢alisma aliskanhgi kazanmalarini,

* Okul disindaki bilgi kaynaklarini kullanmalarini,

* Verilen sorumlulugu yerine getirmeyi 6grenmelerini,

* Okulda 6grenilen bilgi ve yasantilarin tekrari ve bunlarin pekistirmelerle kahlciligini,

* Bireysel hizlari dogrultusunda galismalarini,
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* Bir sonraki derse hazirlanmasini,
* Dolayisiyla basarili olmalarini saglamak ve 6grencinin yardima ihtiyaci olan alanlarin belirlenmesi

amaciyla verilir.

BUYUK KOLEJDE VERILEN ODEVLER:
1. Gunluk ve Hafta sonu 6devleri

e Derse On hazirlk veya giin icinde islenen konularin pekistiriimesi amaciyla 6grencinin seviye ve
gelisim dlzeyine uygun olarak verilir.

e Hafta sonu 6devleri ise o0 zamana kadar islenen tiim konuyu kapsayacak sekilde verilir.

e Calisma kagidi olarak verilen 6devler kontrol edildikten sonra 6grenciler kendi dosyalarinda saklarlar.

e Verilen tiim 6devler sinif icinde veya disinda 6grenci ile birlikte kontrol edilir. Anlasilmayan noktalar
tizerinde tekrar yapilir. Odevlerle ilgili geri bildirimler portal (izerinden veliye iletilir.

e Odevler, dgretim siirecini degerlendirmeye olanak sagladigi icin ilkokul ve ortaokul diizeyinde “Ders
igi Etkinliklere Katim” notu igerisinde, Lise diizeyinde de “Performans Puani” icerisinde ele alinir.

e Hafta sonu 6devleri 6gretmen tarafindan farkh bir tarih belirtilmedigi siirece Pazartesi giini teslim
edilir. Diger 6devler 6gretmenler tarafindan belirtilen tarihte teslim edilir. Odevler 6grencilerin yas
seviyelerine gore belirlenen dikkat siirelerine paralel olarak verilir.

e Odevler Google Classroomda veli ve 6grenciye yazili olarak bildirilir, ortaokul ve lise diizeyinde ise

ders defterlerine 6devleri not almasi saglanir.

2. Yaratici édevler (Proje, Dénem ve Sonug Degerlendirme Odevleri vb)

Ogrencilere farkh bakis agilarn kazandirma, arastirma yapma ve diisiinme becerilerini gelistirme

amaciyla verilen 6devlerdir.

e Odev 6ncesi 6grenciye yonerge verilir.

* Yonergeye uygun olarak belirlenen zaman diliminde, sinif icerisinde veya evde yapllir.

* Yonerge “Google Classroomda” veli ve 6grenciye génderilir.

e Degerlendirme belirlenen Olgltlere gore, dereceli puanlama anahtari kullanilarak vyapilir.

Degerlendirilmis calisma ile ilgili 6grenciye dont verilir.

e Odevler 6grenci dosyasinda saklanir. Okul 6ncesi ve ilkokul diizeyinde Uriin dosyasi sunum

tarihlerinde veli ile paylasilir.

e Proje O6devlerinin ders 6gretmeni ile belirlenen tarihlerde kontrolleri yapilir ve belirlenen tarihte
teslim edilir. Ortaokul ve Lisede her 6grenci en az bir ders icin, yilda bir kez proje 6devi yapmak
zorundadir. Ancak 6grenci istedigi takdirde ve 6gretmeninin kabul etmesi sartiyla birden fazla dersten

proje odevi alabilir. Bazi calismalar ogrenciler tarafindan sergilenir.

45




3. Tatil 6devleri

a. Yari yil Tatili :

e Okul dncesi hari¢ tim sinif diizeylerinde 6grencilerin donem ici 6grenmelerini destekleyen, tekrar
yapmalarini saglayan seviye ve yas gruplarina gore uygun 6devler verilir.

e Tatil boyunca 6gretmenler tarafindan belirlenen kitaplarin okunmasi istenir.

Tatil 6devlerine ve okunmasi gereken kitap listelerine “Google Classroom”’dan ulasilabilir.

b. Yaz Tatili :

¢ Tatil boyunca 6gretmenler tarafindan belirlenen kitaplarin okunmasi istenir.

Tatil 6devlerine ve okunmasi gereken kitap listelerine “Google Classroom”’dan ulasilabilir.

*Verilen tim 6devler teslim tarihinden itibaren bir hafta icinde kontrol edilir. Anlasiimayan noktalar
tizerinde tekrar yapilir. Odevin &gretmen tarafindan incelenmesinden sonra 6grenciye geribildirim
verilir. Bu geribildirim 6dev lzerine yazilan notlar veya 6grenci ile yapilan sézli gérisme ile saglanir.

Ayrica Google Classroomda (izerinden de velinin bilgilenmesi saglanir.

ODEV DEGERLENDIRMESI VE YAPTIRIM

e  Eksik yapilan, yapilmayan veya zamaninda teslim edilmeyen her 6dev igin, ders i¢i etkinliklere
katilim veya s6zli notu degerlendirme Olgeginde “6dev” basligindan puan dusaraldr.

e  Odevini zamaninda teslim etmeyen &grenciler eksik édevi tamamlama ve ek édev yapma ile
sorumludur. Ogrenci s6zlii olarak uyarilir.

e  Ortaokul ve Lise seviyelerinde 2.kez 6dev yapmama-eksik yapma davranisi tekrarlaninca veli
portal/sms ile bilgilendirilir. 3.kez ayni davranis tekrarlaninca veli idare ve ilgili ders 6gretmeni ile
gorismek Gzere okula ¢agrilir ve ortaokul 6grencileri ile s6zlesme imzalanir, lise 6grencileri igin
Onur Kurulu toplanir. 4.kez tekrarinda ortaokulda Davranis Degerlendirme Kuruluna (DDK), lisede

Disiplin Kuruluna yonlendirilir.

AKADEMIK DURUSTLUK iLKESI

Her alanda dirust olmak, insan haklarina, kendine ve ¢evresine saygili, topluma yararli, diisiinebilen,
gelecegin basarili bireyleri olmak Buyik Kolej'in degerlerinden en 6nemli olanlaridir. Akademik
diristlik, bu degerlerin ayrilmaz bir parcasidir. Ogrencilerimizin sorumluluk sahibi gencler olarak
akademik diristlige 6nem vermeleri gerekmektedir. Egitim — 6gretim slresi boyunca yapmis
oldugunuz tim c¢alismalarin kendi emeginiz ve Urlinlinlz olmasi beklenir. Akademik diristlige aykiri
davranislar, her tirli bilgi hirsizligl, kopyacilik, sahtecilik, akademik ve etik ac¢idan uygunsuz
davranislardir.

Her tiirlG ¢calismanizda;

e Dislince ve bilgiyi kaynak gostermeden kullanmak,
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e Kendinizin hazirlamadigi bir 6devi kendine aitmis gibi sunmak,

e Kendi ddevini kopya etmesi icin baskasina vermek,

e internetten veya baska kaynaklardan alinan bilgiyi kaynak géstermeden, kendi diisiince ve
gorislerinizmis gibi kullanmak,

e Verilen 6dev ve galismalari zamaninda yapmamak,

gibi davraniglar “Akademik DirUstlik” agisindan kaginilmasi gereken davraniglardir.

ODEVDE SORUMLULUKLAR

Ogrencilerin Sorumluluklari:

1. Odevlerin takibini yapmak, okula gelinmeyen giinlerde dahi “Google Classroom”dan édevlere
ulasmak.

2. Odevi iyice anladigindan emin olmak (yapilmasi istenen nedir, ne zaman teslim edilecek vb.)

Anlasilmayan o6devlerde gerektiginde soru sormaktan cekinmemek,

Ders calismaya ve 6dev yapmaya yeterli zaman ayirmak

Calisma ortamini kendi ihtiyaglarina gore dizenlemek

Odevi kendi basina yapmak

Odevleri dikkatli ve 6zenli yapmak

Odevleri verilen talimatlara gére ve zamaninda yapip teslim etmek

& N o o~ w

Akademik diirlstluk ilkelerine bagli kalmak

Ogretmenlerin Sorumluluklari:
1. Ogrencilerin ilgi, yetenek ve yaslari dogrultusunda 6dev vermek
2. Glnluk 6devlerin kisa slirede yapilabilecek sekilde olmasina 6zen géstermek
3. Daha ¢ok distinmeyi gelistiren, 6grenilen konularin pekistirilmesini saglayan yaraticihgl
destekleyen ve arastirmaya sevk eden nitelikli 6devler vermek
Odevleri ve geri bildirimleri “Google Classroom”a girmek.
Acik anlasilir ydnergelerle 6grenciye 6devin amacini agiklamak

Odevleri kontrol etmek ve 6grenciye geribildirim vermek

N oo U A

Gecikme veya eksik 6dev durumunda veliyle iletisime ge¢mek

Velinin Sorumluluklart:
1. “Google Classroom”u takip etmek

2. Ogrenci icin uygun ¢alisma ortami ve arag gereg saglamak
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5.7. KURESEL VATANDASLIK POLITIKASI

Ogrencilerimizi kiiresel vatandaslar haline getirmek; temel degerlerimizden biri ve
misyonumuzun bir parcasidir. Ogrencilerimizi, her gecen giin uluslararasi dlgekte biiyiimeye devam
eden bir diinyaya hazirlamakta kararliyiz. Ogrenciler dogasi geregi erken yaslarda kiiresel fikirlere sahip
olmayabilirler, bu yizden onlari gelecekte karsilasabilecekleri her tirli ortamda basarili olmaya
hazirlamak bizim sorumlulugumuzdur. Ogrencilerimizin gelisimine ¢ asamali bir siire¢ olarak
bakiyoruz. ilk asama bilgidir. Ogrencilerin kendilerinin sadece Tiirkiye vatandasi olmadiklarini, bu
diinyanin énemli bir lyesi olduklarini kavramalari gerekmektedir. ikinci asama; 6grencilerin bu
diinyadaki tim bireylerin bir degeri oldugunu, kiltirel farklihklarin hepimizin birbirimizden
O0grenebildigi ve takdir etmemiz gereken bir anlayis oldugudur. Son olarak, lglincli asama, kiresel
vatandaslar olarak gorevimiz, diinyamizin karsilastigl sorunlari ¢ézmenin bir parcasi oldugumuz
anlayisina dayanir.

Kiresel Vatandaslhk Politikasi ile ilgli detayh bilgi kitapgikta bulunur. (Bkz Kiiresel Vatandaslik Politikasi
Kitapgigi)

5.8. DIJITAL VATANDASLIK POLITIKASI

Blylik Kolej, tim okul toplumunun degisen ve gelisen dinyaya ayak uydurmasini ve bu
dogrultuda egitim miufredatlari ve programlarini hazirlamasini amaglamaktadir. Bu sebeple dijital
vatandashgl, internet, teknolojik kaynaklar, akilli cihazlar, elektronik uygulamalar ve dijital platformlar
gibi iletisim kaynaklarinin giivenli, dogru ve etik kullanimi igin destekler.

Dijital Vatandaslk Politikasinin hedef kitleri kimlerdir ve neyi amaglamistir?

Blylik Kolej dijital vatandaslk politikasi, tiim ydnetici, 6gretmen ve 6grencileri kapsayarak
ilkokuldan liseye kadar tiim seviyelerde basta bilisim teknolojileri ve yazilim dersi olmak lzere bir ¢cok
dersin mdifredatina entegre edilmistir. Bu entegrasyon 21. vyy. becerileri kapsaminda
giincellenmektedir. Ogrencilerin, bu politikalari benimseyerek, hem 6grenme yasantilarina hem de
sosyal hayatlarina adapte etmeleri amacglanmistir. Gelisen ve degisen diinyada bilingli ve etik
davranmalari konusunda farkindalik olusturmalari saglanmaktadir. Bilgiye dogru ve givenilir
kaynaklardan ulasmasi hedeflenmektedir.

Dijital Vatandaslk Politikasi ile ilgli detayli bilgi kitapgikta bulunur. (Bkz Dijital Vatandaslk
Politikasi Kitap¢igi)
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5.9. COCUK KORUMA POLITiKASI

Kurum olarak ¢ocugun Ustin iyilik hali g6z 6niinde bulundurulur ve yapilacak ¢alismalar okulun
tim paydaslan tarafindan desteklenir. Cocuklarin korunma politikasinin temelinde istismarin
onlenmesi ¢ok kiymetlidir. Bu noktada giivenli okul ortami ve acik iletisim imkanlarini g¢ocuklara
sunmak ¢ok dnemlidir. Cocuklara kendilerini nasil korumalari gerektigi, sinir koyma galismalari ve
beden mahremiyeti konulari diizenli olarak, yas dizeylerinde ayri ayri ¢alisiimaktadir.

Onleyici calismalarda;

- Bilinglendirme Calismalari ile Farkindalik Saglamak: Okulun olusturulan Cocuk Koruma Politikas,
okulun tiim paydaslari ile paylasilir. Bu paylasimlarda uygun olabilecek yollar tercih edilir.(biltenler,
internet sitesi, posterler v.b.)

- icsellestirme Calismalari: Cocuk Koruma Politikasi kapsaminda yapilan bilinglendirme calismalari
dogrultusunda elde edilen farkindahgi i¢sellestirmek, somutlastirmak amacglanmaktadir. Cocuklarin
iyilik hallerine katki saglayabilecek etkinlikler sinif rehberlik saatleri i¢in planlanmakta ve gorsel
calismalar okulda sergilenmektedir.(afis, pano v.b)

Cocuk Koruma Politikasi ile ilgli detayli bilgi kitapgikta bulunur. (Bkz Cocuk Koruma Politikasi Kitapgigi)

6. iS VE FINANSAL YONETIM

6.1. OKUL UCRETLERI

Okul yénetimi, bir sonraki 6gretim yili icin, devam etmekte olan 6gretim yilinin 2. déneminin basinda
okul 6demeleriile ilgili gerekli bilgileri aciklar. Bu bilgileri dijital ortam ve yazili basin araciligiyla paylasir,

bilgi formlarini ve tanitim materyallerini da tim velilere elden ulastirir.

6.2. KAYIT KABUL

Okulun kayit kabul kriterlerine uygun olan adaylarin velileri ana binanin giris katinda bulunan
Muhasebe Birimine giderek kendilerine uygun olan 6deme metoduna karar vermeleri gerekir.
Odemeler okul takviminde belirtilen c¢alisma giinleri icerisinde yapilmalidir. Odeme metodlari

Muhasebe Birimi tarafindan belirlenir ve duyurulur.

6.3. ODEME METODLARI

Nakit olarak

Kredi kartina taksitle

Taksitli 6deme seceneginde, ddenmeyen taksit oldugunda, bankayla anlasma dogrultusunda, ilgili
banka yasal islem baslatma hakkina sahiptir.

Cekle 6deme

Cekle (veya senetle) 6demede, geklerin karsiliksiz olmasi (ya da senetlerin 6denmemesi)durumunda

veliye 6deme yapabilmesi icin ek slire taninir. Bu siire sonunda 6deme yapilmamissa tahsil edilmesi
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icin hukuk misavirligine bildirilir. Hukuk misaviri veli ile 6n gérisme yapar. Gorliisme sonunda
zorunlu sebeplere bagl olarak velinin iyi niyeti tespit edilirse yonetim kurulunun da izniyle belli bir

siire daha beklenir. lyi niyetli yaklasim yoksa hukuki siire¢ baslar.

Cocugunu okula kaydedip, akademik donem baslamadan okuldan alan velilere yillik okul {icretinin
%901 geri odenir. Cocugunu okula kaydedip ve akademik dénem basladiktan sonra okuldan alan
velilerden cocugunun okula geldigi giin sayisi kadar tcretin ve yillik okul ticretinin %10’unun 6denmesi

beklenir.

Ucretsiz ya da burslu okuyan égrenciler, Milli Egitim Bakanliginin Ozel Okullar yénetmeliginin 6. Bélim

57. fikrasina ve burslu 6grencilerle ilgili okulmuzun genel prensipleri kapsamina baglh olarak belirlenir.

6.4. OKULUN MALI iSLERI

Bliylk Kolej kurum olarak finansmanini asagidaki kosullari yerine getirerek saglar:
e egitim-0gretim Ucret gelirleri
e yemek Ucret gelirleri

e kafeterya, kantin ve kirtasiye Ucret gelirleri

Okul, kurum butcesini yillik olarak planlar. Yillik bitce ¢ercevesinde hareket eder. Biitce donemleri
Temmuzdan Hazirana kadardir. Aylik giderleri biitce cercevesinde kontrol eder. Ogretmen ve égrenci

ile ilgili giderleri blitcede olusturulmus béliimlere gore yapar.

7. SAGLIK VE GUVENLIK POLITIKASI

Blyuk Kolej’in saglik ve givenlik politikasinin amaglar 6grencilere, akademik ve destek personele ve
okul sinirlarinda bulunan herkese saglikli ve glvenli bir gevre saglamak ve okul toplulugunun tim
Gyelerinin saglikh ve givenli bir atmosfer siirdiirmede kendilerine diisen sorumluluklari anlamalarini

saglamaktir.

Egitmen ve egitmen olmayan personel, anne-babalar ve 6grenciler dahil, okul toplulugunun biitiin
tiyeleri okulun hedefleri dogrultusunda:

Saglikli ve giivenli bir cevre saglamak icin kendi sorumluluklarinin tamamen farkinda olarak

Okul glivenligine dair rehberlik eden biitiin yonergeleri bilerek

Kendi glivenlikleri ve baskalarinin glivenligi adina sorumluluk almak icin her zaman sagduyulu olarak

Tanimlanamamis herhangi bir tehlikeyi gecikmeden okul yonetimine bildirerek ¢ahsirlar.
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Okul yonetimi okulun hedefleri dogrultusunda:

Tirk Egitim Bakanligi’'nin Saglik ve Egitim Politikasi’nin okulda uygulanmasini saglayip sorumluluklarinin
farkinda olarak,

Okulda glivenli calisma ilkelerinin ve proseddirlerinin uygulanmasini saglayarak,

Guvenli ve saglikh bir ortam yaratilmasi icin diizenli denetlemeler yaparak,

Kazalarin bildirim, kayit ve sorusturmasi icin bir sistem kurup bunun titizlikle uygulanmasini saglayarak,
Okul toplulugunun tiim tyelerinin kendi sorumluluklarinin farkinda olmasini temin ederek,

Bu politikayl gozlemleyip denetleyerek ve gerekli diizenlemelerin yapilmasini saglayarak,

Bltlin personelin okulun saglik ve glvenlik politikasini iyi bilmesini saglayarak,

Binanin, zeminin ve ekipmanin emniyetli ve iyi korunmus olmasini ve herhangi bir zararin hizla
diizeltilmesini saglamak amaciyla aktif tedbirler alarak

Yangin durumunda ya da diger acil durumlarda binanin seri bosaltimi adina dizenlemeler olmasini ve

yangin séndirme ekipmaninin hazir ve bakiminin yapilmis olmasini saglayarak calisir.

Okul midiirii okulun hedefleri dogrultusunda:

Okulun ginliik saghk ve guivenlik isleyisinin sorumlulugunu alarak calisir.

Ogretmenler okulun hedefleri dogrultusunda:

Cocuklara glivenlik bilinci ruhunu asilayarak, davranis kurallarina olan ihtiyaci anlamalarini ve
kendilerinin ve digerlerinin gilvenligine 6zen gosterme konusunda sorumluluklarini bilmelerini
saglayarak,

Tedbirli ve dikkatli rol modeller olarak,

Ogrencilerin kendilerinin ve baskalarinin giivenliklerini tehlikeye atmamalarini dgreterek ve saglayarak

e Ogrencilere uygun giivenlik ve saglik konularini tartisma firsatlari saglayarak calisirlar.

Ogrenciler okulun hedefleri dogrultusunda:

e Saglik ve glivenlik konularinda artan bir anlayis gelistirerek
e Davranis kurallarinin gelisimine katkida bulunarak

e Bu davranis kurallarina uyarak

e Saglikh ve glivenli bir cevre ve buna bagl olarak kendi gtivenlikleri igin sorumluluklar alarak ¢alisirlar.

Veliler okulun hedefleri dogrultusunda:
e Cocuklarin saglkl bir sekilde okula devaminin saglayarak,

e Devamsizligin telefonla ya da uyari notlari ile bildirerek,
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e  Okuldaki disiplin politikasina ve 6gretmenin roli icin destek saglayarak,

e Kendi ¢ocuklarinin veya baska ¢cocuklarin saghgini ve glivenligini ilgilendiren konulardaki
endiselerini gorismek icin erken temasa gecerek,

e Cocuklarin okuldaki 6grenimleri boyunca artan bir sekilde kisisel ve sosyal sorumluluklari
almalarina izin vererek,

e Cocuklarinin davranislarinin sorumlulugunun her zaman farkinda olmalarini saglayarak,

e Acil durumlarda ailelere kolaylikla ulasilabilmesi igin glincel adres bilgileri ve telefon numaralarini

okula bildirerek okulun glivenlik hizmetlerine katkida bulunurlar.

idare Amirinin Okul Midiiriine karsi sorumluluklar:

e Temizlik ve bakim personelini ilgilendiren, saglik ve glivenlik ile ilgili kural ve yontemlere bagl
kalinmasini saglamak,

e Ogrenci veya personel icin muhtemel tehlike yaratacak temizlik malzemesi ve ekipmanin dogru bir
sekilde kullaniminin ve kullanilmadigi zaman ise uygun bir sekilde saklanmasini saglamak,

e  Okuldaki tiim atik materyallerin ilgili diizenlemelere uygun olarak atilmasini saglamak,

e Kazan dairesinin temiz ve verimli olarak korunmasini saglamak,

e Yiksek standartlarda temizligin yapiimasini saglamak,

e Kendi sorumluluklariile ilgili herhangi bir problemin veya muhtemel tehlikelerin, yapilabilir en kisa
slre icinde Mudir veya Midir Yardimcilarina rapor edilmesini saglamak,

e Saglik ve glivenlik temsilcisi ile isbirligi icinde okul milkiinde diizenli denetimlerin

gercgeklestirilmesinden sorumludur.

Yontemler:
Ogrencilere saglk ve giivenlik konularini tartisma imkani saglamak icin, sosyal sorumlulugu, 6z disiplini
ve karsilikl sayglyr arttirmak amaciyla tasarlanmis kisisel ve sosyal bir egitim programi bulunmaktadir.

Biyoloji ve Fen dersleri egitim programlarinin bir pargasi olarak 6grencilere saglik egitimi verilir.

Kaza 6nlemi, bildirimi ve sorusturmasi adina potansiyel kaza sebeplerini farketmek ve mimkin
oldugunda bunlari 6nlemek amaciyla harekete ge¢cmekte tiim personel dikkatlidir ve potansiyel
tehlikeler idarecilere aninda bildirilir. Okul personelinin tiim kazalari okul yénetimine bildirmesi ve okul
yonetmeligindeki gibi belgelemesi gerekmektedir. Sebep belirlemek ve ¢6zim vyollarini hayata

gecirmek icin tim kazalari hizla sorusturmak idarenin sorumlulugudur.

Okulda tiim idareci ve beden egitimi 6gretmenlerinin ilk yardim sertifikasi bulunmaktadir. Herhangi bir

ciddi yaralanma ve kaza durumunda revir ¢alisanlari velileri arar ve durumu haber verir. tarafindan bir
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ambulans cagirilir. Eger okul bir ebeveyne ya da yetkili bir baskasina ulasamazsa, okul ¢alisanlardan biri

Ogrenciye refakat eder.

Yangin glivenligi icin acil tahliye plani talimatlari bulunmaktadir. Milli Egitim Bakanliginin yonetmelikleri
dogrultusunda okulda diizenli olarak bosaltma tatbikati yapilir. Ek olarak, okulun idari amiri tarafindan

yonetilen diizenli donanim, proseddr ve giris-cikis kontrolleri vardir.

Ozel tibbi durumlarla basa cikabilmek icin tiim akademik ve destek personele egitim verilir. ilag
kullanmasi gereken 6grencilerin okula getirdigi ilaglarin (izerine 6grencinin ismi ve kullanim bilgilerini

iceren bir etiket yapistirilir ve ilgili midir yardimcisina teslim edilir.

Kisisel hijyeni tesvik etmek amaciyla okulda g¢alismalar vardir. Tim 6grencilere tuvaleti kullandiktan

once ve sonra el yikamalari 6gretilir. Ayrica lise 6grencilerine saglk dersleri verilir.

7.1. GUVENLIK HiZMETLERI
Bliylik Kolej, 6grencilerin ve diger tim personelin glvenligini 6nemser, bu konuda gereken 6zen ve
hassasiyeti gosterir. Okul, her yil giris ¢ikis denetimini saglamak amaciyla giivenlik sirketi ile anlagsmasini

yeniler. Guvenlik sirketi kendi i¢ disiplinini kendi kurallariyla belirler.

Okulun Hilya ve Baglar kapi olarak iki girisi vardir. (Anasinifi ek binada) Hilya kapi is glinlerinde 7:00-
19:00 saatleri arasinda, cumartesi glinleri ise 16:00 a kadar agiktir. Pazar glinleri ise kapalidir. Baglar
kapi her giin 24 saat aciktir. Spor kompleksi disinda okul binasi icinde yer alan tim yerler haftaici 18:30

dan sonra, Cumartesi 15:00 den sonra, Pazar glinleri ise tamamen kapanir.

Giivenlik gorevlileri

e Baglar ve Hiilya kapi olarak belirlenmis gorev yerlerinde, gorev saatlerinde belirtilen zaman
cizelgesine gore, kiyafet tiziigliinde belirtildigi gibi giyinerek tam techizath olarak hazir bulunur.

e Hicbir nedenle gorev yerini terk edemez, ancak zorunlu hallerde yerine baska birini bularak ve
durumu amirine bildirerek nébet yerinden ayrilr.

e Kendilerine danisanlari nezaketle dinler. Ziyaretci girisi yapmak isteyen misafirleri kayit
defterine isler, ziyaretgi karti verir ve ziyaret edilecek birimi telefonla arayip haber verir.
Ziyaretgiyi ilgili kisiye/birime yonlendirir.
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e  Okulun 6n ve arka kisminda okulla iliskisi olmayan yabancilarin aracini birakmasini engeller, bir
giclikle karsilastiginda durumu okul idaresine bildirir.

e  Okul servis aracglarinin gelis-gidis saatlerini kontrol eder.

e Okula ait garaj kapisinin 6niintin hicbir nedenle kapatilmasina izin vermez.

e Ogle yemegi cikis karti olan dgrencilerin giris-cikisini kontrol eder.

e  Okul disina ¢ikacak 6grenci varsa, ilgili midir yardimcisindan izin kagidi ve velisiyle beraber

¢ikisina izin verir.

Veliler ve 6gretmenler parmak izi ile giris-cikis yaparlar. Tim giris-cikis kapilarinda kamera sistemi
vardir. 24 saat kayit yapar. Kayitlar bir ay boyunca saklanir. Herhangi bir sorun yoksa kayitlar otomatik
olarak silinir.

Nereden ve kime gelmis olursa olsun hicbir kurye, cicekgi, pastaci vs. okul icine sokulmaz. ilgili kisi
kapiya davet edilir. Teslimat direkt kapida ve ilgili kisiye yapilir.

Ziyaret edilecek kisi bir 6gretmense ilgili miidiir yardimcisi ve égretmenler odasi aranir. Ogretmen

ziyaretci hakkinda bilgilendirilir.

7.2. SAGLIK HIZMETLERI
Okulun giris katinda iki yatakl, birinci basamak saglik hizmeti ve acil ilk tedavi ve tani donanimi olan,
bir doktor, bir dis hekimi, bir hemsire ile tam zamanli 50 m? odada saglik hizmeti verilen tnitedir.
isyeri hekimi, isyeri hemsiresi ve is giivenligi uzmani ile birlikte is sagligi ve giivenligi kapsaminda
asagidaki islerden sorumludur.

1. Rehberlik

A. Saghk ve calisma ortami gozetimi,

B. isin planlanmasi ve uygulanmasi

C. isyerinde saghgin gelistirilmesi icin okul yonetimine énerilerde bulunulmasi,

D. Okulda ergonomik, psikososyal riskler acisindan is ile ¢alisanin uyumu ve stres
faktorlerinden korunmak icin calismalar yapmak,

E. Tim calisma alanini ve eklentilerinin hijyen sartlarini izleyip denetlemek, beslenme ve
icme suyunun uygun olmasinin saglanmasini 6nerilerle birlikte okul ydonetimine
bildirmek,

F. Kantin, yemekhane, kres, soyunma odalari, dus, tuvaletlerin bakimi ve temizligini
denetleyip kontrol etmek, tespit edilen eksiklikleri Okul Yonetimine yazili olarak
bildirmek, uygulamanin yapilip yapilmadigini denetlemek,

G. Kaza, yaralanma gibi olaylarin nedenlerini arastirip dnlemler almak,
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2. Risk degerlendirmesi

is saghgi ve glivenligi yoniinden risk degerlendirmesi yapilip sonucuna gére alinmasi gereken

saglk ve givenlik 6nelmlerini almak,

A.

A.

Saglik gozetimi

Tim okul ¢alisanlarinin ise giris ve periyodik muayenlerini yapmak, saglik kayitlarini ve
dosyalarini olusturarak yasal siire icinde saklanmasini saglamak,

Tum okul 6grencilerinin saglk dosyalarini olusturmak ve dijital kayit altinda saklamak;
-periyodik muayene

-genel muayene ve taramalar

-kronik hastaliklari olanlarin tespiti ve tedavilerinin devaminin takibi

-6gretmen ve veli ile birlikte saghk bilgileri 6grenilerek kayit altina alip takibini yapmak
Calisanlarin ve 6grencilerin bulasici hastaliklardan korunmasini, kontrolini ve
yayllmasinin 6nlenmesi, bagisiklama yapilmasi, kantin, mutfak ve gida bolimiinde ¢alisan

iscilerin portér muayenesini yaptirarak kayit altinda dosyalarinda saklanmasini saglamak

Egitim, Bilgilendirme, Kayit

Calisanin ve okul 6grencilerinin is sagligi ve glvenligi konularinda galismalarini planlayip
isverenin onayina sunmak, uygulamalari yapmak ve kontrol etmek

isyerinin ilk yardim ve acil miidahale hizmetlerinin organizasyonunu ve personelin sertifika
egitimi almasini saglamak

Okul yénetimi dahil tim 6grenci ve gerekirse velilere genel saglik, is saghgi ve givenligi,
hijyen, bagimlilik yapan maddelerin kullaniminin zararlari, kisisel koruyucu donanimlar ve
toplu korunma yéntemleri konularinda egitim vermek ve surekliligini saglamak

Tim calisan ve 06grencilere saglik konularinda (ilk yardim, ergenlik, kisisel gelisim,
hastaliklardan korunmak, hijyen, ergonomi) seminer, ders ve sunumlar yapmak

ilk yardim ve acil eylem plani hazirlayip, ilgililerle karar altina alinmasi ve tatbikatlarin
yapilmasini saglamak

is saghgi ve giivenligi yoniinden risk degerlendirmesi sonucu alinmasi gereken saglik ve
givenlik onlemlerini almak, aylik, yillik ¢alisma programi hazirlamak ve isverene
onaylatmak ve bu dogrultuda programi aksatmadan uygulamak

Risk analizlerini ilgili kisilerle (isveren, doktor, is glivenligi uzmani, isci temsilcisi) yaparak
karari isverenle onaylatip eksikliklerin tamamlanmasini ve Onerilerin uygulanmasini ve

denetlenmesini saglamak,
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H. Risk degerlendirme ve acil eylem planindaki uygulama ve tatbikatlari yapilmasini ve kayit
altina alinmasini saglamak

i.  Yil sonu calisma faaliyet raporunu yazip yénetime bildirmek

8. OKUL OLANAKLARIN KULLANIMI
Blyuk Kolejdeki olanaklar 6grenci, 6gretmen ve personelin ihtiyaclari dogrultusunda dizenlenir ve

kullanilir. Bu bolimde okul olanaklari hakkinda teknik bilgiler ve kullanim kurallari verilmistir.

8.1. EK BiNA

8.1.1. NEV KONFERANS SALONU
Ek binanin —2. katinda bulunan NEV Salonu, hem toplanti ve seminerler icin hem de dersler i¢in 6grenci,
dgretmen, personel ve velilerimizin kullanimina sunulur. istenildiginde kaldirilan sandalye diizeniyle,

sira olmayan ortamlarda yapilmak istenen her tiirll ders ve okul aktiviteleriicin de uygun bir mekandir.

8.1.2. OYUN PARKI

Ek binanin —3. katinda bulunan kapali oyun parki, okul dncesi ve ilkokul 6grencilerinin
hizmetindedir. Oyun parkinda bulunan salincaklar, kaydiraklar ve top havuzu 6grencilere
kapali alanda oyun oynayabilecekleri ideal bir ortam saglar. Oyun parki icinde bulunan trafik
parkuru ise, akill arabalarla birlikte 6grencilerin hem eglenmelerini saglamakta hem de trafik
kurallarini 6grenmelerine yardimci olmaktadir. Oyun parki ayrica, Ankara’da bulunan devlet
ve O0zel anaokullari tarafindan da kullanilabilmektedir. Binanin sorumlu mudir yardimcisindan
randevu almak kaydiyla, devlet ve 06zel anaokullari, oyun parkindan {(cretsiz olarak

faydalanirlar.

8.1.3. BILGISAYAR LABORATUVARI

Ek binanin giris katinda bulunan Bilgisayar Laboratuvari okul 6ncesi ve birinci sinif 6grencilerinin
tarafindan kullanilmakta olup bilgisayardaki programlar yas seviyelerine uygun olarak secilir. Okulun
Bilisim Teknolojileri birimi tarafindan teknik destek saglanir. Bilgisayarlarda 24 saat internet erisimi

mevcuttur.

8.2. ANABINA
8.2.1. BILGISAYAR LABORATUVARI
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Okulun baslica amaclarindan biri bilgisayar laboratuvarlarini 6grencilerin derslerini yapabilmeleri icin
uygun bir ortam haline déniistiirmektir. Ogrencilerden sorumluluk sahibi kullanicilar olmalari ve

laboratuvari ve diger hizmet kaynaklarini kullanirken 6zenli olmalari beklenir.

Bilgisayar Laboratuvarinin Kullanimina iliskin Genel Kurallar:

1. Laboratuvara yiyecek icecek getirmeyiniz.

2. Llaboratuvarlari temiz tutunuz.

3. Yazilimsal ve donanimsal higbirseye ve ayarlarina zarar vermeyin, silmeyin ya da degisiklik
yapmayiniz.

4. Digerlerinin ¢alismalarini bozacak sekilde davranmayiniz.

5. Laboratuvar ekipmanlarini ya da kablolari yerinden oynatmayiniz.

6. Laboratuvar bilgisayarlari arag ve gerecleri hig bir sekilde zarar gormemeli ya da yanhs
kullaniimamalidir.

7. Akademik olmayan amac iceren oyunlar ya da yazilimlar yasaktir. Sadece Biiyiik Kolej Bilisim
Sistemleri zimresi tarafindan onaylanan yazilimlarin bilgisayarlarda kullanilmasina izin verilir.

8. Sohbet gruplarina girmeyiniz ya da sohbet programlari indirmeyiniz.

9. Kullanicilar gereksiz, kaba, saldirgan, irkgl, cinsiyet ayrmi yapan ve taciz iceren e-postalar
gonderemezler.

10. Kullanicilar yetkisi olmadan digerlerinin hesaplarini kullanamazlar.

11. Kullanicilar sistemin gizlilik gerektiren uygulamalrini yayamazlar.

12. Yasadisi olan higbir sey kopyalanamaz, cogaltilamaz.

13. israf edercesine ¢ikt almayiniz.

14. HIC BIR SEKILDE giivenlik sinirlamalarini gegmeye tesebbiis etmeyiniz.

Yukaridaki kurallara uymayan égrenciler Ogrenci Disiplin Kuruluna sevkedilir.

8.2.2. FEN LABORATUVARLARI

Fen laboratuvarlari ana binanin zemin katinda yer almaktadir.

Fen laboratuvarlarinin kullanimina iliskin genel kurallar:

1.Laboratuvarda her zaman sorumlu bir sekilde hareket edin. Gereksiz aktiviteler, yaramaz
davranislar, diger 6grencilere birseyler atmak ve saklasmak yasaktir.

2. Ogretmenlerinize karsi her zaman saygili olun ve onlarin verdigi talimatlara uyun. Size verilen
talimatlarin disina ¢citkmayin.

3. Herhangi bir laboratuvar arastirmasina katilmadan dnce her zaman 6gretmeninizden izin alin.
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4. Laboratuvara gelmenden once, ilgili laboratuvar ve glvenlik bilgi ve prosedirlerini mutlaka
okuyun. Butln laboratuvar akitivite ve arastirmalarinda sozIU ve yazili talimatlara uygun hareket
edin.

5. Laboratuvarlarda yemek, icmek, sakiz ¢cignemek, kozmetik triinleri kullanmak, kontakt lens ile
oynamak yasaktir.

6. Ogretmen olmadan laboratuvarda calismak yasaktir.

7. izinsiz davranislar ve arastirmalar kesinlikle yasaktir. Ogretmen kontroliinde olmayan calismalara
izin verilmez.

8. Yanici ve kimyasal saklama alanlarina girmek yasaktir.

9. Ogretmenden izin almadan, laboruvarlardan kimyasal madde veya diger materyalleri ¢ikarmak
yasaktir.

10. Canta ve kitaplar 6gretmenin gosterdigi alanda birakilir, laboratuvar alanlarina gotirilmez.
11. Laboratuvardaki masalarin {izerine oturulmaz.

12. Calisma alanlari her zaman temiz ve diizenli tutulmalidir. Calisilan ylzeyler her laboratuvar
aktivitesi sonunda temizlenmelidir.

13. Cam arag-geregler sicak, sabunlu su ve uygun firca kullanarak yikanir, durulanir, kurulanir ve
yerlerine konur.

14. Laboratuvar ¢alismalari esnasinda kullanilan gozltkler yikanarak temizlenir.

Yukaridaki kurallara uymayan érenciler Ogrenci Disiplin Kuruluna sevkedilir.

8.2.3. ORTAOKUL MATEMATIK LABORATUVARI

2021-2022 6gretim yilinda Ankara’da bir ilk olarak 6grencilerimizin kullanimina agilan Matematik

Uygulama Sinifinda yapilan etkinlikler sayesinde matematik soyut halden somut hale geliyor. Burada

yapilan etkinliklerle 6grencilerimiz kimi zaman eglenceli oyunlar oynuyorlar kimi zamansa siniflarda

ogretilen konularla ilgili kesiflerde bulunuyorlar. Duvarlardaki afisler ve gorseller hem 6grencilerimizin

Unli matematikciler ve yasamlari hakkinda bilgi edinmelerini sagliyor hem de matematigin gtinlik

yasanti ile ilgisi hakkinda farkindalik yaratiyor.

8.2.4. TABLET SINIFI

2021-2022 6gretim yilinda 6grencilerimizin kullanimina agilan tablet sinifinda 6grencilerimiz, belirli bir

program dahilinde derslerde daha ¢ok bilgisayar teknolojilerinden yararlanma firsati bulmaktadirlar.

Ogrencilerimiz, islenen giincel ders konularini pekistirici ve daha kalici 6grenmeyi saglayacak interaktif

uygulamalar ve oyunlarla derslerini yapmaktadirlar.

8.2.5. MUZiK ODALARI
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Ana binanin -2. katinda iki adet mizik odasi bulunur. Etkili br mizik 6grenim ortami olusurabilmek igin
bu odalar gesitli mizik calgi aletleri ve materyalleriyle donatilmistir. Miizik derslerine ek olarak bu
odalar hafta sonu kurslari ve teneffiis saatlerinde 6grenciler tarafindan kullanilir. Miizik odasi kurallari
bitlin ogrenciler igin etkili 6grenim alani olusturmanin yanisira 6grencilerin ve okul esyalarinin

glvenligi icinde gereklidir.

Miizik Odasina iliskin Genel Kurallar:
1. SOz almadan konugsmayiniz.
Kendinize, esyalariniza, 6gretmeninize ve odanizdaki ve disardaki diger 6grencilere saygili olunuz.

Herkese karsi nazik olunuz.

2
3
4. Kullandiginiz esyalara 6nem gosteriiz ve yerlerine tekrar koyunuz.
5. Ogretmenin yonergelerini takip ediniz.

6. Miizik odasinda yemek icmek kesinlikle yasaktir.

7

Mizik odasini her zaman temiz tutunuz.
Yukaridaki kurallara uymayan égrenciler Ogrenci Disiplin Kuruluna sevk edilir.

8.2.6. BALE VE DANS STUDYOSU
Ana binanin -2. katinda yer alan bale ve dans studyolari ilgili derslerde kullanilir. Konularina uygun bir

sekilde donanimli ve dekore edilmis olup benzer amaglar igin 6grencilere agiktir.

Bale ve Dans Studyolarinin Kullanimina iliskin Genel Kurallar:
Ders esnasinda ylksek sesle konusmayiniz.

Calisma alaninda ¢6p birakmayiniz.

3. Grup calismalarinda arkadaslarinizla isbirligi halinde ¢alisiniz.
4. Stlidyoda kosusturmayiniz ve sakalasmayiniz.

5. Baskalari konusurken konusmayiniz.

6. Ogretmenin izni olmadan odayi terk etmeyiniz.

7

. Sanat odalarinda yiyecek ve icecek yasaktir.
Yukaridaki kurallara uymayan égrenciler Ogrenci Disiplin Kuruluna sevkedilir.

8.2.5. SERAMIK ATOLYELERI
Seramik atdlyeleri ana binanin -2. katinda yer almaktadir. Seramik dersleri bu atélyelerde yapilr. Yetkili

resim 6gretmeni disinda bir baskasinin seramik firinini kullanmasi kesinlikle yasaktir.
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Seramik Atolyeleri kullanimina iliskin genel kuralar:

© ® N o v »

11.
12,
13.
14.
15.
16.
17.
18.

Derse zamaninda gelmek

Ders sirasinda digerlerine saygili olmak

Kilin kurumasini 6nlemek igin plastik bir poset icerisinde tamamen kapali tutulmaldir. Bu kural
ayni zamanda calisma yapma sirecinde ve nemli kil icin de gecerlidir.

ihtiyacindan fazla kil kullanmamak

Baskasinin isine dokunmamak

Galisma alanina girerken ve gikarken elleri ve kollari tamamen yikamak

Kesik ve acik yaralari yabanci maddelerden korumak

Seramik firina dokunmamak

Koruyucu 6nliik kullanmak

. Kil yaparken toz maskesi ve plastik eldivenler kullanmak

At6lyeyi her zaman temiz tutup, temiz birakmak

Calisma alaninda yiyip icmemek

Biitln calismalar isimlendirilip kurumasi icin raflara birakmak
Muslugu acik birakmamak

Ders esnasinda konusmamak

Galisma alaninda ¢op birakmamak

Grup ¢alismalarinda takim arkadasinla isbirligi halinde ¢alismak

Belirlenen zamanda isi bitirmek gereklidir.

OGRENCILERIN SERAMIK FIRININI KULLANMASI YASAKTIR. SERAMIK FIRINI YALNIZCA HAFTA SONU

OGRENCILER YOKKEN YETKiLi GGRETMEN TARAFINDAN KULLANILMALIDIR.

8.2.6. RESiM ATOLYELERI

Resim Atolyeleri ana binada -2. katta bulunmaktadir.

Resim odalarinin kullanimina iliskin genel kurallar:

2.
3
4.
5
6
7

1. Dersigerisinde yliksek sesle konusmayiniz.
Eger bir sorunuz varsa ya da materyale ihtiyaciniz varsa yerinizde oturarak parmak kaldiriniz.
Calisma alaninda ¢6p birakmayiniz.
Grup galismalarinda is birligi icinde ¢alisiniz.
Belirlenen zamanda isinizi bitiriniz.
Resim odasinda kosmayiniz ve sakalasmayiniz, diger 6grenciler calisiyor olabilirler.

Ogretmen ve diger 6grenciler konusurken konusmayiniz
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8. lzin almadan digerlerinin ¢alismalarina dokunmayiniz

9. izin almadan odadan ¢ikmayiniz

10. Resim odasinda yemek igmek yasaktir.

11. Resim odasini temiz tutunuz ve temiz birakiniz.

12. Hayallerimizi gergeklestirelim.

Yukaridaki kurallara uymayan érenciler Ogrenci Disiplin Kuruluna sevk edilir.

8.2.7. KAPALI SPOR SALONU

28 Metre Uzunlugunda, 15 metre eninde kenarlarda 2 metre boslugu olan sentetik kaplama, 320 seyirci

kapasiteli 3 yangin cikisi bulunan salonumuzda, 5 basketbol potasi, voleybol cizgileri, kapali alanda

tenis oynama imkani bulunmaktadir. Salon icerisinde ¢cok amacli sahne yukaridan aydinlatmali alttan

Isitmall ve tavandan sogutmali sistem bulunmaktadir. Basketbol ve voleybol icin resmi mag saati

(skorboard) 2 soyunma odasi ve dus ile 24 saat sicak su imkani 6grencilere ve sporculara hizmet

vermektedir.

Kullanim Saatleri:

Pazartesi

Sali

Carsamba

Persembe

Cuma

Cumartesi

Pazar

Kullanicilar:

:08.30-16.00:
:16.00-21.00:
:08.30-16.00:
:16.00-21.00:
:08.30-16.00:
:16.00-21.00:
:08.30-15.00:
:15.00-21.00:
:08.30-15.00:
:15.00-21.00:
:07.30-09.00:
:09.00-16.00
:16.00-21.00:
:07.30-09.00:
:09.00-16.00:
:16.00-21.00:

Beden egitimi dersleri igin kullanilmaktadir.

Kuliip voleybol ve basketbol calismalari igin kullaniimaktadir.
Beden egitimi dersleri igin kullaniimaktadir.

Kuliip voleybol ve basketbol ¢alismalari igin kullaniimaktadir.
Beden egitimi dersleri igin kullaniimaktadir.

Kullip voleybol ve basketbol calismalari igin kullaniimaktadir.
Beden egitimi dersleri icin kullanilmaktadir.

Ku Kuliip voleybol ve basketbol ¢calismalari icin kullanilmaktadir.
Beden egitimi dersleri icin kullanilmaktadir.

Kullip voleybol ve basketbol ¢alismalariicin kullaniimaktadir.

Kullip voleybol ve basketbol ¢calismalariicin kullaniimaktadir.

: Sosyal ve Sportif Etkinlikler

Kullip voleybol ve basketbol ¢alismalari i¢in kullaniimaktadir.
Kullip voleybol ve basketbol ¢alismalari igin kullaniimaktadir.
Sosyal ve Sportif Etkinlikler

Kullip voleybol ve basketbol ¢alismalari icin kullaniimaktadir.

Spor salonu gerek ders aktiviteleri ve gerekse ders disi aktivitelerinin yogunlukta kullanildigi ve

cogunlugunu Blylk Kolej 6grencilerinin olusturdugu gruplar tarafindan kullanilmaktadir. Ayrica

kapali spor salonu, konferans, panel, ¢esitli konularda sunumlar, 6zel ve resmi torenler, Bliyik Kolej
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mezuniyet torenleri gibi cok amacli olarak da kullaniimaktadir. Hafta sonlari yapilan sosyal ve spor
aktivitelerine gcevrede yasayan bolge insanlarinin da yararlanabilecegi yas gruplari dikkate alinarak
hazirlanan program dahilinde hizmet verilmektedir. Cesitli branslarda il diizeyinde yapilan
yarismalar icin spor salonu cesitli kurum ve kuruluslarin hizmetine verilmektedir.

Kullanim Kurallari:

« Uygun kiyafet ve ayakkabi kullanilir.

« Kiyafetin vicut isisini koruyucu nitelikte olmasina dikkat edilir.

« Salona girmeden spor ayakkabilari iyice temizlenmelidir.

« Disarida giyilen ayakkabilarla, spor ayakkabisi olsa dahi salona girilmez.
o Ozel esyalar (ganta, mont v.s.) salona getirilmez.

« Yiyecek veicecek ile salona girilmez.

« Calisma bittikten sonra ders malzemeleri yerlerine konulur.

8.2.8. KAPALI YUZME HAVUZU

25 metre uzunlugunda 13.5 metre eninde 2.20 cm derinlige sahip 4 metre yiksekliginde bes
kulvardan olusmaktadir. Soyunma odalarinda giyinme dolaplari, otomatik dozajlama + filtrasyon
ve Isitma sistemi, antibakteriyel 0Ozellik, havuz i¢i kaplama, duslarda klima, sa¢ kurutma imkani

bulunmaktadir. Okul 6gretmenleri ve personel haftanin belirli giinlerinde havuzu kullanmaktadir.

Kullanim Saatleri:

Pazartesi :06.00-08.00: Kullip Yizme Galismalari
: 08.30-16.00: Beden Egitimi Dersleri icin Kullanilmaktadir.
: 16.00-19.00: Kullip Yizme Calismalari

Sali : 08.30-16.00: Beden Egitimi Dersleri icin Kullaniimaktadir.
: 16.00-19.00: Kullip Yizme Calismalari

Carsamba :06.00-08.00: Kullp Ylizme Calismalari
: 08.30-16.00: Beden Egitimi Dersleri icin Kullaniimaktadir.
: 16.00-19.00: Kullip Yizme Calismalari

Persembe :08.30-15.00: Beden Egitimi Dersleri i¢in Kullaniimaktadir.
: 15.00-18.00: Kuliip Ylzme Calismalari

Cuma : 06.00-08.00: Kullip Yizme Calismalari
: 08.30-15.00: Beden Egitimi Dersleri igin Kullaniimaktadir.
: 15.00-18.00: Kuliip Ylizme Calismalari

Cumartesi : 08.30-10.00: Kullip Yizme Calismalari
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Pazar

: 10.00-14.30: Sosyal ve Spor Faaliyetlerimiz
: 10.00-14.30: Sosyal ve Spor Faaliyetlerimiz

Kullanicilar:

Yiizme Havuzumuz gerek ders aktiviteleri ve gerekse ders disi aktivitelerinin yogunlukta kullanildig

ve c¢ogunlugunu Biylik Kolej 6grencilerinin olusturdugu ders ve takim gruplari tarafindan

kullanilmaktadir. Hafta sonlari yapilan sosyal ve spor aktivitelerine cevrede yasayan bolge

insanlarinin da yararlanabilecegi yas gruplari dikkate alinarak hazirlanan program dahilinde hizmet

verilmektedir. Okulumuz Yizme Havuzu gesitli Okul 6ncesi gruplara da ylizme hizmeti vermektedir.

Okul personelimiz ve 6gretmenlerimizin de kullanilmasina olanak saglayan programlar Beden

Egitimi zimresi tarafindan planlanmaktadir. Hafta sonu spor faaliyetlerinin basladigl saatten

itibaren okul personel ve velilerimizin hizmetine agiktir.

Havuz Kullanma Sartlari:

Cankurtaran ,ylizme 6gretmeni veya ylzme antrendrl olmadan kimse havuzu yalniz
basina kullanamaz. Biitlin calismalar yetkili kisinin gézetimi altinda yapilir.

Havuz soyunma odalarinda havuz i¢ bolimiinde kosmak yasaktir.

Havuzun bitiin béliimlerinde baskalarini rahatsiz edecek sekilde yiiksek sesle konusmak
yasaktir.

Yizmeye uygun kiyafetlerle havuzdan faydalanilabilir. Sort, pantolon gibi giysiler ile
havuza girmek yasaktir.

Havuzda ylzerken bone takmak zorunludur.

Acik yarasi olan, bulasici hastaligi olan kisiler havuzdan faydalanamaz. Zihinsel, bedensel
engelliler 6zel gbzetim altinda ylizme ¢alismalarina katilabilir.

Havuza dus almadan girmek yasaktir.

Seyirciler kendilerine ayrilmis bolimlerden calismalari seyredebilirler.

Havuzda veya tesis icerisinde sakalasmak kesinlikle yasaktir.

Havuz i¢ bélimiinde soyunma odalarinda ve duslarda su hari¢ bir sey yemek veya icmek
yasaktir.

Atlama icin ayrilmis kulvar taslari disinda havuzun yan taraflarindan atlayis yasaktir.
Serbest ylzuciler kulvar gidis gelis yoniine uymak zorundadir.

Tlp ve palet gibi araglarin kullanimi 6zel ¢alismalarda serbesttir.

Cam bardak, sise gibi kirilabilir malzemenin tesis icine sokulmasi yasaktir.

Yiizme havuzuna ait malzemelerin kullanimi izne bagli olup, kullanilan malzemenin uygun
yere birakilmasi zorunludur.

Soyunma odalari hari¢ havuzun higbir bolimiine ayakkabi ile girilmez.

Tesise, havuz arag gereglerine zarar verecek davranislar kesinlikle yasaktir.
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Serbest kullanicilar havuzun kendilerine ayrilan yerlerinde yiizebilirler, baska béliimlere
gecemezler.

14 yasinin altindaki kullanicilar serbest kullanim ¢alismalarina katilamazlar.

Degerli esyalarin havuza getirilmesi yasaktir. Kilit altina alinmayan esyalardan tesisimiz

sorumlu degildir.

YUKARIDAKI KURALLARA VE GOREVLILERIN UYARILARINA UYMAYAN KULLANICILARIN HAVUZU

TERK ETMESI iSTENEBILECEGIi GiBi KULLANICILIGI DA SURESiZ OLARAK KALDIRILABILIR.

8.2.9. FITNESS SALONU

Okulda 130 metrekarelik bir alanda 4 tarafi ayna kaph zemini hali olan ve sporcularimizin,

ogrencilerimizin ve okul personelinin 24 saat kullanabilecegi ve viicut gelistirme, esneme, aletli

jimnastik yapma olanagi bulabilecekleri aletlerle donatiimis, hava, isitma ve mizik sisteminin yer aldigi

bir fitness merkezi vardir. Ogrenciler ve okul personelinin kullanimina agiktir.

Fitness Merkezi Kullanim Saatleri:

Pazartesi

Sali

Carsamba

Persembe

Cuma

Cumartesi

Pazar

Kullanicilar:

:14.10-15.50 :Sekizinci Sinif Ogrencileri

:16.00-18.00 :Kuliip Basketbol Voleybol ve Yiizme Takimlari
:18.00-20.00 :0kul Personeli

:14.10-15.50 :Sekizinci Sinif Ogrencileri

:16.00-18.00 : Kulup Basketbol Voleybol ve Yiizme Takimlari
:18.00-20.00 :0kul Personelimiz

: 11.00-13.00 Dokuzuncu Sinif Ogrencileri

: 16.00-18.00 Kuliip Voleybol ve Basketbol Calismalari

: 18.00-20.00 :0kul Personeli

: 11.00-13.00 Dokuzuncu Sinif Ogrencileri

: 15.00-18.00 Kuliip Voleybol ve Basketbol Calismalari

: 18.00-20.00 :Okul Personeli

: 11.00-13.00 Dokuzuncu Sinif Ogrencileri

: 16.00-18.00 Kuliip Voleybol ve Basketbol Calismalari

: 18.00-20.00 :0kul Personeli

:09.00-16.00 : Veli-Okul Personeli Serbest Kullanim Saatleri

:09.00-16.00 : Veli-Okul Personeli Serbest Kullanim Saatleri
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Fitness salonu gerek ders aktiviteleri ve gerekse ders disi aktiviteler icin cogunlugunu Bliylk Kolej
ogrencilerinin olusturdugu ders ve takim gruplari tarafindan kullanilmaktadir. Hafta sonlari yapilan
sosyal ve spor aktivitelerine ¢evrede yasayan bolge insanlarinin da yararlanabilecegi yas gruplarn
dikkate alinarak hazirlanan program dahilinde hizmet verilmektedir. Okul personeli ve 6gretmenlerinin
de kullanmasina olanak saglayan programlar Beden Egitimi zimresi tarafindan planlanmaktadir. Hafta

sonu spor faaliyetlerinin basladigi saatten itibaren okul personel ve velilerin hizmetine aciktir.

Kullanim Kurallar:

Kondisyon ve kardiyo aletlerin kullaniminda, sagliginiz ve aletlerin korunmasi agisindan galisirken:
Tisort giyilir.

Aletlerin izerine sermek ve terli alanlari silmek icin mutlaka bir havlu getirilmelidir.

Uygun kiyafet ve ayakkabi kullaniimalidir.

Salona girmeden spor ayakkabilari iyice temizlenmelidir.

Disarida giyilen ayakkabilarla, spor ayakkabisi olsa dahi salona girilmez.

Ozel esyalar (ganta, mont v.s.) salona getirilmez.

Egzersiz aletlerini kullanmadan 6nce kontrol edilir.
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Ozellikle serbest aletlerin (dumbell, bar, v.b.) emniyet vidalari takilip kontrol edilmeden
kullaniimaz.

9. Calisma bittikten sonra agirliklar ve yer minderleri yerlerine konulur.

10.  Bir aleti uzun siire mesgul edilmez. Sirada bekleyenler varsa duyarl davranilir.

11. Daha sorunsuz ve bakimli bir calisma salonu saglayabilmek icin, egzersiz aletleriyle ilgili problem
ve Oneriler lUtfen ilgili gorevlilere ya da 6gretmenlere iletilir.

12.  Elektronik ekipmanlara zarar verdiginden, cep telefonlarinizi salon icerisinde kapali tutulur.

8.2.10. MASA TENiSi SALONU
DoOrt masa tenisi masasinin bulundugu kapali alan derslerin brans olarak islendigi, ortaokul sekizinci
sinif ve lise dokuzuncu sinif 6grencilerinin ders olarak kullandiklari alan ayni zamanda 6grencilerin bos
zamanlarinda da kullanimlarina olanak saglamaktadir.
Kullanim Saatleri:
Hafta ici 11.40-13.30 :Serbest Kullanim Saatleri
15.00-18.00 :Kuliip ve Okul Ogrencilerinin Antrenman Saatleri
16.00-18.00 :Veli ve Okul Personelin Serbest Kullanim Saatleri
Hafta Sonu 10.00-12.00 :Sosyal ve Spor Faaliyetleri
12.00-16.00 :Veli ve Okul Personelin Serbest Kullanim Saatleri

Kullanicilar:
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Masa Tenisi salonu gerek ders aktiviteleri ve gerekse ders disi aktiviteler i¢in cogunlugunu Bliyik Kolej
ogrencilerinin olusturdugu ders ve takim gruplari tarafindan kullanilmaktadir. Hafta sonlari yapilan
sosyal ve spor aktivitelerine ¢evrede yasayan bolge insanlarinin da yararlanabilecegi yas gruplari

dikkate alinarak hazirlanan program dahilinde hizmet verilmektedir.

Masa Tenisi Salonunu Kullanim Sartlan:

Uygun kiyafet ve ayakkabi kullantlir.

Kiyafetin viicut isisini koruyucu nitelikte olmasina dikkat edilir.

Salona girmeden spor ayakkabilar iyice temizlenir.

Disarida giyilen ayakkabilarla, spor ayakkabisi olsa dahi salona girilmez.

Ozel esyalar (ganta, mont v.s.) salona getirilmez.

Yiyecek ve icecek ile salona girilmez.

Calismaniz bittikten sonra ders malzemeleri yerlerine konulur.
8.2.11 AGIK BASKETBOL SAHASI VE TENiS KORTU
Okul bahgesinde yer alan 6zel tartan zeminli standartlara uygun iki basketbol sahasi bulunmaktadir.
Alanda ayri olarak 3 basketbol potasi daha yer almaktadir. Okul 6grencileri, ders disinda 6glen
aralarinda ve dinlenme periyotlarinda bu sahada basketbol oynayarak bos zamanlarini
degerlendirmektedirler. Gece Aydinlatma sistemi bulunmaktadir. Gilines ve temiz havadan
faydalanmak amaciyla beden egitimi derslerinin bir kismi agik alanda yapilabilmektedir.
Kullanim Saatleri:
Hafta ici 08.30-11.40  Ders Amagch Kullanim

11.40-13.30  Serbest Kullanim Saatleri
15.00-18.00  Veli ve Okul Personelin Serbest Kullanim Saatleri

Hafta Sonu 09.00-16.00  Veli ve Okul Personelin Serbest Kullanim Saatleri
Kullanicilar:
Acik basketbol sahasi ve tenis kortlari tim oOgrencilerin, velilerin, 6gretmenlerin ve personelin

kullanimina agiktir.

8.3. HIKMET DOGAY KUTUPHANE VE MEDYA MERKEZi POLITIKASI
Bitln kullanicilarina en iyi arastirma ortamini saglamak igin bitin kullanicilarin asagida verilen
kurallara uymasi gerekmektedir. Bitiin Biyik Kolej personeli ve 6grencileri kiitiphane Hikmet Dogay
Kitliphane ve Medya Merkezinden kitap 6ding alabilir.
Odiing Alma:

e Bir kitabi 6dlin¢ alma siiresi 15 glindiir. Bu siire okuyucunun istegine gore 7 giin daha uzatilabilir.

e Bir defada en fazla, 2 kitap alinabilir (iki farkh tiirde olmak tzere).
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e Uyeler bir baskasi adina kitap alamaz, aldigi kitabi bir baskasina édiing veremez.

e Danisma kaynaklari (ansiklopedi, yillik,s6zliik, atlas), streli yayinlar, DVD ve CD-ROM’lar 6diing
verilmez.

e (Odiing verilmeyen kitaplarin gerekli bélimlerinin fotokopi cektirilmesine izin verilir.
(Mikromarkette)

e Derslerde kullanilmak istenen kitaplar, 6gretmen tarafindan ders saatinden 6nceki teneffiiste
alinip ders bitiminde geri getirilir.

e (Odiing alinan kitaplar, belirlenen siirede geri getirilmelidir. Alinan kitap geri getiriimedikce ya da
siire uzatilmadikca baska bir yayin 6diin¢c alinamaz.

e (Odiing verme siiresini 6ziirsiiz olarak geciktiren égrencilere, dnce 10 giin; ikinci defa geciktiren
ogrencilere 20 glin kitap verilmez (Bu sireyi iki defa gecirmis 6grenciye tekrar kitap verilip
verilmemesi okul yénetimince karara baglanir).

e Ogretim yili sonunda biitiin kiitiphane kullanicilari (6gretmen, dgrenci ve personel dahil) 8diing

aldiklar kitiphane materyalini teslim etmek zorundadirlar.

Genel Kurallar

e KltUphaneye Ogrencileriyle birlikte arastirma yapmaya gelecek 6gretmenlerin, en az bir ders
saati 6nceden haber vermeleri gereklidir.

e KltUphanede c¢alismak, arastirma yapmak isteyen 06grenciler, 0gle teneffiislerinde
kiitiphaneden yararlanabilir.

e Ders 6gretmeni ve ilgili mudir yardimcisinin izni olmadan ders saatleri sirasinda hicbir 6grenci
kitiphanede bulunamaz.

e KltUphanemizdeki kitaplar Dewey Onlu Siniflama Sistemine gore tasnif edilmis, acik raf
sistemine gore kullanima sunulmustur. Arastirma icin kitliphaneye gelenler kullandiklari
yayinlari isleri bitince aldiklari yere koymaya 6zen géstermelidir.

e KltUphane uzmanlarina her tirli bilgi ihtiyacinda basvurulabilir.

e Bilgisayar kaydi yapilmadan higbir yayin kiitiphane disina ¢ikarilamaz.

e Kitliphaneden odiing alinan kitaplar, danisma kaynaklari iyi kullaniimal, yirtilmamali,
yipratiimamalidir. Kitaplara herhangi bir sey yazilmamalidir.

e Yipratilan, kullanilmayacak duruma getirilen veya kaybedilen kitaplarin bedeli, cilt masrafi ile
birlikte ilgili kisiye odetilir.

e KltUphanede bulunan diger kisileri rahatsiz edecek davranislarda bulunulmamali, sessiz hareket
edilmeli ve yiksek sesle konusulmamalidir.

e Kitiphanede bulunan yayinlarin, sandalye, koltuk, masa gibi esyalarin yeri 6grenciler tarafindan

degistirilmemelidir.
67




e (Canta, palto gibi kisisel egyalarin kiitiphanenin girisindeki uygun bir yere birakilmasi gereklidir.
e KltUphanede cep telefonu kullanilamaz. Cep telefonlari kapal tutulur.
e KltUphaneye yiyecek ve icecekle girilemez.

e KltUphanenin temizlik ve diizenine dikkat edilmeli, ve yukarida belirtilen kurallara uyulmalidir.

Kiitiiphane Bilgisayarlari ve internet Kullanimi

Katiphane ve medya merkezinde bulunan bilgisayarlar Gyeler tarafindan sadece arastirma ve

kitap aramasi, elektronik ansiklopedi ve elektronnik stireli yayin okumak amaciyla kullanilabilir.
Bilgisayarlarda sohbet programlarina girmek, oyun oynamak ve bilgisayar sistem o6zelliklerini
degistirmek kesinlikle yasaktir.

KULLANIM KURALLARINA UYMAYANLAR KUTUPHANE ve MEDYA MERKEZINDEN
YARARLANAMAZLAR.

Kiitliphane Saatleri:

Pazartesi- Cuma : 8.30-17.00

Cumartesi : 9.00-13.00
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1. THE SCHOOL AND ITS GOALS

1.1. INTRODUCTION

After Buyuk College stepped into the world of education with the Buyuk Private Institution in
1951, it opened its primary and middle secondary schools in the 1986-1987 academic year. As
its high school was opened later, Buyuk College has been raising successful students since
1990, and serves pre-school and first grade students with its annex building, which became
operational in 1996. Buyuk College is determined to be the pioneer of science in Turkey with
the Science High School, which it incorporated in 2011 in order to develop the talents of
students with outstanding talents in the field of science and to contribute to the training of
researchers who will be in the service of the whole world.

In Buyuk College, there are computer laboratories, indoor sports hall, semi-olympic indoor
swimming pool, fitness center, open sports fields, science laboratories, ballet and gymnasium,
drama hall, painting and ceramics workshops, chess room, music rooms, library and media
center, infirmary, playground, traffic track, meeting hall, table tennis hall, club room, canteen,
stationery and cafeterias and cafeterias serving students with an optional food menu
prepared by our school dietitian. In addition, there are computer and projection equipment
that enable technology-supported education in the classrooms. The fitness center is not used.
Ballet, gymnasium and drama halls are used. It can be actively used as a math lab-mind games
lab or as a ballet-gymnasium by reorganizing the rooms.

Private Buyuk College consists of five units: pre-school, primary school, secondary school, high
school and science high school.

Buyuk College has been a member of ECIS since 2000 and has been accredited by CIS since
2006.

1.2. VISION AND MISSION STATEMENTS

Our Vision:

Buyuk College; is an exemplary educational institution where happy, successful and
innovative global citizens are raised in mutual respect and tolerance.

Our mission:
In line with this vision, Buyuk College:

Strives for academic excellence in light of universal ethical values by creating individuals that
are respectful, sensitive, quality-driven, eager to learn with an understanding of the modern
world; these individuals are educated in a safe and egalitarian educational environment
where individual differences are respected.



We are BIG FAMILY that:

® respects ourselves, others and our environment
feels safe
believes we can succeed and try to do our best
is determined and passionate about our goal
is interested in both our country and the world
provides world-class education with our advanced foreign language
has sophisticated perspective
everyone is equal there
is sensitive to society and nature
is successful in national and international exams

aims for quality learning.

1.3. NON-DISCRIMINATION POLICY

Buyuk College does not discriminate against any individual in any way on the basis of age,
race, color, gender, religion or belief, ethnic or national origin in the administration of its
recruitment, admissions, and educational policies. However, the Board recognizes that the
school does not have the facilities to serve the educational needs of students who have
significant mental, emotional or physical handicaps or who have significant learning
difficulties. The granting or refusal of admission is the responsibility of the principals in
collaboration with the relevant assistant principals.

In reaching decisions on the admission of new students and the retention of existing

students, Buyuk College does not discriminate on the grounds of income or wealth of the
applicant’s parents/guardians. Nonetheless, Buyuk College is free to attract students whose
parents are able to pay full fees.

2. GOVERNANCE AND MANAGEMENT

2.1. ADMINISTRATION

Buyuk College Board consists of a general manager, an assistant general manager and a board

member. The founder and the general manager of Buyuk College is Mr. C. Rumi Dogay. The
responsibilities of the general manager, assistant general manager and board member are

listed in their job descriptions. All board members support and supervise each other in the

administration process of Buyuk College.

Buyuk Elementary School Principal Ms. Arzu Gir and Middle School-High School Buyuk
Science High School Principal Mr. Nafi Aykdse participate in all Board meetings where

educational decisions are taken. They are primarily responsible for taking and administering
the academic decisions for school.

The responsibilities of the Board, Elementary School Principal Ms. Arzu Glir and Middle

School-High School-Buyuk Science High School Principal Mr. Nafi Aykdse are clearly defined in

their job descriptions (See 2.4). Additionally, there is an organization chart that displays how
5



each unit at Buyuk College is connected to the administration (See 2.5).

Buyuk College Board considers the school policy in the light of the philosophy and objectives
in decision-making and administration processes.

General manager, assistant general manager, board member and principals are provided with
professional development opportunities through seminars and published materials on
educational administration. The expenses are covered by the school.

The school policy is evaluated by the board members at the beginning of every academic year
for necessary regulations and changes.

2.2. DUTIES OF THE BOARD

The role of the Board is to safeguard and prepare for the school’s future while ensuring that
operations are consistent with the school’s vision and mission statements, with particular
reference to the following areas:

A. Provide the school with the strategic direction
B. Ensure the School meets its financial and legal obligations
C. Relations with Principals

D. Representation and communication
To enable the Board to fulfill its role, it:

- develops policies that support the school’s vision and mission statements, in keeping with
its values

- drives and oversees the development and review of the School’s Strategic Plan

- draws up the financial statements and annual budget of the association

- monitors financial performance, and institutes any necessary corrective action

- sets school fees

- approves salary scales, any salaries not determined by scales, and any deviations from
scales

- appoints the principals

- appraises the performance of the principals

- manages its own health, continuity and effectiveness

- communicates effectively with the key stakeholder groups in the school

- manages any operations of the association outside the ambit of the school

2.3. BOARD MEETINGS

Board meetings are held at least 4 times per semester and more frequently when necessary.
The members of the Board, principals, and assistant principals attend Board meetings.

The agenda for the Board meetings is communicated by the Assistant General Director. The
principals may ask for topics to be added to the agenda. Minutes of Board meetings are kept.



2.4.)JOB DESCRIPTIONS
2.4.1. General Director-RUMi DOGAY
The General Director;

1. is the Chairman of Governing Board

2. is responsible for the administration of institutions, for planning of education-training
activities, and for executing them in the best way towards the related Ministry

3. attends Association of Turkish Private Schools' meetings as a founder

4. provides professional development to assist teachers in improving pedagogy through

reference to best practices and the use of technology, in order to enhance teaching

/learning and strengthen student engagement

5. is responsible for keeping pace with the technology and media resources, and pioneers
to adapt developments to support learning objectives

6. establishes the salary scale of academic and support staff according to the relevant
regulations

7. ensures the preparation of the financial report once a year with the founder and
related principals in accordance with the regulations of the Association of Turkish
Private Schools, which are set by the Ministry of National Education

8. sets the school admission criteria in cooperation with the Assistant General Director
and other board members

9. engages in the hiring, assignment, orientation, deployment of the academic staff that
are selected by the relevant principal and department in cooperation with the relevant
principal/department

10. engages in the hiring, assighment, orientation, deployment of the support staff that
are selected by the relevant manager/ department in cooperation with the relevant
manager/department

11. reviews the Performance Evaluation System on a regular basis and ensures the

application in cooperation with the other board members and principals

12.sets and reviews the scholarship policy and criteria on a regular basis in cooperation

with the other board members

13. engages in the revision of the School Strategic Plan that is made by the Strategic
Planning Committee at the end of each academic year

14. directs all functions related to the purchase of equipment, supplies and services
requested from the departments/school staff

15. performs other related duties for the purpose of ensuring the efficient and effective
functioning of the school in cooperation with the other board members



2.4.2. Assistant General Director-TANSEL SAATCIOGLU

The Assistant General Director;

=

. assists the general director and is the board member
2. attends board meetings as a board member

3. undertakes the authority of the General Director and is responsible for the
administration of institutions in the absence of the General Director, for planning of
education-training activities, and for executing them in the best way towards the
related Ministry

4. establishes the salary scale of academic and support staff according to the relevant
regulations in cooperation with the General Director

5. sets the school admission criteria in cooperation with the General Director and other
board members

6. engages in the hiring, assignment, orientation, deployment of the academic staff that
are selected by the relevant principal and department in cooperation with the
relevant principal/department

7. engages in the hiring, assignment, orientation, deployment of the support staff that are
selected by the relevant manager/ department in cooperation with the relevant
manager/department

8. revises the Performance Evaluation System on a regular basis and ensures the

application in cooperation with the other board members and principals

9. sets and reviews the scholarship policy and criteria on a regular basis in cooperation

with the General Director and other board members

10. engages in the revision of the School Strategic Plan that is made by the Strategic
Planning Committee at the end of each academic year

11. is responsible for the sound operation of the Legal Consultancy Department, Nutrition

Unit, Human Resources Unit, Information Technology Unit, Maintenance Management

Department
12. is responsible for the school facilities for the purpose of ensuring that the facilities are
suitable for safe operations, and maintained in an attractive and clean condition.
13. coordinates the Week-end Courses and Summer School Programs
14. directs all functions related to the purchase of equipment, supplies and services of the

extra-curricular activities, field trips, etc. requested from the relevant departments
15. directs all functions related to the purchase of equipment, supplies and services

requested from the departments/school staff



2.4.3. Board Member-TANSU DOGAY
The board member;

1. undertakes the authority of the General Director and the Assistant General Director
and is responsible for the administration of institutions in the absence of the General
Director and Assistant General Director, for planning of education-training activities,
and for executing them in the best way towards the related Ministry

2. attends board meetings as a board member

3. directs all functions related to the purchase of equipment, supplies and services
requested from the departments/school staff

4. chairs the Occupational Health and Safety Committee, which is required by the Ministry
of Labor and Social Security

5. is responsible for the organization of the Buyuk College Sports Club activities

6. supervises principals that are responsible for the safe operation of the School
Transportation Services

7. coordinates the Week-end Courses and Summer School Programs

8. engages in the revision of the School Strategic Plan that is made by the Strategic
Planning Committee at the end of each academic year

9. works in cooperation with the school doctor, supervises and inspects the health
services

10. implements project tasks such as Yavru Tema, White Flag and Green Flag projects to
support learning objectives of the school

11. implements social responsibility projects
12. is the school’s dentist

13. sets and reviews the scholarship policy and criteria on a regular basis in cooperation
with the General Director and other board members

14. coordinates the Nedime Education Foundation (NEV)

15. engages in the hiring, assighment, orientation, deployment of the academic staff that
are selected by the relevant principal and department in cooperation with the
relevant principal/department

16. engages in the hiring, assignment, orientation, deployment of the support staff that
are selected by the relevant manager/ department in cooperation with the relevant
manager/department



2.4.4. PRINCIPALS
The Principal;

1. officiates as the principal of his/her own division and attends the meetings of the Board in which
the decisions regarding the school are taken

2. is fully authorized to take the academic decisions of his/her own division

3. is responsible to the Board and General Director, to the other official bodies and to the Ministry

in the management of the school, planning and execution of the educational and training facilities

and consultancy services

4. In order to carry out this responsibility, with the other duties outlined in the school legislation,
s/he:

a) serves as the president of the decisions and meetings organized for various reasons
unless the opposite is situated in this regulation and other equivalent school
regulations

b) examines the reports given by the other governing branches and does what is
needed for further action

c) does the necessary preparations for the new academic year before at least a month
before every academic year, provides planning of the educational and training
facilities, carries out the duty allocation about the implementation of activities,
takes the required permissions for the activities which needs permission before
they are put into effect

d) provides registration of the necessary notebooks, files and records and the
corresponding in due form without any delay

e) takes the necessary measures for the training of the other charged administrative
personnel, experts, master trainers, officers, personnel and the others and also for
their monitoring the scientific, technical and educational developments

f) checks the required tools for education and training, makes them ready for
utilization,

g) provides the implementation of the activities of teachers, master trainers and other
members of the administration in as planned

h) forms Admission policy in cooperation with the Board members

5. makes and follows the application of Performance Evaluation System for with the Board by
reviewing

6. forms the school scholarship policy with the Board members and reviews the scholarship

policy in regular periods

7. prepares the strategic plan that is of significance in school development policy with the
other governing board members and reviews at the end of each academic year

8. takes the necessary measures to obtain the work permit approvals of the administrators,
teachers, expert trainers, master trainers and other personnel to be assigned at the school
on time.

9. forms a committee in employing or dismissing the academic and staff and presides to this

committee
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3. STAFF
3.1. STAFFING GOALS

The Board is committed to employ caring, committed, hardworking and talented staff, and
provide them with the training, the resources and the environment to further develop their
professional skills.

3.2. PERFORMANCE EVALUATION SYSTEM

Performance evaluation is carried out to support the development of employees by providing
feedback on how close they are to the standards determined in job descriptions and job
analyzes.

1) Self-evaluation: The target behaviors and activities expected from the employees are
indicated to the employees in the teacher's handbook under the name of "Job Descriptions".
Based on these job descriptions, teachers evaluate themselves and review whether they meet
the expected behaviors. They realize their strengths and weaknesses and set goals for self-
development. They inform them by conveying these targets to the head of the department or
the assistant principal.

2) Peer Review: Teachers attend each other's classes and exchange information on subjects
such as classroom management and lesson planning.

3) Teacher lesson observations: Heads of departments or principals attend teachers' classes
and have the opportunity to observe the teacher's interaction with the class. They give
feedback to their teachers after observation.

4) Student satisfaction survey results: We have the opportunity to measure students' general
opinion about school, lessons and attitude through surveys. According to the results of this
survey, we get information about the general teacher profile and its effect on the student. By
sharing these results with teachers, we ensure that each teacher gets a share of the results.

5) Evaluation of the school principal and vice principals: Teachers evaluate the R&D and
guidance service school principal and assistant principals through forms. The board of
directors also evaluates school principals through forms. Evaluation results are shared with
the administrators.

6) Assistant principal, R&D and guidance service’s opinions: Performance appraisal is a way
for administration to get to know employees, advise and lead them, and work in unity to
make the organization run more effectively.
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3.3. PROFESSIONAL DEVELOPMENT

In line with the staffing goals (3.1.), the school takes a great interest in the professional
development of its staff.

The funds of Professional Development are not allocated to each teacher on a per capita
basis. They are distributed in response to identified needs.

The estimated foci of PD expenditures are:

- Curriculum-related Courses or Workshops
- Personal Professional Development Plans

- National and International student-involved Projects
PD activities may include

- Improving student learning outcomes

- Extending one’s range of teaching approaches and practices

- Obtaining a further certification or degree in one’s field

- Taking on new roles and /or new tasks

- Improving one’s personal, communication or organizational skills
- Meeting, observing and learning from colleagues

- Traveling to visit another school or attend a relevant PD event

- Carrying out projects

3.4. STAFF HANDBOOK

The principals shall annually provide each academic staff with a Staff Handbook that will
explain the regulations, procedures, and expectations of Buyuk College, as well as provide
other information. The principals and their delegates shall be responsible for updating the
contents during the course of the school year.

3.5. STAFFING POLICY

The school will endeavor to recruit and retain the best qualified staff to meet the needs of an
expanding and improving educational program. Equal employment opportunities for all
candidates for positions will be provided, in accordance with the Board’s non-discrimination
policy. The Assistant General Director and the principals assign teachers in accordance with
the needs of the school and teachers’ preferences, qualifications and experience will be taken
into account.

According to the regulations of the Ministry of National Education of Turkey, the teacher must
hold at least a bachelor’s or higher degree and certification as a teacher.
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3.5.1. RECRUIMENT PROCESS

1. To make sure the selection process is fair and transparent the school shall ask all candidates to

N
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6
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8

complete an application form. CVs and resumes are accepted along with the application form.

. Completed applications will be reviewed by the related head of department for evidence of BK

vision and mission statements, professional skills and relevant experience. Note: Criminal
background check will be conducted on all candidates. Failure to pass all background check
requirements will result in elimination from the process.

. Head of Department will schedule interviews with candidates. If the candidate is not based in

Ankara, interview will be arranged by telephone or Skype.

Note: The interview process may include demo-lessons, writing samples or summative
assessments.

. If the first interview with the department head is successful, the candidate will be introduced

to the school principal to have another interview.

. If the principal approves the application of the candidate and the school is not on holidays, the

candidate will be asked to have a demo-lesson within a few days. The candidate will be
provided with the necessary briefing and materials about the lesson.

. Relevant head of department will observe the demo-lesson and fill in a class-observation form.
. If the demo-lesson is successful, the head of department will inform the principal.
. Then the candidate will be introduced to the general director. If the general director/assistant

general director approves the application, the candidate signs the contract.

4. STUDENTS
4.1. ADMISSION POLICY

Buyuk College does not discriminate against any individual in any way on the basis of
language, race, color, gender, religion or belief, ethnic or national origin in the administration
of its recruitment, admissions, and educational policies. However, the Board recognizes that
the school does not have the facilities to serve the educational needs of students who have
significant mental, emotional or physical handicaps or who have significant learning
difficulties. In line with the Convention of the Rights of Persons with Disabilities (best interest
of the child) the granting or refusal of admission of the students with disabilities is decided by
the principals in collaboration with the relevant assistant principals.

According to the regulations of the Ministry of National Education of Turkey, students with
disabilities who are determined by the affiliated Cankaya Rehberlik ve Arastirma Merkezi -
RAM (Counseling and Research Center), can be enrolled in Individualized Education Program
of Buyuk College, on the condition that they pass the Buyuk College Placement Test with a
satisfactory grade.
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4.1.1. PRE-SCHOOL AND ELEMENTARY SCHOOL ADMISSION POLICY

Parents who want to enroll in the pre-school department should make an appointment with
the student and the relevant deputy principal. The pre-school assistant principal conducts a
preliminary interview with the parents in the form of questions and answers, which will
enable us to get to know the student. At the same time, the School Counselor gets
information about the student by making individual interviews with the student. After a
successful interview, the registration process is carried out according to the vacancy.

Primary school 1st, 2nd, 3rd and 4th grade students are accepted with a preliminary
interview. Parents who will enroll in the 1st grade should make an appointment with the
relevant assistant principal and come to the meeting with the student. Marmara School
Readiness Scale is applied by the School Counselor in order to determine the School
Readiness Level of the student. Students at the appropriate maturity level are registered
according to the vacancy.

Registration of the 2nd, 3rd and 4th grade students is carried out by making an appointment
with the relevant assistant principal for a preliminary interview. A preliminary interview is
held with the parent in the form of questions and answers. Information about the psycho-
social level of the student is obtained by the School Counselor and information about the
cognitive level is obtained by our Assessment and Evaluation Specialists. The registration
process for the suitable students is carried out according to the vacancy.

After the "Registration Documents" required for registration are completed by the parents,
the registration process is carried out. Information about the "Registration Documents" is
given by the assistant principal.

Required documents:

Photocopy of Student's ID (ID Number included)

Copy of Mother's ID (ID Number included)

Copy of Mother's ID (ID Number included)

Certificate of residence

Copy of vaccination card

Photo (6 pcs)

Report card (for grades 2-3-4 only)

MEB equivalency certificate for foreign students (for grades 2-3-4 only)

Parents’ photos for Kindergarten and Grade 1 (1 each)
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4.1.2. MIDDLE SCHOOL ADMISSION POLICY

Students are admitted to the 5th grade of secondary school with the "Student Admission and
Scholarship Exam". Scholarships are given to students who have a certain success as a result
of this exam, which is held on the date and time determined by the school. This scholarship
includes an education scholarship and continues until the end of secondary school, provided
that the scholarship conditions are met. Grades 6, 7 and 8 applicants must take the ‘Buyuk
College Placement Test’. The result of the test must show that the student is able to perform
at the same level of the students currently enrolled in the school.

After the academic exam, the Guidance and Counseling Unit interviews parents and students
with objective criteria scales and observation techniques.

Documents required for admission:

-Copy of ID card (ID number included)
- Photos (2 pcs)
- Report cards (only for Grades 6-7-8)

- Ministry of Education equivalency certificate for foreign students

4.1.3. HIGH SCHOOL ADMISSION POLICY

Admissions for Grade 9: It is carried out as a result of the "Student Admission and Scholarship
Exam". Students who have a certain success as a result of this exam, which is held on the date
and time to be determined by the school, are given a scholarship according to the result of
this exam. This scholarship includes an education scholarship and continues until the end of
high school, provided that the scholarship conditions are met. After the academic exam, the
PDR Service interviews parents and students with objective criteria scales and observation
techniques. In addition, students are admitted according to the High School Entrance Exam
(LGS) score held throughout the country and scholarships are given to successful students at
the announced rates.

Admissions for Grade 10-11-12: Each student is taken to the English Placement Exam and
Student Admission Exam. It is observed to what extent our prospective students are
compatible with the levels of our current students. Students who are successful in the exams
gain the right to register.

After the academic exam, the Guidance and Counseling Unit interviews parents and students
with objective criteria scales and observation techniques.

Documents required for admission:

-Copy of ID card (ID number included)
- Photos (2 pcs)
- Report cards (only for Grades 10-11-12)

- Ministry of Education equivalency certificate for foreign students
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4.1.4. SCIENCE HIGH SCHOOL ADMISSION POLICY

It is carried out as a result of the "Student Admission and Scholarship Examination". Students
who have a certain success as a result of this exam, which is held on the date and time to be
determined by the school, are given a scholarship according to the result of this exam.
Although this scholarship includes an education scholarship, it continues until the end of high
school, provided that the scholarship conditions are met.

After the academic exam, the Guidance and Counseling Unit interviews parents and students
with objective criteria scales and observation techniques.

In addition, students are admitted according to the High School Admission Exam (LGS) score
held throughout the country and scholarships are given to successful students at the
announced rates.

Documents required for admission:

-Copy of ID card (ID number included)
- Photos (2 pcs)
- Report cards (only for Grades 10-11-12)

- Ministry of Education equivalency certificate for foreign students

4.1.5. FOREIGN STUDENTS’ ADMISSION POLICY

Students applying from a foreign country must obtain a Certificate of Equivalence from the
nearest Turkish Embassy/Consulate based in their country or from the Board of the Turkish
Education and Discipline in Turkey. Foreign applicants who pass the Buyuk College Admission
Test with the required score to attend an interview with the related Guidance Counselor.
According to the result of both the exam and the interview foreign students are accepted to
the school.

4.1.6. WITHDRAWAL
Students who need to withdraw from the school must meet with the related assistant

principal and complete the withdrawal process.

THE BASIS OF THE SCHOLARSHIP: “Regulation on Students and Trainees to Have an Education
in Private Institutions for Free or with Scholarship” published in the Official Gazette dated 07
April 2011 and numbered 27898.
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4.2. SCHOLARSHIP POLICY

Conditions for
Scholarships

1- According to
the results of the
Scholarship and
Admission Exam
(separately for
5th and 9th
Grades)

2- According to
the LGS results
made by the
Ministry

Amount of the
Scholarship
Award

Scholarships are
awarded at rates
ranging from 100%
to 10%.

Scholarships are
awarded at rates
ranging from 100%
to 10%.

Number of
Scholarships

Duration of
Scholarship

As long as s/he
maintains
successful and
positive behaviors
during the
education period

20

As long as s/he
maintains
successful and
positive behaviors
during the
education period

Conditions for
Cancellation
of a Scholarship

If the rewarded student does not
meet the criteria in middle school
GPA of 75 and high school GPA
of 70 at the end of each
academic year and / or his / her
behavior grade decreases, the
scholarship is terminated.

If the rewarded student does not
meet the criteria in middle school
GPA of 75 and high school GPA
of 70 at the end of each
academic year and / or his / her
behavior grade decreases, the
scholarship is terminated.

3- Athletic scholarships are awarded to athletes who have competed in national competitions, and

include 50% exemption from tuition fees. If the rewarded student does not meet the criteria in middle
school GPA of 75 and high school GPA of 70 at the end of each academic year and / or his / her

behavior grade decreases, the scholarship is terminated.
4- If the rewarded student does not meet the criteria in middle school GPA of 75 and high school GPA
of 70 at the end of each academic year and / or his / her behavior grade decreases, the scholarship is

terminated.

5- Scholarships at various rates (100%, 90%, 80%, 70%, 60%, 50%, 40%, 30%, 20% and 10%) for those
who are considering enrolling in our school, provided that they are successful in the Student

Admission and Scholarship exam held by the institution. If the rewarded student does not meet the

criteria in middle school GPA of 75 and high school GPA of 70 at the end of each academic year and /

or his / her behavior grade decreases, the scholarship is terminated.

6 Students who receive degrees in national competitions and are entitled to represent Turkey

internationally are entitled to receive 50% scholarships. If the rewarded student does not meet the

criteria in middle school GPA of 75 and high school GPA of 70 at the end of each academic year and /

or his / her behavior grade decreases, the scholarship is terminated.

7. Children of those who are accepted as martyrs and disabled/injured veterans according to the

Turkish Republic laws are exempted from the tuition fees on the condition that they gain a right to

study at BK.

8- Siblings who receive education at Buyuk College get a 5% discount for each of the first two siblings

who meet the specified criteria. Children of BK graduate students receive a 20% discount.

9- The scholarship is canceled when the awarded student cancels registration from BK or fails to
renew his/her registration.

10- The scholarship takes effect from the date of approval.

If the student's GPA is below 75 in middle school and below 70 in high school, the family, student and
school administration come together, necessary warnings are made and the scholarship is renewed
for a year. If the student's academic success does not improve, the scholarship will be canceled.

Note: The school administration can increase the number of students to be awarded up to three times
the amount stated above.
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4.3. STUDENT SERVICES
4.3.1 FOOD SERVICES

Equal Opportunity Employment: The School will not discriminate, in its operation, on the
basis of race, color, religion, national origin, sex in accordance with the School’s Non
Discrimination Policy.

The School believes that school food services are to be provided in an efficient, safe and
responsible manner.

The Food Services in Buyuk College aims to
1. provide palatable, high quality, nutritious foods that students will enjoy eating

2. facilitate for preparing, serving and consuming food and beverages meet appropriate
standards of safety, comfort, hygiene and good dietary practice

3. encourage and promote nutrition education and coordinate food service programs with
classroom instruction

Buyuk College offers 4 groups of food services; a dining hall, a cafeteria, a canteen and a pita
oven. Prepares meals in the kitchen of the school, according to the age groups of the
students. Multiple choice meal system is applied in the cafeteria section. Thus, students
choose from a wide menu prepared daily, consisting of several kinds of hot and cold dishes,
salads, fruits and desserts. The menus prepared by the dietitian are determined according to
the seasonal conditions and meet the energy and nutritional needs of the students.

Buyuk College abides by the quality and hygiene rules at every step of the food from the
purchasing stage to the service. It prepares the meals in the kitchen with high technological
standards and serves them in the dining hall. It uses stainless steel and polyethylene tools and
equipment in the preliminary stage of food preparation. There are ovens and cold stores (-18)
and (+4). Sterilization must be done according to the criteria that Local Health Directorship
determines. All food samples must be kept in sterilized glass jars for 72 hours.

Buyuk College recruits personnel according to the needs of the institution and the efficiency
of the staff. All of the staff working in the cafeteria and canteens; They have a hygiene
training certificate, which is obligatory to be obtained within the scope of the Hygiene
Training Regulation. The original copies of the Hygiene Training certificates are kept in the
personnel files.

Preschool and 1st, 2nd, 3rd and 4th grades are required to have a class meal in the dining hall
accompanied by a teacher. Students who do not prefer to eat in the dining hall as of the 5th
grade can benefit from the cafeteria, canteen and pita oven in the school. Buyuk College, pre-
school and first grade students benefit from the breakfast and afternoon breakfast services;
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2nd ,3rd and 4th graders are only served afternoon breakfast. It also gives a snack in the
evening to the students who stay for the study. In the 2019-2020 academic year; A new
cafeteria was built in the Great College Annex Building so that pre-school and 1st grade
students can have their breakfast, lunch and afternoon breakfast in the building they are in.

The Nutritionist;

1. plans, organizes, directs and controls the school food services program to assure that it is
administered in accordance with the regulations, and school policies,

2. reviews financial status of the program, supervises preparation of reports,

3. is responsible for the neat and efficient execution of kitchen, dining hall and warehouse
services,

4. creates adequate and balanced menus in terms of nutrients so that students and staff can
have a healthy diet,

5. supervises and approves the preparation of food production recipes by the cook in line with
the created menus,

6. supervises the hygiene and order of the kitchen and the units connected to the kitchen.

7. follows the preparation of food in accordance with sanitary rules and necessary instructions;
It ensures and supervises that it is cooked and served without losing its taste and nutritional
values,

8. performs the quality control of the purchased material together with the head chef and
warehouse manager,

9. ensures and supervises the storage of prepared and raw foods in accordance with hygiene
conditions and storage instructions,

10. arranges food production recipes in accordance with the conditions of the day when
necessary,

11. selects the kitchen staff to be recruited and submits them to the school administration's
approval,

12. informs the purchasing officer and the management about the supply of missing and worn
out materials determined by the Head Chef,

13. is responsible for providing supervision throughout the entire process, starting with the
purchase,

14. ensures that witness samples are taken from all foods prepared daily and kept in cold
storage for 72 hours,

15. organizes the cocktails and treats organized by the school together with the head chef,
16. determines and inspects the foods that will be produced and sold in the sales units,
17. arranges the annual leave and shift of the kitchen staff,

18. organizes the food production according to the number of people who will eat daily,
19. plans the monthly kitchen budget and controls the cost with the purchasing manager,
20. cooperates with the principals,

21. leads in determining the objectives of the nutrition and nutrition education program,

22. maintains accreditation studies by cooperating with other staff of the school and
educational institutions,
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23. consults school officials about the problems occurring in the nutrition program and makes
suggestions,

24. works with teachers and principals for the educational development of the school nutrition
services program,

25. leads the kitchen staff in food storage, preparation and service,

26. provides training and leadership for staff,

27. assists in the development of material supply and purchasing,

28. works collaboratively with principals to develop standards and aims to implement and
maintain standards.

4.3.2. CLEANING AND MAINTENANCE SERVICES

The Maintenance Unit (MU) of Buyuk College is committed to ensuring a safe, secure, clean
and orderly physical environment for students and staff. The unit is responsible for the
maintenance, cleaning, repair and safe operation of the School’s facilities.

In order to maintain and operate the School’s buildings, the MU employs 22 staff that
includes four service personnel, one operator, one information desk staff and 15 janitors.

The MU plans, directs and supervises all school maintenance and maintenance projects. As
well as assuring that all schools and district facilities are properly maintained, this department
is responsible for all portables. The Maintenance Department strives to provide proper
completion of all work orders, according to their priority.

The MU provides maintenance and repair services for all buildings for the following trades:
carpentry, plumbing; electrical work; locksmith work; painting; and heating. Services may be
provided by qualified MU staff or by vendors. This assignment of such work depends upon the
scope of work and is determined by MU.

The Maintenance Unit is responsible for cleaning offices, classrooms and other internal spaces
in all buildings, excluding dining areas used by the food services which are cleaned by the
food services staff.

Each maintainer is assigned to a specific work zone, which consists of one or two buildings,
but any maintainer may be assigned to work in a different work zone on a temporary basis
when staffing levels or other circumstances require reassignment. Both buildings are cleaned
on a daily basis, except during an approved holiday closing period, during inclement weather
closings (when maintenance staff may assist with snow removal or other emergency
cleaning), and during other periods when the specific building is not in use.

The Maintenance Manager (MM) provides oversight and second or third level supervision for
all building cleaning services employees. The MM is responsible for all planning and problem
resolution that relates to building cleaning services, including the management of the budget
for such services. Equipment and cleaning supplies are stocked and distributed by the MM.
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Office Protocol for Maintainers

1. Any work supplies that are needed by a maintainer must be requested from the MM.
2.Telephones in areas that are being cleaned are to be used by maintainers only in the event
of an emergency or to reach a supervisor. If employees who work in the department being
cleaned are present when such a call is necessary, the maintainer should request permission
to use a phone. It is not permissible for a maintainer to be seated at another employee’s desk
using the telephone under any circumstances.

3. Maintainers are not allowed to use computers or other office or laboratory equipment
belonging to a department located in their cleaning zone

4. Before cleaning desktops or other surfaces that have work material on them, maintainers
should check with the employees assigned to that office to determine if it is okay to move the
materials.

5. All documents and papers that are located in offices being cleaned should be considered
private and confidential and may not be read, copied or removed by maintainers working in
the area.

6. Access to the interior of closets, desks, file cabinets and other office furniture that is the
property of a department is prohibited.

7. Access to the personal property of another employee, of a student or of a visitor to the
campus is prohibited.

4.3.3. TRANSPORTATION SERVICES

In order to ensure safe and timely transportation of our students between school and home,
a school bus is provided from every district with at least seven students. This service is
provided by the company that our school has a contract with.

There is a contact office available during working hours which is located on the -2 floor of the
main building. Parents and students can find assistance to any questions they may have. Pre-
School and Grade 1, 2 students are escorted to their school bus from their classrooms by
school bus personnels.

During the bus ride, students are expected to
remain seated with seatbelts on

avoid behavior that could distract the driver

[ J

[ ]

o keep their voices down and avoid behavior that could disturb others
o keep the bus clean (no food or drink is allowed on the school bus)

[ ]

-be at the place designated both morning and afternoon ready to board the bus prior to
the time shown on the schedule.

School buses:

e Every seat has seat belts and compulsory seat insurance is available.
e A personnel other than the driver is present at all times to help the students get on and
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off the buses and to ensure that discipline is maintained.

e The opening and closing of the door is entirely under control of the driver and it is
completely automated. The windows are small and protected in order to ensure
students’ safety.

Driver and staff:

1. The company selects the driver and staff of the shuttle service among those who are
tolerant and understanding, whose license, SRC and criminal records are checked and who
are also traffic conscious, who love children and get along well with them.

2. ltis strictly forbidden for the service driver and personnel to act and behave in bad behavior
during the service and to smoke during the service period. The firm ensures that
appropriate music is played for the students during the service.

Route:

1. The service makes its own route plan, time and order. (Plans from far to near and near to far
based on traffic and road conditions, street and street condition, fuel efficiency, and home
location.)

2. According to the distance, 20 minutes before the school's entrance time, it takes the student
to the school in a maximum of 70 minutes and drops him/her home from the school.

School Bus’ and Students’ Arrival to the destination;

1. After the bus picks up the students from their homes at the specified time and brings them to
school, they hand them over to the teacher or school personnel on duty that day, and their
responsibility ends.

2. At the time of school departure, the guides pick up the Pre-school, 1st and 2nd Grade students
from their classrooms and take them to their own school buses. The staff on duty ensures that the
students fasten their seat belts and waits for the other students to arrive. If the student does not
want to wear the seat belt, the relevant personnel cannot force him, he informs his parents and
the company manager about this issue.

3. If the weather conditions, road conditions and traffic are suitable, the shuttle picks up the
student at the given time every morning and leaves the student at the expected time after school.
Alternatives are only possible in line with the information of the company and the parents.

4. The shuttle cannot be kept on hold for special reasons or cannot come and pick up the student
later. He cannot change or leave the service route.

5. If the shuttle has arrived before the given time, it waits for the arranged pick up time. If the
student does not come after the time is up, the personnel goes to the pick-up point and checks for
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the last time whether the student has arrived. When the personnel returns to the vehicle, the
vehicle moves.

6. The bus driver and the personnel do not call the parents, blow the horn or ring the bell of their
house, and do not notify that the vehicle has arrived, and do not take the student to his/her
apartment. They have no such duty, responsibility or authority. The driver cannot leave the shuttle
vehicle.

7. The students, who are brought to the most suitable place to be put on the bus by their parents
or caregivers, are picked up by the relevant personnel and delivered to their parents or caregivers
on their return. (Pre-school, 1st and 2nd grade students) If the parent does not want this
application, he/she has to notify this request in writing and sign it to be given to the company
manager or the school administration.

8. No additional unlisted passengers are allowed on the shuttle vehicle, except for students and
teachers.

9. The school bus is responsible for picking up each student between the first and the last student
at the given time in order to ensure that the transportation service is not disrupted and that it is
regular and punctual. For this, each student must be at the specified pick-up point 5 minutes
before the given time.

10. When one of the students is late or keeps the vehicle waiting, the disruption is experienced
and it is reflected to the other students. In order to avoid such negativities, the parents should
prepare the student to be on time.

11. For the continuity in case of any malfunction, the service is provided by taxis and similar
vehicles, provided that the service driver and personnel are present.

12. If the student will be dropped off at another address, this situation is notified in writing to the
company responsible by the parent. Bus driver takes attendance before leaving the school. If the
driver has a missing student and has not given any information to the parent, he informs the
company manager. The company manager calls the assistant principal to whom the student is
affiliated and receives information and directs the service in line with the information he receives.
In order to avoid any negativity, the parent of the student who will not go to school or use the bus
has to notify the bus driver.

Discipline in the school bus:

The rules to be followed in the school bus are notified to the parents in writing by the relevant
company and the school administration. Necessary applications for students who do not comply
with these rules are made according to the relevant regulations.
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The bus monitor is expected to

1.

escort students to their school bus from their classrooms

maintain proper discipline and work with the driver to ensure safety on the school bus -
contact parents and the school for unusual bus delay

assist with seat assignments

take attendance on the bus with the driver

seek emergency assistance when needed

The Responsibilities of Parents

1.

4.

If a student is late or keeps the vehicle waiting, this will reflect on the next student. The
parent must help the student get ready in order not to experience problems like this.

If the student is to be delivered to another address, the parent must notify the person in
charge of the shuttle service company in writing.

In case that there is an absent student and if the parent has not notified the company of
such a case, the driver informs the person in charge. The person in charge, then, calls the
assistant principal in charge of the student and directs the shuttle bus in line with the
information provided.

The parent must notify the shuttle bus driver in order to avoid any problems when the
student is not going to school or is not using the shuttle bus service.

4.4. STUDENT DICIPLINE POLICY

Buyuk College is committed to providing quality learning opportunities that enable all

students to achieve within safe, supportive and disciplined learning environments. All

students are expected to demonstrate integrity, civility, responsibility and self-control. This

expectation is directly related to the Board’s educational objectives for students to learn to be

responsible for and accept the consequences of their behavior. Integrity, civility, responsibility

and self-control also are critical for establishing and maintaining a safe, orderly and inviting

environment.

All students are expected to abide by the School Code of Conduct in accordance with the

following standards. Students who violate the rules are subject to disciplinary consequences

according to the Turkish Ministry of National Education Award and Discipline Regulations.

All members of the school are expected to conduct themselves in a lawful, ethical, safe and

responsible manner that recognizes and respects the rights of others.

Students are expected to

e participate actively in the school’s education program

* take responsibility for their own behavior and learning

e demonstrate respect for themselves, other members of the school community and the

school environment

¢ behave in a manner that respects the rights of others, including the right to learn

cooperate with staff and others in authority
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Parents are expected to
¢ show an active interest in their child’s schooling and progress

e cooperate with the school to achieve the best outcomes for their child e support school
staff in maintaining a safe and respectful learning environment for all students

e initiate and maintain constructive communication and relationships with school staff
regarding their child’s learning, wellbeing and behavior

¢ contribute positively to behavior support plans that concern their child

4.5. PARENT-STUDENT HANDBOOK

The school shall provide the students and their parents with documentation that includes
relevant regulations, procedures, and expectations, as well as other information about the
school. The principal shall annually review, update, and approve the contents of this
documentation. S/he and his/her delegates shall also ensure that faculty, parents, and
students are familiarized with the contents.

4.6. FIELD TRIPS

Buyuk College organizes field trips for the purpose of curriculum- related study (part of the
classroom educational experience), athletics, co-curricular activities, outdoor education, or
part of a school/parent-sponsored club.

Field Trips in Buyuk College include short visits into the school grounds and local community,
as well as visits to museumes, factories, playgrounds in the neighborhood, local zoo, science
centers, etc. It also includes extended field trips in and out of the town/country.

It is the aim of Buyuk College to provide students with high quality learning activities in
relevant situations beyond the walls of the classroom that is vital for helping students
appreciate their first-hand experiences from a variety of different perspectives.

Buyuk College believes that experiences outside the classroom also enhance learning by
providing students with opportunities to practice skills of enquiry, values analysis and
clarification and problem solving in everyday situations.

By organizing field trips, we aim to

e develop an awareness of the positive impact that experiences outside the classroom
can have

e on Education for Sustainable Development;

e develop an understanding of the planning, organization and risk management
required for teaching and learning outside the classroom;

e identify appropriate strategies for teaching and learning outside the classroom.
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The responsible academic staff shall prepare administrative procedures for the operation of
field trip which shall ensure:

A. the safety and well-being of students;

B. parental permission is sought and obtained before any student leaves the school grounds on a trip;

C. each trip is properly planned, integrated with the curriculum, evaluated, and followed up by appropriate
activities which enhance its usefulness;

D. the effectiveness of field trip activities is judged in terms of demonstrated learning outcomes;

E. each trip is properly monitored and supervised;

F. student behavior while on all field trips complies with the Student Code of Conduct

stated in the and on all other rules, policies, and procedures set forth by the school;

NOTE: Standards of conduct for riding a school bus are also included in the Student Parent Handbook.

5. EDUCATIONAL PROGRAM
5.1. CURRICULUM POLICY

Based on the Ministry of National Education Curriculum, Buyuk College Preschool, Primary,
High School and Science High School curriculum is constructed in light of Buyuk College Vision
and Mission statement. The program aims to provide a broad background to its students
while developing their critical thinking, creative thinking, problem solving, communication,
and researching, decision-making, and information technology skills.

Students are provided with an educational, supportive and stimulating learning environment.
All students are helped to reach their emotional, social and academic potential. It is very
important that students feel safe at Buyuk College. The student who feels secure becomes
open to receiving quality education. Expectations from students are explained to the students
clearly and precisely. The student who knows his limits feels safe. Every student is special and
diversity is very valuable to us.

There are different clubs for students to discover their individual interests and to focus on
these areas. Students are encouraged to participate in national and international exams,
projects, competitions and events. It is important to be able to cope with the problems
encountered in the education process. Students’ problems are heard with great care, but they
are encouraged to make more efforts to solve their problems on their own. It is ensured that
they take place in different groups in order to develop their communication and cooperation
skills. It is supported to communicate and cooperate with different student groups with club
classes, foreign language classes, English and mathematics course classes. Success criteria and
expectations are clear for teachers, parents and students. Measurement influences learning
effectively.

The program as a whole takes the advantage of its international student and teacher profile
and cultural diversity in teaching and learning about different cultures, traditions, habits and
special days. The school community is also an effective part of the curriculum with Ankara
being the capital city and bearing lots of learning opportunities. In addition, the curriculum
the program aims to encourage students to respect different cultures, while at the same time
maintaining a sense of their own cultural identities.
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In order for the program to be administered effectively, the faculty and staff work in
cooperation to meet the needs of the students in each class.

Classrooms are equipped with computers and projection devices as products of the latest
technology. Hikmet Dogay Library and Media Center, computer and science labs, sports hall
and all facilities are organized and utilized as effective learning environments. The curriculum
program of Buyuk College schools aims to enable students to become well rounded, sharing
and contributing individuals in their community.

5.2. HIGH QUALITY LEARNING

At Buyuk College, we put the highest importance in the education provided to our students.
We not only desire to provide an outstanding education but also to instill in our students the
skills necessary to become good global citizens. The curriculum and the methods in which
material is taught, although vital, are only one aspect of providing a high-quality learning
environment. The school has identified 6 key factors that encompass our definition of what
high quality learning looks like. These 6 keys are:
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Developing Curiosity

Students are provided an environment in which they are free to ask questions and to explore
the world around them. A place where they can dream and set their goals high while always
keeping their sense of curiosity alive. Students are encouraged to discover, research, and find
the answers to their questions.

Safe Learning Environment

Students learn in an environment in which they feel safe, accepted, and free to explore and ask
guestions. It is a place where they feel the freedom to express themselves and trust those
around them. Not only is the physical safety of the students important but mentally and
emotionally as well.

Lifelong Learning

Education is more than just book knowledge. Students develop their ability to take what is
learned in the classroom and apply it to real life. Learning is a lifelong process in which
knowledge is reflected on and used to make better choices. High quality learning involves raising
individuals who have developed problem-solving skills, who can think analytically, who are
guestioning, researching, who can apply the knowledge they have learned in life, and who can
overcome the difficulties they face in their lives.

Individualized Teaching

Every child is unique and special. Understanding the needs and skills of each student is vital in
providing high quality learning. These differences are taken into account so that students can
reach their full potential. Teachers plan lessons effectively by using different methods according
to the different learning styles. They provide a rich learning environment in cooperation with
students so that students are able to discover themselves and relate the content to their lives
culturally and socially.

Effective Feedback

High quality learning is impossible without effective feedback where a student’s performance is
assessed and measured, and these results are communicated to students. The goal is for the
student to come to a fuller understanding in how best to reach their life long aims. It is effective
feedback where learners discover how to best put their energy and effort in the right direction.
It provides the information a student needs for self-discovery and improvement.

Active Learning

The main focus of instruction at Buyuk College is not in giving lectures where students passively

listen. Instead, teaching students to actively participate and engage with lessons is a key part of

creating a high-quality learning environment. Students take responsibility for their own learning
objectives and outcomes. Students are aware of where they are and what they must do to reach
their desired destination. Teachers are the encouragers of learning and thinking and prepare an

environment open to innovations where students can develop with awareness of their needs.
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5.3. INDIVIDUALIZED EDUCATION PROGRAM-IEP (BIREYSELLESTIRILMIS EGiTiM PROGRAMI-
BEP)

Buyuk College Individualized Education Program aims to give the IEP student a chance to
academically participate in a normal school culture as much as possible. The IE program
provides specialized assistance only when necessary. In this way, IEP students are able to
freely interact with others and participate in the same activities as the general school
population.

The policy of Buyuk College for special education was determined in line with the analysis of
the needs frequently encountered in the student profile. In order to identify students who
need special education, referrals are made to the relevant departments of the RAM
(Guidance Research Center) or hospitals in line with the observations of the teachers who
attend the classes of the students and the responsible counsellors. If a diagnosis is made, the
student is followed up in the school and regular meetings are held with the specialist.

In addition to the guidance and psychological counseling services in the institution, the
guidance teacher (Psychological Counselor) of our school also performs the following special
education duties:

a) To plan and carry out family education services for the families of students in need of
special education and to cooperate with relevant persons, institutions and organizations
when necessary.

b) Collaborating with the IEP development unit, teachers and relevant personnel in the
preparation of forms to evaluate the individual development of students in need of special
education.

c) To prepare individual progress reports for students in cooperation with teachers and
families.

d) To cooperate with the guidance and counseling services executive commission, |IEP
development unit, monitoring and steering committee and teachers in order to meet the
educational needs of the students.

Since school teachers are trained on this subject, the guidance service makes necessary
notifications to the teachers and provides consultancy services. In addition, these students
with identified special education needs are included in the scope of Inclusive Education in
accordance with the relevant regulation of the Ministry of National Education and an
Individual Education Plan is applied.

Primary school teachers provide support by preparing additional study programs for students
who perform lower than other students. A study program is applied to students with low
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general academic success, which will enable them to repeat more subjects and practice.

Advanced students (from primary to senior high school) also participate in additional work
aimed at maximizing their capacity. With the special working groups created, they are
prepared for National and International projects and Olympic competitions and receive the
necessary support.

All these activities are carried out with the coordination of the teachers who teach the
students' classes under the consultancy of the guidance service.

5.4. FOREIGN LANGUAGES POLICY

The general aim of the foreign languages department is to strive for excellence and equip our
learners with the knowledge and skills to become lifelong learners, in keeping with our
school’s vision and mission statements.

The school believes that the learning of a foreign language provides a valuable educational,
social and cultural experience for students. It helps them develop their ability to
communicate, including key skills of speaking and listening and extends their knowledge of
how language works. It provides excitement, enjoyment and challenge for students and
teachers, helping to create enthusiastic learners and to develop positive attitudes to language
learning throughout life. Learning another language gives children a new perspective on the
world, encouraging them to understand their own cultures and those of others. The natural
links between languages and other areas of the curriculum can enrich the overall teaching
and learning experience.

All students in grades K-12 in Buyuk College are entitled to foreign language learning. Since its
inception, the English and Modern Languages Department (EMLD) has grown from a
department teaching only English as a Foreign Language (EFL) to a much wider one teaching

French, German and Spanish in addition to English. Learning English is compulsory for all
students beginning from Pre-K to High School Senior Year. Much weight is allocated through a
large number of teaching hours per week (see weekly English timetable) to develop the
students’ ability to communicate fluently in English so as to graduate from Buyuk College with
the academic skills necessary to study in Turkish or foreign English medium universities.
Therefore; it is one of the aims of the EMLD to enable graduates to earn exemption from the
Preparatory Year English Language Program stipulated by most English medium universities.
According to the Common European Framework (CEFR) levels students are expected to
achieve at least B2-C1 level of English at the end of Grade 12. Students are expected to take
external language exams.

As for the teaching of German, French and Spanish as a Second Foreign Language, the

students are given a choice of which one they would prefer to learn in their Kindergarten year
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and at least two class periods are allocated per week to the teaching of the Second Foreign
Language from Kindergarten to the end of High School (year 12). The objectives for Second
Foreign Language (SFL) learning in High School are for the students to achieve B1 level
(according to the CEFR levels).

5.5. ASSESSMENT AND EVALUATION POLICY
The Purpose of Assessment and Evaluation

In education, whether or not an educational programme is successful is determined through
measurement and assessment of the knowledge the students are expected to acquire, and
the development of desired student skills and behaviours. Continuous observation of the
learning process through measurement and assessment makes it possible to identify and
correct problems at every level.

The Research and Development Department (R&D) collects and analyzes student
achievement data. It identifies what students have learnt, what they have understood, what
they are able to do, and how they have felt during different learning stages. The evaluation
process is carried out with students in order to improve their critical thinking and self-
evaluation skills. It is very important for each student to grow as an independent, self-
assessing learner for life.

Assessment and Evaluation Principles

In our school, we use a variety of measurement tools to support student learning and to
identify students’ shortcomings. A variety of methods are used because every student has a
unique style of self-expression. All of the measurement tools (multiple choice, short answer,
matching questions, rubrics, self-reflection and the student portfolio) are instruments used
based on the needs of the student. The goals are to develop within the student analytical,
creative, problem solving and communication skills, promote assertive thinking and the ability
to communicate correctly, effectively and well in Turkish. Measurements are used to assess
to what degree the student has gained the desired knowledge, ability, attitude and behavior.

The measurement tools used in determining student success, do not just measure knowledge
acquisition. They also measure student comprehension, self-expression, interpretation,
application, analysis-synthesis and evaluation of the acquired knowledge.

All students who have different learning styles are provided with equal learning opportunities
to achieve the best they can. The school provides individual education programs to students
with special needs.

Another principal of our school is to provide students professional support to enable them to
become accomplished individuals. All students are encouraged to take national and
international exams.
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APPLICATIONS:

Assessment is the systematic collection of data to monitor the success of the educational
program in achieving intended learning outcomes for students. Assessment is used to
determine what students have learnt (outcome), the way they have learnt the material
(process) and their approach to learning before, during, and after the program.

Pre-assessments are administered through brainstorming, creating mind maps, writing terms
on paper, answering questions, worksheets, watching a movie or a documentary, reading
stories, field trips, etc. in order to obtain information about students’ prior knowledge and
skills in particular areas so that instructional needs of all students can be met.

During the learning process, process assessments are conducted regularly in order to
improve students' learning and enhance educational programs. Teachers keep records of
observations and gather evidence of student behavior and learning outcomes through
classroom activities, class participation, homework assignments, projects, group works, etc.

End of year evaluation is the last stage of the learning and teaching process. Each student is
provided with an opportunity to display their work and do presentations on what they have
learnt. Teachers evaluate these tasks with previously determined assessment rating scales
and rubrics. In addition, open-ended and general exams are administered about the core
curriculum.

Strategies and Methods:

Our assessment strategies are the methods of assessment used by our teachers during the
learning process. These are:

Observation is an assessment method to gather information on student learning outcomes.
Teachers observe and analyze students’ performance during classroom activities, group
works, presentations and discussions.

Performance-Based Assessment:

Performance-based assessment aims to monitor students' progress in relationship to
identified learner outcomes in regards to critical thinking, problem solving, understanding,
creative thinking and research skills. This method of assessment requires the student to
create answers or products which demonstrate his/her knowledge or skills in and out of the
classroom. Students sign up at least one group or individual project in a subject of their own
choosing and under the supervision of their teacher.

An oral assessment is a direct means of assessing students’ learning outcomes by questioning
them. Unlike interviews which usually have a structured question list, oral assessment does
not usually have a structured list of questions; teachers ask questions and request responses
depending on the circumstances.
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Tests are administered to identify the academic achievement of individual students.

Students are presented open-ended tasks to improve their full, meaningful answering skills
using their own knowledge and/or feelings. Students are expected to respond to open ended
guestions by providing explanations, opinions, and solutions to problems.

Tools:
Rubrics are multidimensional sets of scoring guidelines that are used to provide consistency

in evaluating student work.

Checklists are lists of information, data, attributes or elements that should be present. A
mark scheme is a checklist.

Self-assessment is a form of assessment in which students describe their learning in a
particular course of study and make qualitative judgments about it.

Peer Assessment is the way in which students internalize the characteristics of quality work
by evaluating the work of their peers.

Evaluating students in a group work aims to assess individual students’ learning and
performance in addition to the group’s output.

Observational records are the short notes taken about students.

Graphs and scales are used to display students’ performance.

Tests consist of multiple choice, matching, fill in the blanks and open-ended questions.

Rating Scales are used to indicate the degree or frequency of the behaviors, skills, attitudes,
and strategies displayed by the learner.

Students are given weekday and weekend study papers as homework. This practice enables
us to identify and revisit subjects in which our students have experienced difficulties.

A portfolio is a purposeful collection of student work that exhibits the student's efforts,
progress, and achievements in one or more areas of the curriculum. It includes samples of
student’s opinions, self-evaluation and peer-evaluation materials.
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Documentation:

Documenting and keeping records of student progress through the use of rubrics, anecdotal
records, photos, graphics, audio-visual records, and portfolios ensures well rounded grading
practices. Assessment results are available on the school’s portal.

PRE-SCHOOL

Assessment of preschool students is mainly based on screening to see what they know. It
addresses cognitive, emotional, social and psycho-motor skills. Teachers use school readiness
tests, photocopiable sheets, worksheets, portfolios to evaluate students.

The students’ cognitive, emotional, social and psycho-motor skills development evaluation
results done by PCG staff and teachers are communicated to parents through observation
forms and development reports at the end of each academic term.

PRIMARY SCHOOL

Instead of using a rank-ordering method, in primary school, students are evaluated according
to their learning efforts. Students answer open-ended questions rather than summative tests.
It is very important for students to be able to make comments on a given topic and use learnt
knowledge in daily life.

In 1%, 2"dand 3" grades, students’ development and learning efforts are evaluated by
teachers through observations and projects.

In 4th grade, two written exams are administered for classes taught one to two times per
week. Any class that is taught three or more times has three written exams. Students are
evaluated according to their efforts and works in Visual Arts, PE, Technology and Design
lessons. Based on the curriculum standards, the school year grade point average is assigned
as a grade on the 5-point scale system, while the semester, school year, exam and
performance grades are assigned out of a possible 100 points.

Determination of student academic achievement is based on written exams, projects, class
participation (participation in class activities and discussions, asking questions, doing
classwork and worksheets, accessing information, etc.) and portfolios.

Projects are evaluated in the term when they are assigned. Students are expected to sign up
for at least one group or individual project in a subject of their own choosing and under the
supervision of their teacher. Students are given at least one class participation grade in all
lessons in each term.

Students are assigned class works that guide them to find the main idea of the theme. At the
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end of each unit, students are expected to demonstrate their analytical, creative and
problem-solving skills and evaluated with previously determined assessment rating scales and
rubrics. Students have the opportunity to stop and reflect, make sense of what they have
heard or read, derive personal meaning from their learning experiences, and/or increase their
metacognitive skills, organize information, make connections, and note relationships through
the use of various graphic organizers, use both words and pictures to make connections and
increase memory, facilitating retrieval of information later on, move and/or communicate
with others as they develop and demonstrate their understanding of concepts.

The final grade for the class is the arithmetic mean of its first and second semester points. In
determining the arithmetic mean, the number is rounded to 2 decimal places. If the final
fraction value is equal to or more than a }5, then it is rounded up to the nearest whole
number.

Provided that the primary school 4th grade point average is not lower than 55.00 points in the
Turkish course and 45.00 points from each of the other lessons, those with a semester-
weighted average of 70.00-84.99 are awarded with "Acknowledgement", and those with
85.00 points or higher are awarded with "Appreciation" certificate. Regardless of the success
in all classes of primary education institutions;

a) Ranking in the top five by participating in national and international competitions,

b) Students who show outstanding success in various social, cultural and artistic activities are
rewarded with a "Certificate of Honor".

c) Certificate of Honor is given in primary schools in line with the proposal of the class teacher
and the decision of the school administration.

Measurement and Evaluation Applications

At the beginning of the theme, students are asked to research the concepts they are curious
about by checking their preliminary knowledge. Theme Evaluation Booklet prepared by the
R&D Unit is distributed at the beginning of the themes. This booklet is used for some
necessary evaluations within the theme. At the end of the theme, it is sent to parents and
asked to review. During the unit process, students are given the opportunity to evaluate
themselves and their friends (with peer and self-assessments).

Course exit cards are used to evaluate the students about the given topics and concepts. The
results of the evaluation made at the end of the theme and the rubrics showing the extent to
which the behaviors, attitudes and skills that should be gained during the theme process have
been developed are shown in the end-theme reports. In these reports, which are created
separately for each student, subjects such as the student's action status, participation in the
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lesson, doing homework, contribution to the classroom organization, interest in the lesson,
respect for his friends and relations are also specified. These reports are sent to the parents
at the end of the theme via Google Classroom.

Students' course evaluations are evaluated as improving, good, very good. Informative
explanations are made for the good and developing items, and the parents are informed
about the work done to complete and reinforce the deficiencies. Parents are informed
through these reports at parent meetings or meetings.

The 2nd week readiness exam is given to the 3rd and 4th grades. The exam format consists

of multiple-choice questions so that the exam can be read in a short time.

e Thematic evaluations are made to the 2nd and 3rd grades in open-ended question format
and the results are reported to the families in the end-theme evaluation report.

e By following the SEBIT V CLOUD portal, 4th graders attend Turkey-wide assessment exams,
and if necessary, Okulistik exams. Grade 1 attends thematic evaluations in March, April and
May. All classes (1-4.) participate in the multiple-choice end-of-year assessment exam.

e 4. Grades will have a subject screening exam in the form of one week Turkish-Science and
one week Mathematics-Social.

e Starting from the 2nd grade, students are encouraged to participate in exams such as
Turkish Intelligence Foundation, Kangaroo, Tales, Mat-Beg, Science-Beg, Reading Skills
exams that examine different thinking and skills of students.

e |n pre-school classes, teachers observe students, fill out an observation form and share it

with the guidance teacher.

Student success, written and applied exams according to the characteristics of the courses,
notes taken from the projects, participation in in-class activities, that is, active participation in
teaching activities, asking questions, practicing, filling out worksheets, participating in
discussions with their opinions, fulfilling their responsibilities, sharing the knowledge and
findings obtained, it is determined by looking at behaviors such as willingly doing the task on
time. Students are given at least one lesson and participation point in all courses in each
semester.

MIDDLE SCHOOL

In 5t 6%, 7t and 8t grades, two written exams are administered for classes taught one to two
times per week. Any class that is taught three or more times has three written exams.
Students are evaluated according to their efforts and works in Visual Arts, PE, Technology and
Design lessons.

Teachers take into consideration the aims and objectives of assessment and evaluation and
educational programs. Student success is based on the evaluation of student work in class
activities, their preparedness, exam results and in class participation, portfolio grade and
finally, their research work and projects.

Projects and performance tasks are evaluated with previously determined assessment rating
scales and rubrics. Students are to turn in their work along with the literal and personal
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sources that they have used, within a time frame determined by their teacher.

Exams and studies on the student's performance are evaluated over 100 points. Evaluation
results are written on teacher transcripts as points.

The final grade for the class is the arithmetic mean of its first and second semester points. In
determining the arithmetic mean, the number is rounded to 2 decimal places. If the final
fraction value is equal to or more than a %5, then it is rounded up to the nearest whole
number.

Provided that the average point average in all secondary school classes is 55.00 in the Turkish
course and 45.00 in each of the other courses, those with a semester-weighted average of
70.00-84.99 in all courses are awarded with "Acknowledgement", those with 85.00 points or
higher are awarded with "Appreciation".

Regardless of the success in the courses;

a) Ranking in the top five by participating in national and international competitions,

b) Students who show outstanding success in various social, cultural and artistic activities are
rewarded with a "Certificate of Honor".

c) Certificate of Honor is given by the student behavior evaluation board.

All information concerning school life is published on the school website. It is important that
students' absenteeism and grades are regularly followed up on the e-school parent
information system, without waiting for the report card to be given at the end of the
semester.

HIGH SCHOOL AND SCIENCE HIGH SCHOOL

In High School (College) and Science High School (Fen Lisesi) 9t", 10t", 11t and 12t grades,
measurement and assessment of student success is based on the MEB Middle School Testing
Standards. With the curriculum as the compass, it is measured by evaluating learning
activities such as written, oral and application exams based on class features, projects and
homework assignments, education in and outside of the classroom.

Two written exams are administered for classes taught one to two times per week. Any class
that is taught three or more times has three written exams. A minimum of one performance
grade is required in each subject attended in one school term. Group or individual
performance tasks, which are always conducted in the teacher’s presence, consist of
completing a final instruction related task with the aid of tools such as analytical and creative
thinking, problems solving, research and reading comprehension while allowing the student
to develop and apply their cognitive, emotional and psycho-motor skills.

During the school year, students are expected to sign up for at least one group or individual
project in a subject of their own choosing and under the supervision of their teacher. Class
participation, activities and performance goals are taken into consideration in determining
student success.
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Oral exam grades are based on the evaluation of student work in class activities, their
preparedness and in class participation, and finally, their research work and projects. The oral
exam grade is announced to the student immediately.

In order for the student to be considered successful in any course at the end of the academic
year; The arithmetic mean of the two semester scores must be at least 50, or the second
semester score must be at least 70, regardless of the first semester score. At the end of the
academic year, provided that there are two semester points from each course; Students who
are successful in all courses, who have unsuccessful course(s) and whose year-end success
score is at least 50 pass the class directly. Students who fail the courses that cannot be
considered successful with a year-end success score are responsible for that course(s).

At the end of the academic year, students who cannot pass their class directly, provided that
they have two semester points from each course; Those who have a maximum of 3 failed
courses in a class pass their classes as responsible. However, those who have failed more than
6 courses in total, including the lower grades, repeat the grade.

Responsibility exams are held in the first week of the first and second semesters according to
the principles of the written and/or applied exams held during the academic year.
Responsibility for a course is removed if successful in the responsibility exam of that course.
Those who fail to pass the class directly, with a year-end achievement score or responsibly,
and those who are deemed unsuccessful due to absenteeism, repeat the class.

The achievements of the students for each class of secondary schools are given below.
evaluated based on scores. Exams, performance studies, projects and applications are
evaluated over 100 full points. Evaluation results are processed into the e-School system.
Point values and degrees are as follows.

SCIENCE HIGH-HIGH SCHOOLS
GRADE GRADE POINTS
VERY GOOD | 5 85-100
GOOD 4 70-84
ADEQUATE |3 60-69
PASSING 2 50-59
FAILING 1 0-49
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The final grade for the class is the arithmetic mean of its first and second semester points. In
determining the arithmetic mean, the number is rounded to 2 decimal places. If the final
fraction value is equal to or more than a %5, then it is rounded up to the nearest whole
number.

Students' absenteeism and grades are followed through the e-school parent information
system, without waiting for the report card to be issued at the end of the semester. As a
MoNE requirement, all written exam grades must be entered through the e-school system
within a week.

Teachers teaching at the same level prepare the exams jointly. They grade the exam papers
together. When the written exam results are announced, the exam papers are delivered to
the students within a week so that they can see their mistakes. After the written exams, each
course teacher analyzes the written exam. Averages are taken, questions that cannot be
made are determined and the subject is repeated.

Different assessment methods are used, including written exams, oral presentations, group
work, observation and performance assignments. In addition, there is a detailed Homework
Policy so that students can reinforce what they have learned.

Apart from the written exams, students can take standardized exams such as Cambridge
University English Exams (CEE), Teaching of English as a Foreign Language (TOEFL) and
International English Language (IELTS) and German, French and Spanish tests to measure
foreign language and second foreign language levels. is encouraged. In these exams, students
get very high exam results. Before moving on to the new academic year, Readiness exams are
administered to determine what our students remember about the previous academic year.
Missing achievements are determined according to the exam results and the new education
period starts by repeating the previous year's subjects.

According to the intensity of the subject, at the end of each subject, leaf tests related to the
subject and Unit Evaluation Exams consisting of a few subjects "UDS" are held. The aim of this
study is to detect incomplete and incorrect learning more quickly by making more frequent
evaluations.

High school students get the right to study at university by taking the Higher Education
Institutions Exam held in our country in the 12th grade. For this reason, starting from the 11th
grade, trial exams are applied throughout Turkey. To be updated every year, 16 test exams
are applied to 11th graders and at least 46 periodic test exams are applied to 12th grades. For
the 9th and 10th grades, 6 trial exams are applied in 3 years in order to determine their
learning deficiencies.

Exam results can be accessed by parents and students online. There are missing achievements
and Turkey-wide rankings in the exam scorecards. Results and analyzes are communicated to
teachers by the R&D unit. Each group evaluates the results in its own branch meeting. At the
same time, the results are discussed at the meeting of the heads of the branches, which is
held once a week. According to the Guidance Service exam results, students who fail the
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exam are interviewed and followed up. Exam questions are solved during the problem-solving
hours and lessons for the 11th and 12th grades, and during the lesson hours for the 9th and
10th grades.

Subjects that could not be understood throughout the class according to the analyzes are
repeated. Students take the results of tests and exams seriously and use them as a guide to
self-development.

APPLICATIONS
Marmara School Readiness Test:

The purpose of this assessment is to measure age-appropriate development in concept
recognition, mathematics, drawing studies and cognitive efficiency at the end of the teach
learn (instruction) period.

Pre-school Project Presentation:

Subjects that interest and draw the curiosity of the students are researched as a group
project under the teacher’s guidance. Students then share their knowledge and the result of
their work in presentation form to their parents.

Pre-School Portfolio Meeting:

Students can share with parents and teachers alike, the collected portfolio work selected with
the guidance of their teacher.

Work Folders (Portfolio) Meeting:

Each semester, one meeting is set up so that the 2™, 3"dand 4t year students can share with
parents and teachers alike the collected portfolio work selected with the guidance of their
teacher. This way, our parents can observe and evaluate student development.

End of Unit Evaluation Report:

In Pre-School and Primary School, at the end of each unit of inquiry, students are evaluated
for developmental progress through observations according to their learner profiles, attitudes
and skills. The report includes teachers’, parents’ and students’ comments about the unit. In
addition, photographs of the activities are communicated to parents through Buyuk College
Education Portal.

Theme Evaluation Applications:

These are open-ended evaluations made at the end of each unit to reveal the development
process of our students at primary school level. In the assessments, learning and skills are
examined with questions appropriate to the topics planned to be gained in the unit and
learner profiles. Reports written by teachers are sent to parents via Google Classroom.
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Weekday and Weekend Study Papers:

To enhance student learning, our students are given weekday and weekend study papers as
homework. This practice enables us to identify and revisit subjects in which our students have
experienced difficulties.

Student Admissions and Scholarship Exams:

This exam is administered to student candidates who are interested in pursuing an education
at our school. We review the student candidates’ preparedness (maturity) level and
determine the duration of student enrollment and the level of their scholarship.

The Degree of Readiness Application:

This method of evaluation determines the extent of subject material retained from previous
class year’s instruction before the student advances to the current year. The school year
begins with a review of the topics taught the previous year.

Observation Exams:

One observation exam is administered after the completion of either one or two subjects

depending on the complexity of the material. The goal of this measurement is to evaluate
student performance in frequent intervals to identify where the student is misinformed or
lacking in instruction.

Grade Level Exams:

In accordance with administration bylaws, Grade Level Exams are administered to grades 4
through 12, at dates pre-determined at the beginning of the school year. The purpose of the
Grade Level Exam is to measure student success and record grade assignments.

Midterm and Final Exams:

In middle school and high school, midterm and final exams are administered twice, once at
mid-semester and once at the end of the semester to measure student success rate. In
addition, students are provided with the opportunity to participate in large scale assessment
exams so that they are aware of how they rank among other students who don’t attend their
school.

LGS-YKS Practice Tests:

To prepare our students for the LGS t (measure that determines acceptance to middle school)
and the YKSS Test (measurement that determines acceptance to College), we periodically give
Practice Tests. Also we strive to encourage our students to take Practice Exams given by other
institutions so that they gain experience in taking exams.
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Preparatory School Proficiency Exam:

This exam measures if a student has the required English proficiency level to attend 9t grade.
If the student proficiency is determined to be less than B2, students will attend a one year
preparatory school before they can move on to the 9t grade.

International Exams

As leading universities and employers worldwide value and recognize Cambridge
qualifications as evidence of academic ability, we participate in the Cambridge Exams in order
to measure our students’ foreign language competency among international competition. In
addition 5%, 6%, 7t and 8™ grade students are administered 2 Cambridge conversational
practice exams. Primary school students are also given the “Starters and Movers”
conversational practice exam twice a year.

Targeted level of proficiency in foreign language courses in Buyuk College is based on
Common European Framework (CEFR).

Students take Cambridge exams:
2" Grades: Starters

39 Grades: Movers

4™ Grades: Movers

5t Grades: Flyers

6" and 7t" Grades: KET

8t Grades: PET

They are allowed to take FCE IELTS and TOEFL exams at high school level, and internationally
recognized exams such as Spanish DELE, German Telc A1, A2, B1 and B2, French DELF
premium to measure their second foreign language skills.

PARENT-TEACHER COMMUNICATION

The School holds a parent-teacher conference once in each term where parents are informed
about the school life and general school operations. In addition, every teacher has a specific
parent-teacher conference hour so that parents can visit them to talk about their children.

E-school, OKULSIS and GOOGLE CLASSROOM, which are open to the use of every parent and
student, are used to get information about students' exam results, behaviors and homework
in order to facilitate student success tracking. Information about school life is published on
the school website and “GOOGLE CLASSROOM”.

It is important that students' absenteeism and grades are regularly followed up on the e-
school parent information system or on our education portal with a parent password, without

waiting for the report card to be issued at the end of the semester.
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According to the results of the exam and the opinions of the teachers, it is aimed to eliminate
the deficiencies by conducting additional coursework in the courses that students need.

5.6. HOMEWORK POLICY

Homework is defined as the time students spend outside the classroom in assigned learning
activities. Buyuk College believes the purpose of homework should be to practice, reinforce,
and apply acquired skills and knowledge.

Homework contributes toward building responsibility, self-discipline and lifelong learning
habits. It is the intention of Buyuk College teachers to assign relevant, challenging and
meaningful homework assignments that reinforce classroom learning objectives. Homework
should provide students with the opportunity to apply the information they have learned,
complete unfinished class assignments, and develop independence.

The purpose of homework is:

1. to develop and recognize students’ diverse talents and skills that may not be taught in
school

2. to give each student an opportunity to demonstrate mastery of skills taught in class; to
increase speed, mastery and maintenance of skills

3. to consolidate and reinforce skills and understanding
4. to enable students to be patient

5. to build student responsibility, perseverance, time management, self-confidence and
feelings of accomplishment

6. to encourage students to use resources out of the school

7. to ensure that students are ready for classes and that activities and assignments are
complete as necessary

8. to encourage students to develop the confidence and self-discipline to work on their own
which is an essential skill for adult life

TYPES OF HOMEWORK AT BUYUK COLLEGE
1. Daily Homework and Weekend Homework:

-Age and level appropriate daily homework aims to reinforce student learning and ensure that
students are ready for next classes.

‘Weekend homework covers topics that have been learned in the class.
- Students are expected to keep their worksheets in their folders after having them corrected.

- Teachers check homework regularly and communicate with parents with timely and useful
feedback on the school portal.
‘When homework has not been done or left incomplete, points will be deducted from

homework grade for each offense.
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‘Weekend assignments are turned in on Mondays unless announced otherwise. Teachers
establish due dates for all other assignments. Adequate time is given in accordance with
grade, age and developmental stage of students.

‘Homework assignments are announced on Google Classroom for students and parents to
follow.

2. Creative Homework (Projects, performance tasks, etc.)

Creative homework helps students integrate multiple concepts and promotes the
development of critical thinking and problem-solving skills. This type of homework often
takes the form of open-ended questions and long-term projects that allow students a
choice.

e instructions are provided to students in advance

e donein or out of the classroom in accordance with the instructions and within the
period of time determined by teachers

e instructions are available to parents on Buyuk College Education Portal - Assignments
are evaluated with previously determined rating scales and rubrics. Students are
provided with feedback on their progress, or with comments that are specific to the
assignments.

e Students keep their works in their work folders. In pre-school and primary school
students share their work with their parents.

e Teachers are required to check projects with students within a designated time period.
Students are expected to turn in projects and performance assignments on the due
date. Students are required to participate at least in one project assignment. In addition,
students are allowed to sign up for more than one project assignment if the subject
teacher agrees. Some of the project assignments are displayed.

3. Holiday Assignments
a. Mid-term Assignments:

- Excluding Pre-school, students in all grade levels are assigned age and level appropriate
mid-term homework that supports student learning.

- Students are expected to read the books determined by teachers during the midterm
holiday.

- The list of books to be read during holidays is available on Buyuk College Education
Portal.

b. Summer Holiday Assignments:
- Students are expected to read the books determined by teachers.

- The list of books to be read during holidays is available on Buyuk College Education
Portal.

- Teachers correct and return homework promptly within a period of time not to exceed
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one week. Teachers provide feedback to students through notes or oral
communication. Students are also provided with necessary revision if necessary.
Parents are communicated about assignments on the school portal.

Late or Incomplete Assignment Policy

- When homework has not been done or left incomplete, points will be deducted from
homework grade for each offense.

- If a student does not complete an assignment on the due date, he/she is responsible for the
completion of the assighment and doing makeup homework.

- In Middle and High Schools, no later than the second instance of a missing or incomplete
homework, the teacher shall communicate with parents through SMS.

For Middle School students;

3rd incomplete assignment: His/her parents shall be invited to the school to have a meeting
with the administration and respective teacher. Student signs a contract.

4th incomplete assignment: Students may face the Behaviour Evaluation Committee.

For High School students;

3rd incomplete assignment: His/her parents shall be invited to the school to have a meeting
with the administration and respective teacher. Students may face the Honor Council. ,

4th incomplete assignment: Students may face the Disciplinary Committee.

ACADEMIC INTEGRITY CODE

Buyuk College is a place where learning and knowledge are based on the core values of
respect, responsibility and honesty. We hold our students to the highest standards of
performance and integrity and expect each student to maintain those standards and strive for
continuous improvement. We expect Buyuk College students to take responsibility for their
actions and thus maintain academic honesty and a positive learning environment.

Violations of Academic Integrity:

= Copying or paraphrasing an excerpt from the Internet or any other resource without
naming the source

= Submitting a copy of someone else's work as your own

= Allowing others to copy your work

= Not submitting your assignment on time
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RESPONSIBILITIES

Student success with homework depends upon the cooperative efforts of students,

parents/guardians, teachers and administrators.

Student Responsibilities:

check Buyuk College Education Portal and assessment calendar regularly, to ensure that
she/he has covered all work which has been set by teachers

make sure she/he understands the homework (ask questions and seek help from
teachers if confused about the assignment or any part of the work)

manage time and materials appropriately

study in a quiet place with few interruptions and distractions that limit focus - do his/her
homework by himself/herself

complete all homework to the best of her/his abilities

be responsible for completing and returning all assignments on time to the teacher (This
includes making up homework when absent)

demonstrate academic integrity

Teacher Responsibilities:

provide clear, purposeful, and developmentally appropriate assignments - assign
reasonable amount of daily homework that students can complete in a short time
assign homework to improve thinking skills, consolidate and reinforce skills and
understanding

summarize and report on homework completion on Buyuk College Education Portal -
prepare students to do the assignments (explain tasks and directions, teach study skills,
etc)

monitor homework and provide regular feedback

If a problem arises over homework quality or completion, contact parents/guardians.

Parent/Guardian Responsibilities:

Following “Google Classroom” for announcements
Providing suitable study environment and equipment for the student

5.7. GLOBAL CITIZENSHIP POLICY

One of our core values and a part of our mission is developing students into global citizens.
We are dedicated to ensuring that our students are prepared to enter a world that
continues to grow internationally by the day. We recognize that students are not
inherently global minded, and it is our responsibility to prepare them to be successful in
whatever setting that they may find themselves in the future. We look at the development
of students as a three-stage process. The first stage is knowledge. Students need to grasp
that they are citizens of not only Turkey but an important member in this world. The
second stage is for students to grow in their understanding that all members in this world
have value and cultural differences are something to celebrate as we can all learn from
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each other. Finally, the third stage builds on our understanding that as global citizens we
have a duty to be a part of solving the problems that are plaguing our world.

Detailed information on the Global Citizenship Policy is found in the booklet. (See Global
Citizenship Policy Manual)

5.8. DIGITAL CITIZENSHIP POLICY

Buyuk College aims to keep up with the changing and developing world of the entire school
community and to prepare educational curriculum and programs accordingly. For this reason,
it supports digital citizenship for the safe, correct and ethical use of communication resources
such as the internet, technological resources, smart devices, electronic applications and
digital platforms.

Who is the target audience of the Digital Citizenship Policy and why do we need it?

Buyuk College's digital citizenship policy has been integrated into the curriculum of many
courses, especially information technologies and software courses, at all levels from primary
school to high school, covering all administrators, teachers and students. This integration is
the 21st century. updated within its capabilities. It is aimed at students who adopt these
policies and adapt them to both their learning experiences and their social lives. It is ensured
that they raise awareness about their conscious and ethical behavior in the developing and
changing world. It is aimed to reach the information from accurate and reliable sources.

Detailed information on the Digital Citizenship Policy can be found in the booklet. (See Digital
Citizenship Policy Booklet)
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5.9. CHILD PROTECTION POLICY

As an institution, the child's superior well-being is taken into consideration and the work to be
done is supported by all the stakeholders of the school. Prevention of abuse is very valuable
on the basis of child protection policy. At this point, it is very important to provide a safe
school environment and open communication opportunities to children. Children's issues of
how to protect themselves, setting boundaries and body privacy are regularly studied at
different age levels.

In preventive studies;

e Raising Awareness through Awareness Raising Activities: The Child Protection Policy of
the school is shared with all stakeholders of the school. Appropriate ways are
preferred in these shares. (bulletins, websites, posters, etc.)

e Internalization Studies: It is aimed to internalize and embody the awareness obtained
in line with the awareness-raising activities carried out within the scope of the Child
Protection Policy. Activities that can contribute to the well-being of children are
planned for classroom guidance hours and visual works are exhibited at school.

Detailed information about the Child Protection Policy can be found in the booklet. (See Child
Protection Policy Booklet)

6. BUSINESSS AND FINANCIAL MANAGEMENT

6.1. TUTITION AND FEES

The school administration discloses the necessary information regarding the tuition payments
for the next school year, at the beginning of the second semester of the current school year.
It shares this information through digital media and print media, and delivers information
forms and promotional materials to all parents by hand.

6.2. REGISTRATION AND ENROLLMENT

The parents of the candidates who meet the registration acceptance criteria of the school
should go to the Accounting Unit located on the ground floor of the main building and decide
on the payment method that is suitable for them. Payments must be made within the
working days specified in the school calendar. Payment methods are determined and
announced by the Accounting Unit.
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6.3. PAYMENT METHODS

1. Cash in advance
2. Installment plan by credit card

If parents fail to pay the necessary amount of the fee on time, the relevant bank holds
the right to proceed with legal action in terms of the agreement with the bank.

3. Check
In the case that the check bounces (or it is not paid) parents are granted an extension of time
to pay. If the necessary payment is not made, it is reported to the Legal Consultancy
Department. The Legal Consultancy Department of BK holds an interview with the parents.
The Board could wait for a length of time depending on the reliability of the excuses
presented by the parents during the interview with the school lawyers. Otherwise, the judicial
process starts.
Parents who initially enroll and then withdraw their child before the academic year starts are
refunded 90% of the yearly tuition fee. Parents who enroll and then withdraw their child after
the academic year starts are expected to pay the school days that the child attended and 10%
of the yearly tuition fee.

Free or scholarship students are stated in terms of section 6- 57" clause of Ministry of
Education private schools regulations and to the extent of general principles of our school
about scholarship students.

6.4. FINANCES OF THE SCHOOL
The school ensures its financial stability through
- tuition fees
- food services fees
- cafeteria, canteen and stationary fees
- the income generated from the tourism establishments of Private Buyuk College Education,

Publishing, Media, Trading and Industry Incorporated

The school plans and abides by its institutional budget annually. Its budgetary terms are from
July to the next June. Academic staff and student expenditures are catered for in the annual
budget.

7. HEALTH AND SAFETY POLICY

The aims for Health and Safety of Buyuk College are to provide a safe and healthy
environment for students, teaching and non-teaching staff and all other people who come
onto the premises of the School and to ensure that all members of the school community
understand their own responsibilities in maintaining a healthy and safe environment.

50



All members of the school community including teaching and non-teaching staff, parents,
and students work towards the school’s aims by:

- Being fully aware of their own responsibilities for maintaining a safe and healthy environment

- Being familiar with all instructions and guidance of safety within the school - Using common
sense at all times to take responsible care for their own safety and that of others

- Reporting any unidentified hazards to the School Management without delay

The School Management work towards the school’s aims by:

- Recognizing their responsibility for ensuring that the Health and Safety Policy of the Turkish
Ministry of Education is implemented in the school

- Ensuring that safe work practices and procedures are applied within the school - Making regular
inspections to ensure that a safe and healthy environment is maintained - Establishing a system
for the reporting, recording and investigation of accidents and ensuring that this is applied
rigorously

- Ensuring that all members of the school community are aware of their own responsibilities -
Monitoring and reviewing this policy and ensuring that necessary revisions are undertaken

- Ensuring that all staff are familiar with the Health and Safety policy of the school

- Taking active steps to ensure that equipment, buildings and grounds are safe, secure and well
maintained and that any damage is quickly rectified

- Ensuring that there are arrangements for the speedy evacuation of the buildings in case of fire
or other emergency and that firefighting equipment is available and maintained

The principal works towards the school’s aims by:

- Taking responsibility for the day-to-day operations of the Health and Safety policy

Teachers work towards the school’s aims by:

- Promoting a spirit of safety consciousness amongst children, ensuring that they understand the
need for codes of practice and are conscious of their responsibilities in taking reasonable care
for their own safety and that of others

- Being good role models vigilant and careful

- Taking quick, firm action to ensure that students are not allowed to jeopardize their own safety
or that of others

- Providing opportunities for students to discuss appropriate health and safety issues

Students work towards the school’s aims by:
- Developing a growing understanding of health and safety issues
- Contributing to the development of codes of practice
- Conducting themselves in an orderly manner in line with these codes
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- Taking growing responsibility for maintaining a safe and healthy environment and for their own
safe conduct within it

Parents work towards the school’s aim by:
- Ensuring that children attend school in good health
- Providing prompt notes/phone calls to explain all absences.

- Providing support for the discipline within the school and for the teacher’s role. - Ensuring early
contact with school to discuss matters concerning the health and safety of their children or of
others.

- Allowing children to take increasing personal and social responsibility as they progress
throughout the school.

- Accepting responsibility for the conduct of their children at all times

- Ensuring that the school has up to date contact addresses and telephone numbers so that
parents may be swiftly contacted in emergencies

The Maintenance Manager is responsible to the Principal for:

- Ensuring, so far as is reasonably practicable, the health and safety provisions and procedures
affecting cleaning staff or maintenance staff are adhered to

- Ensuring that cleaning materials and equipment liable to be a danger to students or staff, are
correctly used and properly stored when not in use.

- Ensuring that all waste materials from the school is disposed of in accordance with the
respective regulations

- Maintaining a clean and effective boiler area
- Maintaining a high standard of cleaning

- Reporting to the Principal or Assistant Principals any problem, or imminent danger associated
with his responsibilities, as soon as it is practicable to do so

- Liaising with Health and Safety representative to carry out regular inspections of school
premises

Procedures:

1. For providing students with opportunities to discuss health and safety issues there is a
program of personal and social education designed to promote mutual respect, self-
discipline and social responsibility. There is a program of health education embedded in
Biology, Health and Science Curriculum.
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2. For accident prevention, reporting and investigation there is vigilance by all staff and students
to recognize potential causes of accidents and to take action to prevent these where possible
and there is promptness in reporting potential hazards to the Principals or Assistant Principals
and immediate response to such reports. School Staff are required to report all accidents to
the School Management and a note made in the School Duty Book. It is the responsibility of
the principal to investigate promptly all accidents in order to establish cause and adopt
remedial measures.

3. For First Aid provision there are certified First Aiders in the School. The School Infirmary calls
and informs parents of any kind of serious injury. An ambulance is summoned where
necessary by any responsible adult and someone from the school staff is arranged to meet
and guide the ambulance. If the school is unable to contact a parent (or an alternative
nominated person) a member of staff will accompany the student to hospital.

4. For fire precautions there are sets of regulations for emergency evacuations. There is a termly
evacuation drill which is monitored in accordance with the regulations of the Turkish Ministry
of Education. In addition, there are regular checks of equipment, procedures and exits by the
Maintenance Manager and equipment is monitored regularly.

5. For coping with special medical conditions there is information given to all teaching/non-
teaching/support staff about any special medical conditions of students in the school and
about what response may be required in an emergency. It is required that all medicines
brought to school must be clearly labeled with the student’s name and appropriate dosage
and frequency of dosage and submitted to the relevant Assistant Principal.

6. For ensuring personal hygiene there is school wide encouragement of a high standard of
personal hygiene. This involves teaching all students to wash their hands after using the
restroom and the provision and maintenance of suitable facilities for this. Furthermore; there
is a program of health education for high school students.

7.1. SECURITY SERVICES

Buyuk College cares for and pays strict attention to the security of students and its personnel.
The school renews its contract with the security company annually in order to control the
entrances and exits of the school building. The security company establishes its own
disciplinary rules.

The school has two entrance and exit locations, namely Hillya Gate and Baglar Gate. (The
kindergarten is located in the annex building) Hillya Gate is open between 7:00-19:00 on
weekdays and 07:00-16:00 on Saturdays. It is closed on Sundays. Baglar Gate is open 24 hours
every day. All locations inside the school building, with the exception of the sports complex,
are closed after 18:30 on weekdays and after 15:00 on Saturdays, and they remain closed on
Sundays.
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The security staff;

e report to their posts designated as Baglar and Hiilya Gates appropriately dressed as
mentioned in the dress-code regulations, fully equipped and on time according to their
duty schedules

e shall not abandon their posts under any circumstances. However, in compulsory situations,
they can leave their posts by finding someone to assume their duties for a short while and
informing their superiors of such situations

e listen to people asking for information politely. They register visitors into the visitor registry
book, provide them with a visitor card, and inform the department to be visited by phone.
They direct the visitors to the related person/department

e prevent strangers to leave their cars in front of the school gates, and when a problem rises,
inform the school administration

e control the arrival and departure times of the school shuttle buses

e under no circumstances allow the garage gate of the school to be blocked

e control the exit-entrance of the students with a lunch-out pass.

e allow a student if s/he is exiting school with his/her parent and a pass from the related
assistant principal

There is a closed-circuit camera system on entrance-exit gates. These cameras record
24 hours. The records are kept for a month. If there are no problems, the records are

automatically deleted.

No couriers, florists, delivery people etc. are allowed into the school. The related person is
invited to the school gates. The delivery is made directly to the related person on the gates.

If the visiting person is a teacher, the assistant principal and the teachers’ room is called and
informed. The teacher is informed about the visitor.

7.2. HEALTH SERVICES

The Healthcare Unit is located on the entrance floor of the school and consists of a two-bed
primary healthcare service which provides emergency first aid and diagnostic equipment. The
Healthcare Unit operates full-time with a doctor, a dentist, and in a 50 m?room. Together with
the occupational physician, occupational nurse, and the occupational safety specialist, the
Healthcare Unit is responsible for the following items that are under the scope of
occupational health and safety.

1. Guidance
A. Health and working environment observation,
B. Work planning and implementation

C. Providing suggestions to the school administration to improve the healthcare in the
workplace,
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D. Working for the compatibility of the work and the worker in terms of ergonomic
and psychosocial risks and avoiding stress factors,

E. Observing and inspecting the hygiene conditions of the whole work area and its
extensions, informing the school administration about ensuring the suitability of
tap and drinking water,

F. Inspecting and controlling the maintenance and cleanliness of the cafeteria, dining
hall, kindergarten, dressing rooms, showers, and toilets; informing the school
administration in writing about the deficiencies determined; and to inspect
whether the necessary steps are taken,

G. Analyzing the causes of incidents such as accidents and injuries, and implementing
precautions,

2. Risk Assessment

Implementing the risk assessment in view of occupational health and safety, and
implementing health and safety precautions according to the results,

3. Health Observation

A. Performing the employment and periodical examinations of the whole school
personnel and creating and keeping their health records and files within the legal
period,

B. Creating and keeping the students’ health files digitally;
- periodical examinations
- general examinations and screenings

- Detection of the students who have chronic illnesses and follow-up of their
treatments
-Gathering the health information of the students from teachers and parents a
keeping record of these

C. Protecting the employees and students from contagious diseases, performing their
control and preventing their spread, performing immunizations, performing the
carrier examinations of workers employed in the cafeteria, kitchen, and the food
sections and keeping their records

4. Training, Notification, Recording

A. Planning and submitting for approval of the employer trainings of the employees
and the students in terms of occupational health and safety, performing these
trainings and controlling them

B. Organizing first aid and emergency intervention servicers of the workplace and
ensuring that the personnel is certified
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C. Training the students, the school administration and the parents, if necessary, on
general healthcare, occupational health and safety, hygiene, harms of addictive
substances, personal preventive equipment, and collective prevention methods

D. Performing sessions with all personnel and students about healthcare (first aid,
puberty, personal development, disease protection, hygiene, and ergonomics) E.
Forming a first aid and emergency action plan, and ensuring that the plan is approved
and the related drills performed

F. Taking healthcare and safety precautions indicated by the risk assessment

in terms of occupational healthcare and safety, preparing monthly and yearly

work plans, submitting them for the approval of the employer and ensuring

that these plans are implemented

G. Performing risk analyses with the related parties (employer, doctor, occupational
safety specialist, workers’ representative) and submitting them for the approval of the
employer and ensuring the deficiencies are addressed and inspected,

H. Ensuring the performance of implementations and drills mentioned in the risk
assessment and emergency action plan.

I. Writing an end-of-year activity report and submitting it to the administration.

8. FACILITY UTILIZATION

Facilities of Buyuk College are designed and utilized according to the needs of the students,
faculty and staff. Specific rules are set for their utilization, as the following paragraphs will
illustrate in detail along with their technical information.

8.1. ANNEX

8.1.1. NEV CONFERENCE HALL

Located on the —2" floor of the additional building, NEV Conference Hall equipped with a
projector and a laptop is used for classes as well as conferences and seminars by our
students, parents, faculty and staff. The chairs could be removed from the hall upon teachers’
requests according to their program.

8.1.2. PLAYGROUND

The indoor playground is located at the —3" floor of the additional building for the common
use of elementary school as well as the kindergarten. The swings, slides and ball pool at the
playground provide an ideal indoor playing area for students. The traffic path at the
playground is an entertaining environment in learning the traffic rules with the chargeable
battery cars. The government and private preschools in our community can also use the
playground. These pre-schools are free to book the playground by contacting the assistant
principal in the building.
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8.1.3. COMPUTER LAB

The PC Lab at the entrance floor of the additional building is in use of the Kindergarten and
Grade One students with the hardware and software appropriate to the age group. The
technological support is under the responsibility of the IT Department and there is 24-hour
Internet access.

8.2. MAIN BUILDING
8.2.1. COMPUTER LAB

One of the School’s main objectives is to make the Computer Lab a pleasant environment for
students to do their lessons. The students are expected to be responsible users and take care
when using the lab and other facilities resources.

General Code of Computer Labs Conduct:

1. Do not bring food or drinks into the lab

N

. Keep the labs clean.

w

. No meddling, deleting or alteration of any software, hardware and its settings
4. Do not behave in a manner that affects the ability of others to study

5. No moving the lab equipment and/or cables.
6. Lab and computer equipment and supplies are not to be abused or misused in any way.

7. Games and software used for non-academic purposes are prohibited. Only software
approved by Buyuk College IT Department is allowed to be used in the computer labs.

8. Do not participate in chat sessions, nor download chat software.
9. Users should not send junk/rude/offensive/racist/sexist/abusive mail.
10. Users should not use other user’s accounts without authorization.

11. Users should not attempt to circumvent the security and privacy features of the systems.
12. No illegal copying of ANY materials.

13. Do not wastefully print.
14. Do not attempt to bypass security restrictions in ANY way.

Students who fail to observe the above rules are subject to face the Student Disciplinary
Commiittee.

8.2.2. SCIENCE LABS
Science labs are located on the ground floor of the main building.
General Code of Science Labs Conduct:

1. Conduct yourself in a responsible manner at all times in the laboratory. Frivolous activities,
mischievous behavior, throwing items, and conducting pranks are prohibited.

2. Be respectful, follow your teacher's instructions, and don't take shortcuts.
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3. Always get your teacher's permission before attempting any laboratory investigation.

4. Lab and safety information and procedures must be read ahead of time. All verbal and
written instructions shall be followed in carrying out the activity or investigation. 5. Eating,
drinking, gum chewing, applying cosmetics, manipulating contact lenses, and other unsafe
activities are not permitted in the laboratory.

6. Working in the laboratory without the instructor present is prohibited.

7. Unauthorized activities or investigations are prohibited. Unsupervised work is not
permitted.

8. Entering preparation or chemical storage areas is prohibited at all times.

9. Removing chemicals or equipment from the laboratory is prohibited unless authorized by
the instructor.

10. Backpacks and books are to remain in an area designated by the instructor and shall not
be brought into the laboratory area.

11. Never sit on laboratory tables.

12. Work areas should be kept clean and neat at all times. Work surfaces are to be cleaned at
the end of each laboratory or activity.

13. Glassware is to be washed with hot, soapy water and scrubbed with the appropriate type
and sized brush, rinsed, dried, and returned to its original location.

14. Goggles are to be worn during the activity or investigation, clean up, and through hand
washing.

Students who fail to observe the above rules are subject to face the Student Disciplinary
Committee.

8.2.3. MIDDLE SCHOOL MATHEMATICS LABORATORY

Thanks to the activities held in the Mathematics Application Class, which was opened for the
use of our students for the first time in Ankara in the 2021-2022 academic year, mathematics
becomes concrete from abstract. With the activities held here, our students sometimes play
fun games and sometimes make discoveries about the subjects taught in the classrooms.
Posters and visuals on the walls not only enable our students to learn about famous
mathematicians and their lives, but also raise awareness about the relevance of mathematics
to daily life.

8.2.4. TABLET CLASS

In the tablet class, which was opened for the use of our students in the 2021-2022 academic
year, our students have the opportunity to benefit more from computer technologies in
lessons within a certain program. Our students do their lessons with interactive applications
and games that reinforce the current course topics and provide more permanent learning.

8.2.3. MUSIC ROOMS

There are two music rooms on the —2" floor of the main building. They are equipped with
musical instruments and materials for an effective music learning environment. In addition to
58



the music classes, the rooms are used for weekend courses and break hours. The Music Room
rules ensure an effective learning environment for all students as well as serve to keep
students and school property safe while in the Music Room. Students will learn and sing a
song to remind them of the expectations when in music class.

General Code of Music Rooms Conduct:

1. Raise your hand when you want to talk.

2. Respect yourself, equipment, the teacher and other students in the room and out.
3. Be kind to others.

4. Take care of the things you use and put them back in place.

5. Follow the directions of the teacher.

6. No food or drink allowed in the music rooms.

7. Keep the music rooms clean at all times.

Students who fail to observe the above rules are subject to face the Student Disciplinary
Committee.

8.2.4. BALLET AND DANCE STUDIO

Located on the —2" floor of the main building, ballet and dance studios are used for the
related classes. They are equipped and decorated according to the subjects and are open to
use by our students for similar purposes.

General Code of Ballet and Dance Studio Conduct:

Do not speak loudly during the lessons.

Do not leave any trash in the work area.

Work in cooperation with your peers in group works

Do not run around or horseplay in the studio

Do not talk while the teacher is talking, while another student is talking.
Do not leave the room without the teacher’s permission.

No food and drinks allowed in the art rooms.
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Keep the studio clean and leave it clean

Students who fail to observe the above rules are subject to face the Student Disciplinary
Commiittee.

8.2.5. CERAMICS STUDIO

The ceramics studio is located on the —2" floors of the main building. The ceramic lessons are
conducted in this studio. It is strictly forbidden to use the ceramic oven other than the
authorized art teacher.

General Code of Ceramics Studio Conduct:
1. Be on time.
2. Be respectful of others during lessons.

3. Clay must be thoroughly covered up with a plastic bag to keep it from drying out. This
applies to works in progress and moist clay.
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4. Do not use clay more than you need.
5. Never handle another person’s work

6. Always wash hands and arms thoroughly when through and before leaving the work area. 7.
Cuts and open wounds should be protected from foreign materials.

8. Do not touch the ceramic oven.
9. Use a protective apron.
10. Dust masks must be worn when making clay and rubber gloves should be worn.

11. Keep the studio clean and leave it clean.

12. No eating and drinking in the work area.

13. All artwork must be labeled and put on the shelves to dry.
14. Do not leave the tap running.

15. Do not speak loudly during the lessons.

16. Do not leave any trash in the work area.

17. Work in cooperation with your peers in group works.

18. Get your work completed in a specified time.

STUDENTS ARE NOT ALLOWED TO USE THE CERAMIC OVEN. THE CERAMIC OVEN SHALL BE
USED ONLY ON THE WEEKENDS WHEN THERE ARE NO STUDENTS AROUND.

8.2.6. ART STUDIOS

The art studios are located on the —2" floor of the main building.

General Code of Art Rooms Conduct:

1. Do not speak loudly during the lessons.

2. Stay in your seat and raise your hand if you have a question or need material.

3. Do not leave any trash in the work area.

4. Work in cooperation with your peers in group works

5. Get your work completed in a specified time.

6. Do not run around or horseplay in the art room; other students may be working.
7. Do not talk while the teacher is talking, while another student is talking.

8. Do not touch anyone else or their artwork unless you have permission.

9. Do not leave the room without the teacher’s permission.

10. No food and drinks allowed in the art rooms.
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11. Keep the art room clean and leave it clean.
12. Let’s make our dreams come true!

Students who fail to observe the above rules are subject to face the Student Disciplinary
Committee.

8.2.7. GYM

Buyuk College Indoor Sports Hall is 28 meters long and 15 meters wide with 2-meter spaces
on all sides. There are 5 basketball hoops, volleyball lines and the opportunity to play indoor
tennis in our hall, which is 28 meters long, 15 meters wide, has a synthetic coating with a gap
of 2 meters on the sides, and has 3 fire exits with a capacity of 320 spectators. In the hall,
there is a multi-purpose stage with overhead lighting, underfloor heating and ceiling cooling
system. There are also a scoreboard for basketball and volleyball, 2 locker rooms, showers
and 24-hour hot water to serve students and athletes.

Hours:

Mondays :08.30-16.00: For PE Classes
:16.00-21.00: Professional Volleyball and Basketball Training
Tuesdays :08.30-16.00: For PE Classes
:16.00-21.00: Professional Volleyball and Basketball Training

Wednesdays :08.30-16.00: For PE Classes
:16.00-21.00: Professional Volleyball and Basketball Training

Thursdays :08.30-15.00: For PE Classes

:15.00-21.00: Professional Volleyball and Basketball Training
Fridays :08.30-15.00: For PE Classes

:15.00-21.00: Professional Volleyball and Basketball Training

Saturdays :07.30-09.00: Professional Volleyball and Basketball Training :09.00-16.00: Social
and Sportive Activities

:16.00-21.00: Professional Volleyball and Basketball Training

Sundays :07.30-09.00: Professional Volleyball and Basketball Training :09.00-16.00: Social and
Sportive Activities

:16.00-21.00: Professional Volleyball and Basketball Training
Users:

Our Sports Hall is mainly used by Buyuk College students during curricular and extracurricular
activities. Additionally, the hall is used for conferences, panels and presentations on various
topics as well as ceremonies held for special days and graduation. The weekend courses
organized at the hall are open to the community where children of different ages could
benefit from various sports programs. The hall is also in service for government and private

institutions for tournaments held in Ankara.
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General Code of Gym Conduct:

e Users must be dressed appropriately.

e Users must prefer clothes that protect the body heat.

e Users must clean their training shoes before they enter the hall.
e Users are not allowed with training shoes that are worn outside.
e Private belongings should not be brought into the hall.

e Food and beverages are not allowed in the hall.

e Sports equipment must be put back into their places after use.

8.2.8. INDOOR SHORT-COURSE SWIMMING POOL

The indoor short-course swimming pool is 25 meters long, 13.5 meters wide and 2.20 meters
deep. There are five 4-meter-high lanes. There are dressing rooms equipped with AC and hair
dryers involving closets for students. Automatic Dosage Dispenser and Filtration systems are
available. The antibacterial pool is covered with special materials inside. The pool is used for
the swimming classes as a part of the PE lessons and weekend courses. The faculty and staff
can also use the pool at certain times.

Hours:

Mondays: 06.00-08.00: Club Swimming Hour

: 08.30-16.00: PE Swimming Hour

: 16.00-19.00: Club Swimming Hour
Tuesdays: 08.30-16.00: PE Swimming Hour

: 16.00-19.00: Club Swimming Hour
Wednesdays: 06.00-08.00: Club Swimming Hour

: 08.30-16.00: PE Swimming Hour

: 16.00-19.00: Club Swimming Hour
Thursdays: 08.30-15.00: PE Swimming Hour

: 15.00-18.00: Club Swimming Hour
Fridays: 06.00-08.00: Club Swimming Hour

: 08.30-15.00: PE Swimming Hour

: 15.00-18.00: Club Swimming Hour
Saturdays: 08.30-10.00: Club Swimming Hour

: 10.00-14.30: Social and Sports Activities

Sundays: 10.00-14.30: Social and Sports Activities
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Users:

The swimming pool is mainly used by Buyuk College students both for classes and
extracurricular activities. Weekend courses are organized at the pool for the use of both
Buyuk College students and the community. Buyuk College Swimming Pool is also available for
private pre-schools at certain times. The programs are prepared by the PE department. The
school faculty and staff are also allowed in the pool. The pool is also open to parents at the
weekends.

Rules:

Nobody is allowed within the pool area in the absence of a swimming trainer, lifeguard or a
swimming teacher. All training and swimming sessions are done under supervision. Users are
not allowed to run in the pool area or dressing rooms.

e |tisforbidden to speak loudly at the pool area.

e The pool could only be used with proper swimming suits. It is forbidden to wear
clothes like shorts or trousers.

e Users must wear shower caps while swimming.

e Users with bruises or diseases cannot swim at the pool. Mentally and physically
retarded users should swim under supervision.

e Users must take showers before swimming.

e Audience can only watch from the audience's places.

e |tisforbidden to make jokes around the pool area.

e Food and beverages are not allowed at the pool area except for water. - It is
forbidden to jump from different parts of the pool apart from the jumping tracks.

e Swimmers have to follow the swimming lanes in both ways.

e Tube, snorkel and similar swimming equipment are allowed only at special
swimming sessions.

e Fragile materials such as glass are not allowed within the pool premises.

e All swimming equipment is given upon request on condition that they should be
returned to their places.

e Freestyle swimmers can only use the separate parts of the pool and are not
allowed in other lanes.

e Swimmers aged below 14 are not allowed in freestyle swimming.

e Valuable goods are not allowed within the pool premises. The pool staff is not
responsible for any loss.

USERS, WHO DO NOT OBEY THE POOL RULES AND AVOID WARNINGS, ARE ASKED TO
LEAVE THE POOL. THEY MAY AS WELL LOSE THEIR MEMBERSHIP.

8.2.9. FITNESS CENTER

The fitness center is 130 square meters wide with mirrors at all sides. It is in 24-hour use by
faculty, staff and parents as well as the students. Users may find the opportunity for
bodybuilding, stretching and gymnastics. There is a heating and cooling system with a music
set. Students make use of the fitness center for keeping fit.
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Hours:

Mondays :09.00-11.00: Professional Basketball Team
: 14.10-15.50: Grade Eight
: 16.00-18.00: Basketball, Volleyball and Swimming Club Teams
: 18.00-20.00: Faculty and Staff

Tuesdays :14.10-15.50: Grade Eight
: 16.00-18.00: Basketball, Volleyball and Swimming Club Teams
: 18.00-20.00: Faculty and Staff

Wednesdays : 09.00-11.00: Professional Basketball Team
: 11.00-13.00: Grade Nine
: 16.00-18.00: Basketball, Volleyball and Swimming Club Teams
: 18.00-20.00: Faculty and Staff

Thursdays : 11.00-13.00: Grade Nine
: 15.00-18.00: Basketball, Volleyball and Swimming Club Teams
: 18.00-20.00: Faculty and Staff

Fridays : 11.00-13.00: Grade Nine
: 16.00-18.00: Basketball, Volleyball and Swimming Club Teams
: 18.00-20.00: Faculty and Staff

Saturdays :09.00-16.00: Parents, Faculty and Staff

Sundays :09.00-16.00: Parents, Faculty and Staff

Users:

Buyuk College Fitness Center is mainly used by our students for both classes and
extracurricular activities. The weekend schedule also involves the parents and the
community. The programs prepared by the PE Department allow the faculty and staff to
benefit from the pool.

Rules:
For your health and safety, while using the condition and cardio tools:

e wear a t-shirt
e bring a towel with you to put on the tools and for personal use
e wear appropriate clothes and shoes
e clean your shoes before entering the fitness center
e do not wear the same trainers as you wear outside
e do not bring your personal belongings
e check the tools before using them
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e do not use tools like dumbbell and bar without fixing the security pins - do not use the
tools too long, watch for the people in line

e return the accessories after use

e contact the fitness center supervisor for any comments or recommendations

e keep your cell phones turned off as they affect the performance of the tools
8.2.10. TABLE TENNIS HALL

The indoor table tennis area is used by 8th and 9th Grades for their table tennis classes. There
are four table tennis tables and the required equipment. They are also at service during break
hours.

Hours:
Weekdays 11.40-13.30: Free Hours
15.00-18.00: Training Times For Table Tennis Club
16.00-18.00: Parents, Faculty and Staff
Weekends 10.00-12.00: Social and Sports Activities
12.00-16.00: Parents, Faculty and Staff
Users:

The indoor table tennis hall is mainly used by Buyuk College students for both classes and
extracurricular activities. On the weekends, it is also used by parents, faculty and staff as well
as the members of the community.

Rules:

e wear appropriate clothes and shoes

e clean your trainer shoes before entering the table tennis hall
e do not wear the same trainers as you wear outside

e do not bring your personal belongings

e do not bring any food or beverages

e return the accessories after you finish

8.2.11. OUTDOOR BASKETBALL FIELD AND TENNIS COURT

The schoolyard comprises two basketball fields, which are also used as tennis courts. The field
is covered with the athletic turf. The fields are used by the students at PE classes as well as
the break hours. The electric-light system allows the field to be used also at night.

Hours:
Weekdays 08.30-11.40 PE Class Hours

11.40-13.30 Free Hours
15.00-18.00 Free Hours
15.00-18.00 Free Hours for Parents, Faculty and Staff

Weekends 09.00-16.00 Free Hours For Parents, Faculty and Staff
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Users:

The outdoor basketball field and tennis court is open to use for all students, parents, faculty
and staff.

8.3. HIKMET DOGAY LIBRARY AND MEDIA CENTER POLICY

In order to ensure that the best possible environment for research is provided for all users,
each user of the library will be required to abide by the Library Rules and Regulations listed
below. All Buyuk College staff and students are eligible to borrow books from the library
collection.

Borrowing

e Users may borrow at most 2 books from different genres for a period of 15 days. This
period can be extended for seven more days depending on the readers’ request.

e Allitems must be returned to the library from which they were borrowed by the date and
the hour specified.

e No item may be borrowed on behalf of another user

e Reference materials such as encyclopedias, dictionaries, yearbooks, periodicals, DVDs and
CD-ROMs may not be borrowed

e Users may make copies from library material only as allowed by the Librarian

e Teachers may borrow material or equipment for the in-classroom use and are responsible
for the material or equipment issued to them until they have returned it in accordance
with library procedures, and must at all times protect material or equipment issued to
them and must not damage it or expose it to hazardous conditions and must return
material or equipment as soon as the lesson finishes.

e Readers are responsible for material or equipment issued to them until they have
returned it in accordance with library procedures, and must at all times protect material
or equipment issued to them and must not damage it or expose it to hazardous
conditions.

e Any user who on demand fails to return a book may not borrow any other items - Any
borrower who has had items overdue may not borrow books for 10 days the first time,
and for 20 days next time.

General Regulations

e |tisrequired for the teachers who want to bring in their students for research must notify
the library staff at least one class period in advance.

e Students must use the library after their classes or during recess.

e Students may not use the library during class hours unless it is permitted by the teacher or
the assistant principal.

e The materials are classified according to the DEWEY decimal system and maintained

e according to the open shelf system. Resources and materials should be placed back neatly

e and orderly after being used. The library personnel’s assistance should be asked when

e replacing these books if necessary.

e Members should ask for assistance from the library staff when needed - Library books and
materials should be handled with care; they must not be damaged. Books should not be
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scribbled on.

e Lost or damaged items shall be replaced at the cost of the borrower, at the

e prevailing market rates

e Desks and furniture should not be moved without the permission of the Librarian.

e Users should demonstrate courtesy to other users and staff at all times.

e Mobile telephones must be switched off

e Borrowed items may not be lent to third parties.

e Bags, coats and personal belongings should be placed at the library entrance - No food
and drinks are allowed

e The library should be kept clean and orderly, and all rules should be followed.

Using Library Computers and the Internet

Computers in the Library and Media center should be used for research purposes such as
reading electronic periodicals, scanning the library catalogue, using electronic encyclopedias,
etc.

Using chat programs and playing games are forbidden. System characteristics of the
computers should not be changed.

THOSE WHO DO NOT OBEY THE RULES CAN NOT USE THE HD LIBRARY AND THE MEDIA
CENTER Library hours:

Monday-Friday : 8.30-17.00

Saturday : 9.00-13.00
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